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Creating a Template in Excel with JSON Data
Training Guide

Welcome to Windward Designer

Windward Studios takes a unique approach to reporting. Our Report Designer sits directly
inside Microsoft Office which means you get to use a familiar and powerful tool without having
to learn a new designer. If you've ever used one of our competitors’ products, you may be
familiar with their modular designers that require you to build reports using bits and pieces,
where every bit of text or every piece of data is a distinct object in your template. Windward
changes all of that. With Windward in Microsoft Office, you design report templates just like you
design any other document, utilizing Tags to insert your data wherever you need it seamlessly
in-line with your other text and content.

Training Overview

This Training Guide walks you through the fundamental steps you need to begin designing
templates with Windward Designer in Microsoft Word using a JSON Datasource.

The Four Steps to Windward:

Install
Connect to data

Design your template & insert your data
Output

PwnN-

Step 1 - Install

To get started, you need to install the Designer. If you have it already installed, please skip this
step!

If you already have a license key, please visit the downloads page to install the software.

Or start a free 14-day trial!

Step 2 - Connect to Data

In this training guide, you are connecting to a sample JSON Datasource provided by Windward.
To connect to the sample data:
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1. Open Microsoft Excel. Now that you've installed Windward Designer, you will see two new
tabs in the Microsoft Office Ribbon - the “Windward” Tab and the “Windward Tools” Tab.

adamm austin

= s Bookl - Excel
Insert Draw Page Layout Formulas Data Review View Add-ins Help LOAD TEST Windward Windward Tools Team Q Tell me what you want to do & Share

h 4 = b 1 EE Ex K=l |3 AutoSum v A
Calibri S -A N S =2 ®- | BwapTet Genersl -l E i ¢ @
B - Y g < e & [ Fin - 2
€ . B IU- Hie BeA- === == EMegeaCener - $ v % o | % i Conditionsl Formatas Cell | Insert Delete Fomat Sort & Find &
- - D Formatting = Table~ Styles~ - - - & Clear~ Filter = Select -
Clipboard Font [F] Alignment [F] Mumber [F] Styles Cells Editing ~

2. Click on the “Windward Tab"” and click on the “Data Sources” button located on the left-hand
side of the ribbon. This opens the Connection Editor where you will manage all of your data
connections. (Alternatively, you can click on the lower half of the button to expand the drop
down and then click “Data Sources.”)

= - = Bookl - Excel adamm austin | = O

File Home Insert: Draw Page Layout Formulas Data Review View Add-ins Help LOAD TEST Windward Windward Toals Team Q Tell me what you want to do & Share

s T e B Dotosource - n ik

&= s ] = e <P o
Data Do POD  Input  Tag  Refresh  Tags = o e | v | (B
Sources~  E Bin Parameters Tree Tags O | - -

Data Tags 5 Tag Properties Output Help ~

3. In the Connection Editor window, select the data connection labeled “JSON” under “Recent
Inactive” and click the “Connect” button.

# Connection Editor

Connections | Details
Active (Empty) Nickname: | JSON

4 Recent Inactive Type: JSON
Q JsoN
File/URL

SqlServer i http: {fison. windward.net/Morthwind.json

= XML Encoding: ‘

DB2 Authentication Protocol |

MySql Properties

 OData

Root Directory:

4 it

Connect  Data Set Up

4. Close the Connection Editor by clicking “Close.” You have now successfully connected to the
sample data!
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g Connection Editor
| Connections
4 Active (Empty)
Q 50N
+ Recent Inactive
SqlServer
3 XML
DB2

MySql

| Details

Nickname: | JSON
Type: JSON
File /URL
[https fson.windward.net Northwind json

Encoding: [

Authentication Protocol |

Properties

b OData

Root Directory:

O O m

Connect  Data Set Up Down Delete

Datasource connection succeeded

Step 3 - Design Your Template & Insert Your Data

In this training guide, you will build a very basic template to get the feel of Windward Designer.
While your final product may not seem very impressive, you will learn the basic skills to making
any template! You will make a template which will output the product name and unit price for
every product in the sample data, with each product separated by a line.

In situations where you want to output many records returned from a select, you can use a
ForEach tag. The ForEach tag will generate output once for each record returned by its select.
The ForEach tag itself will not insert data into the template, but rather stores data in a variable
that can be used by other tags to generate output.

1. Make sure your cursor is placed on cell A1. To place a ForEach tag, expand the drop down
under the button “Tags” in the Windward ribbon and click “ForEach.”

H ©- s Bookl - Excel Cassie Hottenstein

File Home  Insert  Pagelayout Formulas Data  Review View Help  LOADTEST [IUDEOVSCIM \Windward Tools  Team @ Tell me what you want to do

o = o i = . T
B wa 2608 ZPr oE 0O
Data Data POD  Input  Tag  Refresh | Tags = Verify Output  Help
Sources~ Bin  Bin Parameters Tree  Tags "1 Data Count - g
Data Tt OQutput Hel -~
§ s Out import O et peees e <l
Al be £ - -
gmeac End Forgach Ol Query
A B | ¢ | b | - o K M N v -
1 I -c It e A
. E
1 =g &G
3 Switch Case End Switch
- = " =
= 02 Link @ End Link Chart
6| (<}
7,
8,
9_
10

Beginner Training Course

Page 6



|W'NDVARD"|

2. Place your cursor on cell A5, expand the drop down under the button “Tags” in the Windward
ribbon, and click “EndForEach” to place a closing tag for the ForEach tag.

=] s Bookl - Excel Cassie Hottenstein

File Home Insert Page Layout Formulas Data Review View Help LOAD TEST Windward Windward Tools Team Q Tell me what you want to do

TR Zr 55 0

Data  Data POD  Input  Tag  Refresh  Tags Verify Output  Help

T Data Col

Sources~ Bin  Bin Parameters Tree | Tags o ;
Data LS rti Qutput Hel A
a Lo 0 sV 4 operties utpu elp
A5 - F 8 v
S ForEach =i End Foral = Query
A B | ¢ | b K L M N o P Q R s T u v -

|
1 <forEach> -(: [ A e A End i

2 -(. n{-

3 Switch Cas End Switch
- B i [ B s
CN I—| 02 Link Oo End Link Chart

6_

7_

8_

9,

10

Now all of the content that you place between the ForEach and EndForEach tags will be
generated once for each record returned by the ForEach tag's select.

3. For the ForEach tag, you will select the Product node so that you can output information on
each product. You can use the Tag Editor to easily create a query for your tag. Place your
cursor on the A1 cell containing the ForEach tag that was inserted in your template and click the
“Edit Tag" button in the Windward ribbon to open the Tag Editor.

H 5 Bookl - Excel Cassie Hottenstein
File Home  Insert  Pagelayout  Formulas  Data  Review View Help  LOADTEST [RUBENSEEN Windward Tools  Tesm Q' Tell me what you want to do
Oy (M Select Tag | — Negd fl Dat JSON ¥ | Nickname .
' m- i E= 9 b Bk Delete Tag fevious B Data Tree @B rable  |varblame2 @ 9
Data Data POD  Input  Tag  Refresh ForEach = Wizard Previen Verify Output  Help
Sources- Bin  Bin Pammeters Tree | Togs | Tag- S Equation [ Data Count % Var Status 2 5
Data Tags [ Tag Properties = ForEach Tag Properties Output Help ~
AL = fe =autotag("<wr:forEach var='varName2' datasource="JSON">"} hd
AM,D,E,F,G,H,|,J,K,L,M,N,olplalRlslTlu,v,y
1 [<foreach>]
2_
3,
4,
5 |</forEach>
6,
7,
8,
9_
L
4. In the Tag Tree, expand the node JSON -> Root Node ($) and double-click the “Products”
node. This will automatically write a select for the Products node.
Page 7
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(unl) — —~ H x

=" select

[ Select ’ - — T
B vaioe b 7
[ Evaluate

Select

Home

Edit Tag - [ForEachTag]

H

Preview Wizard Equation 4= previgus Save Tag

=) 508
=--{} RootMode (§)
] categories
[ customers

7] Employees
7] orderDetails
77 orders

- *roducts

{7 Shippers
- Suppliers

[1i] Properties

- Query

5. Click the “Save Tag" button. Congratulations! You have just inserted your first tag into your

template!

(unll) H X
= select

[ Evaluate

Select

1 . — _.
F value > Nl z e

Home

Edit Tag - [ForEachTag]

ll i
Preview Wizard Equation  ¢— previous SEVET/

=Y 350N
{3 Root Node ($)
{77 categories
-7 Customers
- Employees
{7 OrderDetails
{7 Orders

{7 Shippers
-7 Suppliers

$['Products’][*]

[1i] Properties

% Query

Results

6. In the next cell after the ForEach tag, enter the text “Product Name:” and in the next cell “Unit

Price:”
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H ©-

File Home  Inset  Pagelayout  Formulas  Data  Review  View Help  LOADTEST [MUREISSHEMN WindwardTools  Team  Q Tell me what you wantto do

e Wl Select Tag | = Next = - o T 9
' i[- at E= 9 .'.g- Tag | 4—Previous | HiDataTr ab P @
Data  Data POD  Input  Tag  Refresh Tags w [evien Verfy Output  Help
Sources~ Bin  Bin Parameters Tree | Tags - * Edit Tag 2 Equatic " Data Count - -
Data Tags & Tag Properties Output Help ~
Al = 5 v
A | B C D | E F | G H | J K | L M | N | o P | Q R | s | T u | v ‘:
1 |<foreach>
2 |Product Name:
3 |Unit Price:
)
5_<ﬁnr£ach>
G
1|
8|
ol
10

The “Product Name:” and “Unit Price” text will be output for every product returned by your
ForEach tag's select.

Out tags will be used to insert data into your final report. These tags will output the Product
Name and Unit Price for each product after these labels.

7. Place your cursor in the cell to the right of the “Product Name:” text, and click “Tags” in the
Windward ribbon and click “Out.” This places an Out tag in the cell.

H ©- s Bookl - Excel Cassie Hottenstein

Home  Inset  Pagelayout  Formulas  Data  Review  View Help  LOADTEST [UMFUSSUNN WindwardTools  Team & Tell me what you want to do

B IP SE@
ags

g |+ P 7 Dat . 2
Data  Da= POD  Input  Tag  Refresh ; = _ : Verify Output  Help
Sources= i Bin Parameters Tree  Tags | = il CL & g
Data LY rti Output Hel, -~
& - out Import 04 s preries e G

82 5 5 L35 i
p Fortsch g e Ferbach T2 Query o

A B c | oD ; ] K L M N ] P Q R s T u -

1 |<forfach> ¢ If ‘: Else K: End if

21Product Name: !

3 |Unit Price q Switch B Cese Bl End Switch

4 | »> L3

5 |<fforEach> 02 Link 0‘7 End Link ﬂ Chart

6_

7,

8_

9_

10|

8. Open the tag Editor by placing your cursor on the cell containing the Out tag and clicking
“Edit Tag.”
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File Home  Insert  Pagelayout  Formulas  Data View Help  LOADTEST [EUNRPEICEN Windward Tools  Team Q' Tell me what you want to do
- i[ i E 9 , B SelectTag | —Ng W Datosource [1SON W |, Nickname A 0
5 - “ - B Delete Tag Evious i]DataTree wb B Type - Q
Data Data POD  Input  Tag  Refresh  Out Wizard Previ Verify Output  Help
Sources~ Bin  Bin Parameters Tree  Tags = Tag- % EditTag ‘Equation [ Data Count - % v
Data Tags F] Tag Properties o Out Tag Properties Output Help -
B2 b b3 =autotag("<wr:out datasource="JSON'/>") ¥.
A B ¢ | o | e | F | & | H | A | I | M [ o | e iR | s [ u_ | [=
1 <forEach>
2 |product Name: |<out> 1
3 |Unit Price
4 </forEach>
5_
5_
77
8,
9_
10]

9. You can now see your ForEach variable in the tag editor since the Out tag occurs in the
template between the ForEach tag and the EndForEach tag. In the Tag Tree, expand
<wr:forEach> -> ${varName1} and double-click ProductName. This automatically queries the
ProductName currently held by the ForEach variable.

lll - = H x - Edit Tag - [DutTag)] - 0 ®
—  Select (7]

- —
> 4 = Next H
b 4 L

Freview Wizard Equation | 4= preyious Save Tag

Select Home
| @1 <wr:forEach> |
=€) 150N i
£-{} Root Node ($) B
Categories &
7 customers =]
] Employees | |
7 orderDetails
77 Orders )
=17 Products =4
= ProductlD &

{ = SupplierlD
= CategorylD
{2 QuantityPerlinit
L = UnitPrice

i = UnitsInStock
{2 UnitsOnOrder

i = ReorderLevel
‘= Discontinued
{7 shippers

7] suppliers

Results

10. Click the “Save Tag" button to save your tag's query.
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lll - = H x - Edit Tag - [DutTag] - 0 ®
—  Select (7]

@ S 9 * = Next H
[EH value b = L

Preview Wizard Equation | 4— preyious Save Tag
[ Evaluate -

Select Home

| @1 <wr:forEach>
=€) 10N

E-{} RootNode (§)
7 categories
{7 Customers
] Employees
{77 OrderDetails
7] Orders
=1 Products
i = ProductlD
SupplierID
CategoryID
QuantityPerUnit
UnitPrice
UnitsInStock
UnitsOnOrder
ReorderLevel

E Discontinued

{77 Shippers
7] suppliers

%[ 'Products ' ][*][ 'ProductName" ]

({1 Properties

- Query

I
Results

11. Place your cursor in the cell to the right of the “Unit Price:” text, and click “Tags” in the
Windward ribbon and click “Out.” This places an Out tag in the cell.

H = Book! - Excel Cassie Hottenstein
File Home  Insert  Pagelayout  Formulas  Data  Review icw  Help LOADTEST [UDEUSMN Windward Tools  Team Q) Tell me what you want to do
. o T2 O [Mge” e LIEEIC
#aw = il e i bl o
Data Data POD  Input  Tag  Refresh | Tags ) izard Preview | Verify Output | Help
Sources= Bin  Bin Parameters Tree  Tags - Data Count - -
Data operties OQutput Hel ~
0w Import OF . G 5 =
B3 - Fe . >
DFurEach iEndFurEach 55 Query =
d A& @ c | D = J | xk | v | M | N | o | P | a | kR | s | 1 | W |[
1 |<forEach> -(: It -{: Else .{: End If
2 |Product Name: <out>
5 |uniterice ) ‘vat:h | = Bl End Switch
4 |</forEachx > €
3 (3 Link © End Link n Chart
6| o
7_
87
9_
L

12. Open the tag Editor by placing your cursor on the cell containing the Out tag and clicking
“Edit Tag.”
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File Home Insert Page Layout Formulas Data View Help. LOAD TEST Windward Windward Tools Team Q Tell me what you want to do
' i[ o E 9 B/ Select Tag | — Neg M Datasource [ISON ® |, Nickname A e
- -~ j B Delete Tag evious i]DataTree b ,;'}S‘. Type i o
Data Data POD  Input  Tag Refresh  Out Wizard Previ Verify Output  Help
Sources~ Bin  Bin Parameters Tree  Tags = Tag- % EditTag ‘Equation [ Data Count 3 % v
Data Tags 7] Tag Properties [F1 Out Tag Properties Output Help -
B3 . b =autotag("<wr:out datasource="JSON'/>") v
4 A i c | o | E | F | ®& | H y |k | vt | M | N | o | P | @ | R | s | T u | [
1 |<forEach>
2 |Product Name: <out>
3?UnitPrice <out>
4 |<fforEach>
5_
6_
77
87
9_
10

13. You can now see your ForEach variable in the tag editor since the Out tag occurs in the
template between the ForEach tag and the EndForEach tag. Expand <wr:forEach> ->
${varName1} and double click UnitPrice. This automatically queries the UnitPrice currently
held by the ForEach tag.

- = X - Edit Tag - [OutTag]

Select

B selec ® =

[ select > = — Next H

[ value Ll 4 L

E P : Preview Wizard Equation 4= Previpus Save Tag
Evaluate -

Select Home

24 <wr:forEach>
E-dg ${varName2}
= ProductlD
= Producthame
= SupplierlD
= CategoryID
= QuantityPer|
- & UnitsInStack
- = UnitsOnOrder
- = ReorderLevel
- = Discontinued

- 30N

(14| Properties

Results

tagis valid

14. Click the “Save Tag" button to save your tag's query.
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lll - = 4 X - Edit Tag - [OutTag]
= Select 9
[ select o  — —TE
T @b 7 g
Preview Wizard Equation  g— preyious Save Tag
[ Evaluate -
Select Home
B4 <wrforEach> g | #fvarame2 UnixPrice} ‘
B4 §{varNameZ} 2 ‘
i = ProductlD g |
= Producthlame 2 ‘
: SupplierID j |
= CategorylD
H = QuantityPerUnit o ‘
L= UnitPrice g |
f 2 UnitsInStock =g ‘
i = UnitsOnOrder & |
i~ = Reorderlevel —
i = Discontinued ‘
- ISON i
|
|
|
\
]
Results i
|
|
|
|
|

15. Finally, you are going to add some indicator between each product so you can easily
distinguish between them in your output. Click on the 4th row on the sidebar to select the
entire row.

B ©- s Book1 - Excel Cassie Hottenstein

File Home Insert Page Layout Formulas Data Review View Help LOAD TEST Windward Windward Toals Team Q Tell me what you want to do

Balwa =0 4 s [ - Zh E O
- Tag | ¢=Previous I Data Tree 0
Data Data POD  Input  Tag  Refresh  Tags & i = review | Verify Dutput Ha\p
Sources~ Bin  Bin Parameters Tree | Tags it Ta |: " i Data Count
Data Tags Fl Tag Properties Qutput Help ~
Y] - o v
C | D | E | F | G | H | | | 4 | K | L | M | N | ] | B | Q | R | S T u |~

16. Select any fill color for the row so that you will be able to differentiate between each
product.
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Insert  Pagelayout  Formulas  Data evic /i Help  LOADTEST  Windward  Windward Tools  Team @ Tell mewhat you want to do
2 X Cut - c s B &, | = 2 2 AuteSum - A,
- - - & |2 - E?j BaE; 10 Cl=s] p
o Calibri 11 A A = & 20 Wrap Text General 7 J} & EX gﬂ = zr
Paste B I u-|>=. P F === =3 - § .09 s &2 8 Conditional Formatas Cell  Insert Delete Format Sort & Find &
- Format Painter = = Formatting = Table~ Styles= v - - ¥ Clear~ Filter - Select =
Clipboard & Font Theme Colors I Number i Styles Cells Editing ~
H EEEENEE
A4 ~ . I -
Al A | B ey III 6 [ w | v |+ | xk | x| M| N | 6 | | @ | rR | s iy U | [=
1 |<forEach= I I I I I I

Standard Colors
am IEEEEN

B o [ e e e e e

W More Colors...

Now you are all finished with your template design!

Step 4: Output

1. Save your template. You can save your template to anywhere you want on your machine and
give it any name you want. Be sure to save it as a “.xIsx” document.

Save As

“ - » ThisPC » Desktop » demo v 0 Search demo
Organize * Mew folder
& OneDrive e Date modified Type

[ ThisPC Mo iterns match your search.
_J 3D Objects
[ Desktop

E Nacimente ¥

File name: | StartHereDemeoTemplate

Save as type: [Excel Workbook

Authors: ottenstein Tags: Add atag Title: Add a title

[ 5ave Thumbnail

A Hide Folders

2. In the “Windward” tab, click the “Output” button and from the drop down select “XLSX.”
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H ©- s StartHereDemoTemplate - Saved Cassie Hottenstein

Home  Inset  Pagelayout Formulas  Data  Review View Help  LOADTEST [UDECSHIMN \Windward Tools  Team ' Tell me what you want o

File
' == L¥ E= e (M Select Tag | —b Next il Datasource

- h -'Q cte Tag | 4—Previous | Bl Data Tree
Data Data POD Input Tag Refresh  Tags lew | Verify Output Help
Sources~ Bin  Bin Parameters Tree | Tags B Edit Tag *Equation | Ffj Data Count 5 Z

Data Tags F] Tag Properties oul [ DOC -~
A7 ~ | Fe L1 HL 3t

" POF =)

AR e | ¢ | o | E | F 6 | H | 1 | 3 | K | L @ e e s -
1 |<forEach>
2:ProductNamE: <out> & Printer
3 |Unit Price <put= ®) RTF
4 o
5 |</forEach>
L
i
58
97
10
—

QUTPUT-a23586 - Excel Cassie Hottenstein

LOAD TEST Windward Windward Tools Team

B ¥ Cut n : E=L 2 AutoSum - A, ,O
DE@con Caliby 1 A A General Ej}' E} & E}( =l A d
e Pt S B $ - 9% » By Conditional Formatas Cell lnsert Delete Format | _ Sort & Find &
Formatting = Table~ Styles - - | Filter - Select =

Clipboard r,. Font [ Alignment [ Number m Styles Cells Editing ES
Al d I 3
ANNERRS 8 | ¢ | 0o | E | F | e | v | 0 |y | &k | L | m | N | o | k& | & | R | s | T | Uu|
1 |
2 |Product Name: Chai
3 |Unit Price 18
?/ |
57
& |Product Name: Chai
7 |Unit Price 19
= |
9

10 |Product Name:  Chai

11 |Unit Price 10!
12
13

14 |Product Name: Chai

15_ Unit Price 22
16
17

18 |Product Name: Chai
19 |Unit Price 21.35
20

21

N

2 |Product Name:  Chai
23 |Unit Price 25
24
25|
26 |Product Name:  Chai
27 |Unit Price 30
2

]

Sheetl [©] : [ ]
i IS B+ 100%

Your template will output, and you should see a list of product names and their unit price with
each product separated by a filled row in the excel sheet.

Congratulations! You have created your first template in Windward Designer and produced
your first output!

Next Steps

Now that you have finished this introduction tutorial, here are some resources we recommend
you visit next:

1. How to connect to JSON datasources
2. How to use the XPath Wizard

3. The Windward Tutor: A collection of short video tutorials
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4, Creating an Invoice in Windward Designer
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Creating a Template in Excel with SQL Data
Training Guide

Welcome to Windward Designer

Windward Studios takes a unique approach to reporting. Our Report Designer sits directly
inside Microsoft Office which means you get to use a familiar and powerful tool without having
to learn a new designer. If you've ever used one of our competitors’ products, you may be
familiar with their modular designers that require you to build reports using bits and pieces,
where every bit of text or every piece of data is a distinct object in your template. Windward
changes all of that. With Windward in Microsoft Office, you design report templates just like you
design any other document, utilizing Tags to insert your data wherever you need it seamlessly
in-line with your other text and content.

Training Overview

This Training Guide walks you through the fundamental steps you need to begin designing
templates with Windward Designer in Microsoft Word using a SQL Datasource.

The Four Steps to Windward:

Install
Connect to data

Design your template & insert your data
Output

PwnN-

Step 1 - Install

To get started, you need to install the Designer. If you have it already installed, please skip this
step!

If you already have a license key, please visit the downloads page to install the software.

Or start a free 14-day trial!

Step 2 - Connect to Data

In this training guide, you are connecting to a sample SQL Datasource provided by Windward.
To connect to the sample data:
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1. Open Microsoft Excel. Now that you've installed Windward Designer, you will see two new
tabs in the Microsoft Office Ribbon - the “Windward” Tab and the “Windward Tools” Tab.

E = Book1 - Excel adamm austin
Insert Draw Page Layout Formulas Data Review View Add-ins Help LOAD TEST Windward Windward Tools Team Q Tell me what you want to do & Share
h 4 = b EE Ex K=l |3 AutoSum v A
Calibii - -A A E=E % | ®WapTet General -k } E e @
B - = o e .o’ BH [l Fin- A
3 B I U-|ii-|&- A === lEs Merge & Center ~ $ TR Cnndltl.ona\ Format as Cell Insert Delete Format e S.ort& Find &
Farmatting > Table~ Styles~ = = 7 = Filter = Select -
Clipboard Font [F] Alignment [F] Mumber [F] Styles Cells Editing ~

2. Click on the “Windward Tab"” and click on the “Data Sources” button located on the left-hand
side of the ribbon. This opens the Connection Editor where you will manage all of your data
connections. (Alternatively, you can click on the lower half of the button to expand the drop
down and then click “Data Sources.”)

H - - Book! - Excel adammaustin [0 = O

File Home Insert: Draw Page Layout Formulas Data Review View Add-ins Help LOAD TEST Windward Windward Toals Team Q Tell me what you want to do & Share

" = i Select Tag| | = Next B D:toouce - .
P& W e g < Po
Data Data POD  Input  Tag  Refresh | Tags = izard Preview | Verify Output | Help
w i - -

Sources~  Eir Bin Parameters Tree Tags =
Data Tags = Tag Properties Output Help ~

3. In the Connection Editor window, select the data connection labeled “SqlServer” under
“Recent Inactive” and click the “Connect” button.

# Connection Editor
Connections | Details
Active (Empty)

4 Recent Inactiv Type: Sql Server

Nickname: | SqlServer

SqlServer Credentials

Provider: | i | -
o JSON 2 () Use Windows Identity
Server: | mssql.windward.net | w | [ Browse... |

®) Use Username/Password

= XML Datat |Norﬁ1wind [

Password:
MySql Display Tables

(® User

Token:
[l OData
() User Owned

() User & 5System [+ Read in metadata

E Use Connection String

Connection String: IData Source =mssql.windward.net;Inital Catalog=Morthwind;Uiser ID=demo;Password ="+

/ Root Directory:

4 it

Connect  Data Set Up

4. Close the Connection Editor by clicking “Close.” You have now successfully connected to the
sample data!
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888 Connection Editor
Details
Active (Empty) Mickname: | SqlServer

4 Recent Inactive Type: Sql Server

st Credentials

o JSON o Use Windows Identity

Server: mssqgl.windward.net W Browse...
» ® Use Username/Password
= XML Database:  |Northwind W

DB2 Username: |demo

Password: | ¥
MySql Display Tables

®) User
w OData
User Owned

User & Syste
ser & System | Read in metadata

Use Connection String

Connection String: |Data Source =mssgl.windward net;Initial Catalog=Morthwind;User ID=demo;Password=""**

Root Directory:

O O 1N

Connect  Data Set Up Down Delete

Step 3 - Design Your Template & Insert Your Data

In this training guide, you will build a very basic template to get the feel of Windward Designer.
While your final product may not seem very impressive, you will learn the basic skills to making
any template! You will make a template which will output the product name and unit price for
every product in the sample data, with each product separated by a line.

In situations where you want to output many records returned from a select, you can use a
ForEach tag. The ForEach tag will generate output once for each record returned by its select.
The ForEach tag itself will not insert data into the template, but rather stores data in a variable
that can be used by other tags to generate output.

1. Make sure your cursor is placed on cell A1. To place a ForEach tag, expand the drop down
under the button “Tags” in the Windward ribbon and click “ForEach.”
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= s Bookl - Excel Cassie Hottenstein

File Home Insert Page Layout Formulas Data Review View Help LOAD TEST Windward Windward Tools Team Q Tell me what you want to do & Share

Bl 2O gl - P Ir 250

Data Data POD Input Tag  Refresh = Tags ) ' Verify Output  Help
g Data Count - -

Sources~  Bin Bin Parameters Tree Tags
Data operties Output Hel ~
s Out mport ) Set E d D
AL - £ = v
p ForEach ] End ForEach ﬂ: Cuery B
A B & D K L M N o] P Q R s -

| | |
! -(: If -('-‘ Else ..(: End If
% Switch -}‘ Case (_. End Switch

oo End Link

W 0w L B W R e
] [ |
=}
3
~

| B

2. Place your cursor on cell A5, expand the drop down under the button “Tags” in the Windward
ribbon, and click “EndForEach” to place a closing tag for the ForEach tag.

H H Bookl - Excel Cassie Hottenstein [0 = O
File Home (LT Page Layout Formulas Data Revi=w View Help LOAD TEST Windward Windward Tools Team Q Tell me what you want to do
- R =T B Datac - g
@t O my -- ZP|AE
B e = 7 e P - w P e
Data Data POD Input Tag Refresh = Tags 3 st rd Pre Verify Output  Help
Sources= Bin  Bin Parameters Tree = Tags T ¥ Edit . Fquation Ly Data Count - -
Data [ rii Output Hel ~
E) o ﬁ — O operties utpu elp
AS = % 2 v
ForEach End Forl = Query ¥
S| e L L | > - = | K| L Y - | b a | | 3 | -
1_<‘forEach> -c If -(: Else h<: End If |
2 !
3] % Switch | =3 Bl End Switch |
4 [ € |
5 | 1 02 Link oo End Link |
6 !
a3 |
8 i
9| |
10 |
—

Now all of the content that you place between the ForEach and EndForEach tags will be
generated once for each record returned by the ForEach tag's select.

3. For the ForEach tag, you will select the Product node so that you can output information on
each product. You can use the Tag Editor to easily create a query for your tag. Place your
cursor on the A1 cell containing the ForEach tag that was inserted in your template and click the
“Edit Tag"” button in the Windward ribbon to open the Tag Editor.
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Cassie Hottenstein

H = Bookl - Excel
File Home Insert Page Layout Formulas Data Review View Help LOAD TEST Windward Windward Tools Team Q Tell me what you want to do | Share
— L3 - SelectTag | —+ ; Datasource |SqlServer - Mickname 5
' i[ - ﬂ E= e 9 ‘DelaWS i Data Tree b @ Variable |varMamel 0 o
Data Data POD  Input  Tag | Refresh ForFach - Wizard Previe Verify Output  Help
Sources~  Bin Bin Parameters Tree Tags Tag- ¥ EditTe TiEquation T Data Count - Var Status 25 &
Data Tags Ir} Tag Properties % ForEach Tag Properties Output Help ~
Al - . I =autotag("<wr:forEach var="varNamel' datasource='SqlServer™") v
AR ¢ e L E e e e ey e e e e e el R s -
1 |<forgach
2_
37
4_
5 |=/forEachz
67
]
8_
97
10
4. In the Tag Tree, expand the node mssql.windward.net : Northwind -> Tables -> and double-
click the “Products” table. This will automatically write a select for the Products table.
III — = |H X - Edit Tag - [ForEachTag] e e 2
— ekt (7]
[ select - —
B value " ab 4 e H
EEEJUE\[E Previey le'ard Equation 4= Previous Save Tag
Select Home
=] g %s?:;:;::ward.net: Northwind E
- Categories 2
E CustomerCustomerDemo E
{1 CustomerDemographics B
{1 Customers
1] Employees _
{7 EmployeeTerritories 5
7] orders >
gt}
{71 region
7] Shippers
{77 suppliers
{7 Territories
£ Views
5 stored Procedures
Results
5. Click the “Save Tag" button. Congratulations! You have just inserted your first tag into your
template!
Page 21
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PR 5 Edit Tag - [ForEachTa - 0O %
ail H x q-[F al

— Select 0
[ select ’ - . = MNext
Value b o L

Preview Wizard Equation 4= Previpus Save Tag

[ Evaluate
Select Home
E--. mssgl.windward.net : MNorthwind " SELECT
-] Tables = dbo.Products.ProductID, dbo.Products.Productiame,
% Ez:ig;:::s:ustomememo § dbo.Products.SupplierID, dbo.Products.CategoryID,
5] CustomerDemographics 3 dbo.Products.QuantityPerUnit, dbo.Products.UnitPrice,
7 Customers 1= dbo.Products.UnitsInStock, dbo.Products.UnitsOnOrder,
2 Employees dbo.Products.ReorderLevel, dbo.Products.Discontinued
-] EmployeeTerritories ‘ g FROM dbo.Products
-[7] Order Details &
-7 Orders z
- SiEmm L
12 ProductlD

1B Productiame

-1 Discontinued
2] Region
7] shippers

= suppbers |
121 Territories

15 Views

1 Stored Procedures

Results

6. In the next cell after the ForEach tag, enter the text “Product Name:” and in the next cell “Unit
Price:”

H - H Bookl - Excel Cassie Hottenstein
File Home Insert Page Layout Formulas Data Review View Help LOAD TEST Windward Windward Tools Teamn Q Tell me what you want to do
Potas - e .
Palwa =68, P sE O
+—Previous | B} Data Tree - el
Data Data POD Input Tag Refresh  Tags 2 Wizard Pre Verify Output  Help
Sources~  Bin Bin Parameters Tree Tags ki nafetl +Equation i Data Count - -
Data Tags = Tag Properties Output Help -
B2 ™ . 5 v
A [ {2 1 D | = S [ S G || L | |+ | k¥ | v | M | N | @ | P | @ | R | § [4

<forEach>

Product Name; A

Unit Price:

m =
i)

</farEach>

S0 0|~ oW
e S T |

The “Product Name:” and “Unit Price” text will be output for every product returned by your
ForEach tag's select.

Out tags will be used to insert data into your final report. These tags will output the Product
Name and Unit Price for each product after these labels.

7. Place your cursor in the cell to the right of the “Product Name:” text, and click “Tags” in the
Windward ribbon and click “Out.” This places an Out tag in the cell.
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H ©- s Bookl - Excel Cassie Hottenstein
Home Insert Page Layout Formulas Data Help LOAD TEST Windward Windward Tools Team Q Tell me what you want to do
Data Data POD Input Tag Refresh | Tags e p i g WVizard Previe Verify Output  Help
Sources~ Bin  Bin Parameters Tree Tags T ] # Equatic "l Data Count - -
Data L operties Output Hel ~
« Out ] Import ) § Set L P d
B2 = £ - B v
b ForEach =] End ForEach = Query e
4 A B0 c | b : s |k | v | M | N | 8 | P | @ | R | s [«
1 |<forkach> -(: If -(: Else u.(: End If
2] PréducF Name: 1)
3 |Unit Price: q Switch - Case . End Switch
= > &
5 |<fforeach> 02 Link 00 End Link E Chart
b
7]
o
il
10]

8. Open the tag Editor by placing your cursor on the cell containing the Out tag and clicking
“Edit Tag."

= ] Book1 - Excel Cassie Hottenstein
File Home Insert Page Layout Formulas Data Review View Help LOAD TEST Windward Windward Tools Team Q Tell me what you want to do
' i L3 E= @ HiSelect Tag  — Neg # Datasource |SqlServer ? ""‘.-ﬂ’ Nickname 5 9
- w & 4 B Delete Tag evious  E Data Tree ab o .| @
Data Data POD Input Tag Refresh QOut i Wizard Previe Verify Output Help
Sources~ Bin  Bin Parameters Tree Tags  Tag- ™ EditTag .+Equation L Data Count - - -
Data Tags [F] Tag Properties [F] Qut Tag Properties Qutput Help ~
B2 ~ . 5 =autotag("<wr:out datasource='SglServer'/>") v
A e ¢ b0 | E | F | 6 H | v | | ok | L | M | N [ © | P e | R | s [4
1 |<forEach>
2]ProductName: |<out> _I
3 |Unit Price:
4_
5 |</forEach>
6_
7,
a,
97
10
i

9. You can now see your ForEach variable in the tag editor since the Out tag occurs in the
template between the ForEach tag and the EndForEach tag. In the Tag Tree, expand
<wr:forkEach> -> varName1 and double-click ProductName. This automatically queries the
ProductName currently held by the ForEach variable.
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Edit Tag - [OutTag] - 0O x

-

- (7]

[ Select » z _/n — Next H

8 vah
{8 Value
Preview Wizard Equation  ¢— preyipus Seve Tag

[ Evaluate

Select Home

E-§] <wr:forEach>
E-4gf varName1
$-12 ProductlD
b-AB
12 SupplierlD
i-12 CategoryID
- AE QuantityPerUnit
12 UnitPrice
-12 UnitsInStock
2 UnitsOnOrder
; Reorderl evel
.- [# Discontinued
- ] mssql.windward.net : Northwind

[11] Properties

N Query

10. Click the “Save Tag" button to save your tag's query.

— = ] X - Edit Tag - [OutTag] - 8 X

Select 0
[ select - — o
e P 3 F -~ M

Preview Wizard Equation ¢ preyvious Save Tag
[ Evaluate -

Select Home

ek <wr:forEach>

S-igf warName1
12 ProductlD
L. A Productiame
12 SupplierlD
+-12 CategoryID
+-AB QuantityPerUnit
12 UnitPrice
i-12 UnitsInStock

] Properties

- Query

$-12 UnitsOnOrder
}-12 ReorderLevel
‘. [¥ Discontinued
- [l mssql.windward.net : Northwind

Results

11. Place your cursor in the cell to the right of the “Unit Price:” text, and click “Tags"” in the
Windward ribbon and click “Out.” This places an Out tag in the cell.
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File Home Insert Page Layout Formulas Data - \ Help LOAD TEST Windward Windward Tools Team Q Tell me what you want to do

Palwad o MO £ @

Data Data POD Input Tag Refresh = Tags i . Verify Output  Help

3§ Data Count

Sources~  Bin Bin Parameters Tree Tags
Data [ operties Output Hel -~
+ Out b | Import O Set [ z 2
E “*
B3 ™ . fe 3 o
D ForEach = End ForEach K: Query =
A B C D — ] K L M N o] P Q R S~ |

| ‘ |
|<forEach> -<: If -(: Else -(: End If

Product Name; <out>

Unit Price: Switch Case End Switch
] e Mo M

</forEach> og Link Oo End Link n Chart

-

S0~ o v kW
I.I‘:’l i I o |

12. Open the tag Editor by placing your cursor on the cell containing the Out tag and clicking
“Edit Tag.”

d s Book1 - Excel Cassie Hottenstein

File Home Insert Page Layout Formulas Data Review View He! LOAD TEST Windward Windward Tools Team Q Tell me what you want to do # Share

Y E= @ i Select Tag | — Ng W Dstasource |SqiServer Mickname 5 9
=

' i[ - ﬂ <" B Delete Tag revious  H) Data Tree Type - @
Data Data POD Input Tag  Refresh Qut il e Verify Output  Help
Sources~  Bin Bin Parameters Tree Tags Tag - # Edit Tag :Equation 4 Data Count = & &

Data Tags 7 Tag Properties [ Out Tag Properties Output Help -~
B3 = I =autotag("<wr:out datasource='SqlServer'/>") v

A WERS ¢ | B | E | E |} &6 | ® |0 |} 4 | kK | L | M M | 0o | P | @ | R | s []
1 |<forEach>
2 |Product Name: <out>
3 |unit price: <out>
'

4_
5 |</forEachz>
6_
7,
2
9_
10
=

13. You can now see your ForEach variable in the tag editor since the Out tag occurs in the
template between the ForEach tag and the EndForEach tag. Expand <wr:forEach> -> varName1
and double click UnitPrice. This automatically queries the UnitPrice currently held by the
ForEach tag.
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lll - = H x - Edit Tag - [OutTaa] -
— select @

[ select > z 7 —b Next H

—_
T Value
Preview Wizard Equation 4= preyious Save Tag

[ Evaluate

Select Home

2§ cwr:forEach>
Eoffs varNamel
12 ProductlD
AR Productiame
12 SupplierlD
12 CategorylD
AB QuantityP
12
~-12 UnitsInStock
12 UnitsOnOrder
~-12 ReorderLevel
¥ Discontinued
. mssql.windward.net : Northwind

[ Properties

- Query

14. Click the “Save Tag" button to save your tag's query.

Q_HIII( - = H X - Edit Tag - [OutTag]

= select [7]
[ select ’ ? —
S iy / =+ Next H

Preview Wizard Equation  g= preyious Save Tag
[ Evaluate =

Select Home

B8 <wrforkach>» ${vartanel. UnitPrice}

E-offs varNamel
12 ProductID
AE ProductMame
12 SupplierID
--12 CategoryID

[11] Properties

- AR QuantityPerUnit
~-12 UnitPrice

12 UnitsInStock
12 UnitsOnOrder

g Query

~-12 ReorderLevel
- [¥ Discontinued
. mssql.windward.net : Northwind

Results

15. Finally, you are going to add some indicator between each product so you can easily
distinguish between them in your output. Click on the 4th row on the sidebar to select the
entire row.
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Sources~  Bin Bin Parameters Tree Tags W Edit Tag +Equation by Data Count & -
Data Tags F] Tag Properties Qutput Help
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i A D E 3 G H 1 ) K L M N o] B Q R
1 |<forEach>
2 |Product Name:
3 |Unit Price:
4 |
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2
7|
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16. Select any fill color for the row so that you will be able to differentiate between each
product.

Bookl - Excel Cassie Hottenstein

Insert Page Layout Fo: wulas Data Review Help LOAD TEST Windward Windward Tools Team Q Tell me what you want to do

o " - a o o = 3 AutoSum v A,
Calibri e = =B General = = W [ €rm EE‘X A d p

D B BB & 3E iy,
Paste = B I W« |P === $ -0 s 0om Conditional Formatas Cell \nsert Delete Format Sort & Find &

- o o " Formatting~ Table~ Styles~ - - & Clear~ Filter - Select ~
Clipboard Font Ui & Number ® Styles Cells Editing

H EEEENE
Ad it
i

r A B | I I F | <] | H | ) K L M N (o] P Q R
1 |<forgach> I I I I I I
2 |Product Name: <out> Standard Colors
3 | Unit Price: <out> | J | FEEEEE
4 [ T[] moFin
57<_fforEach> W More Colors...
6
7_
8_
97
10|

[v]

Now you are all finished with your template design!

Step 4: Output

1. Save your template. You can save your template to anywhere you want on your machine and

give it any name you want. Be sure to save it as a “.xIsx” document.
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w  Help LOADTEST  Windward  Windward Tools

= ¥ = £ > Autosum - A
 Bure o B B D] g B e
i} B - B o R Fi~ zY
Pate g oy. i S| Bl oo o R |SxiEriigee S s e FL . S
. ormatting* Table+ Stylest  * . - Filter + Select~
lpboard = Fomt 6 signment 6 Number & Syes | cen Editing S
Al Se
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ame: Chef Anton's Cajun Seasonin
2

ame: | Chef Antor
21.35

ame:  Grandma's Boysenberry Spread
25

ame:  Uncle Bob's Organic Dried Pears
30

ame:  Northwoods Cranberry Sauce

Ready il B -+ 0%

Your template will output, and you should see a list of product names and their unit price with
each product separated by a filled row in the excel sheet.

Congratulations! You have created your first template in Windward Designer and produced
your first output!

Next Steps

Now that you have finished this introduction tutorial, here are some resources we recommend
you visit next:

How to connect to SQL datasources

How to use the XPath Wizard

The Windward Tutor: A collection of short video tutorials
Creating an Invoice in Windward Designer

Eall
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Creating a Template in Excel with XML Data
Training Guide

Welcome to Windward Designer

Windward Studios takes a unique approach to reporting. Our Report Designer sits directly
inside Microsoft Office which means you get to use a familiar and powerful tool without having
to learn a new designer. If you've ever used one of our competitors’ products, you may be
familiar with their modular designers that require you to build reports using bits and pieces,
where every bit of text or every piece of data is a distinct object in your template. Windward
changes all of that. With Windward in Microsoft Office, you design report templates just like you
design any other document, utilizing Tags to insert your data wherever you need it seamlessly
in-line with your other text and content.

Training Overview

This Training Guide walks you through the fundamental steps you need to begin designing
templates with Windward Designer in Microsoft Word using an XML Datasource.

The Four Steps to Windward:

Install
Connect to data

Design your template & insert your data
Output

PwnN-

Step 1 - Install

To get started, you need to install the Designer. If you have it already installed, please skip this
step!

If you already have a license key, please visit the downloads page to install the software.

Or start a free 14-day trial!

Step 2 - Connect to Data

In this training guide, you are connecting to a sample XML Datasource provided by Windward.
To connect to the sample data:
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1. Open Microsoft Excel. Now that you've installed Windward Designer, you will see two new
tabs in the Microsoft Office Ribbon - the “Windward” Tab and the “Windward Tools” Tab.

adamm austin

= s Bookl - Excel
Insert Draw Page Layout Formulas Data Review View Add-ins Help LOAD TEST Windward Windward Tools Team Q Tell me what you want to do & Share

h 4 = b = g Ex K=l |3 AutoSum v A
Calibri S -A N S =2 ®- | BwapTet Genersl - B ¢ @
B - Y g < e & [ Fin - 2
c e BIU- H-|B.A- === T EMege&Center - $ + % 5 |4 4§ Conditionsl Formatas Cel | Insert Delete Fomat Sort & Find &
- - D Formatting = Table~ Styles~ - - - & Clear~ Filter = Select -
Clipboard Font [F] Alignment [F] Mumber [F] Styles Cells Editing ~

2. Click on the “Windward Tab"” and click on the “Data Sources” button located on the left-hand
side of the ribbon. This opens the Connection Editor where you will manage all of your data
connections. (Alternatively, you can click on the lower half of the button to expand the drop
down and then click “Data Sources.”)

= - = Book1 - Excel adammaustin @ = O
File Home Insert. Draw Page Layout Formulas Data Review View Add-ins Help LOAD TEST Windward Windward Tools Team 2 Tell me what you want to do & Share
7 & o : — Next ] = - <
2O m” =
P& Doty | +=reions | B0 < P e
Data POD Input Tag Refresh  Tags X = Verify Output  Help
Sources~  E Bin Parameters Tree Tags > Wb | - -
Data Tags IF Tag Properties Output Help ~

3. In the Connection Editor window, select the data connection labeled “XML"” under “Recent
Inactive” and click the “Connect” button.

g Connection Editor

Detais

Active (Empty)

4 Recent Inactive (XPath-2.U}

Nickname: |

=3 XML
HML File [ URL): schema
SalServer . P
iC:'I,Users'I,SA'I,Documents'l,.f\utoTag'l,data\,SJs ~ ; | I"—|| ® Mo schema
b2 i - () Use xsi:schemalocation
Authentication Protocal | ;:I i
3 N (! File j URL:
Q JsoN
Properties
Rt 3 [

MySql
*| Authentication Protacol |

o OData

COracle

Root Directory: [

Connect  Data Set Down Delete

1 O o

4. Close the Connection Editor by clicking “Close.” You have now successfully connected to the
sample data!
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oMl Connection Editar

Details

+ Active (Empty) Nickname: | XML

= XML Type: XML (XPath 2.0)

4 Recent Inactive

. *ML (File [ LURL): Schema
SqlServer

CiUsersSaiDocumentsi AutoTagidatals | v | |70 ® No schema

DB2 Use xsi:schemalocation
Authentication Protocol :
File | URL:

Q Is0N
Properties

MySql
 OData * | muthentication Prokocol

Oracle

Root Directory:

=] O O 1

Connect  Data Set Down Delete

Datasource connection succeeded

Step 3 - Design Your Template & Insert Your Data

In this training guide, you will build a very basic template to get the feel of Windward Designer.
While your final product may not seem very impressive, you will learn the basic skills to making
any template! You will make a template which will output the product name and unit price for
every product in the sample data, with each product separated by a line.

In situations where you want to output many records returned from a select, you can use a
ForEach tag. The ForEach tag will generate output once for each record returned by its select.
The ForEach tag itself will not insert data into the template, but rather stores data in a variable
that can be used by other tags to generate output.

1. Make sure your cursor is placed on cell A1. To place a ForEach tag, expand the drop down
under the button “Tags” in the Windward ribbon and click “ForEach.”
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2. Place your cursor on cell A5, expand the drop down under the button “Tags” in the Windward
ribbon, and click “EndForEach” to place a closing tag for the ForEach tag.

H ©- - Bookl - Excel adamm austin 53} = m}

File Home (LE Draw Page Layout Formulas Data Review: View Add-ins Help LOAD TEST Windward Windward Tools Team Q Tell me what you want to do & Share
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Now all of the content that you place between the ForEach and EndForEach tags will be
generated once for each record returned by the ForEach tag's select.

3. For the ForEach tag, you will select the Product node so that you can output information on
each product. You can use the Tag Editor to easily create a query for your tag. Place your
cursor on the A1 cell containing the ForEach tag that was inserted in your template and click the
“Edit Tag" button in the Windward ribbon to open the Tag Editor.
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2_
3 |</forEach>
s
5_
2]
?_
o
9_
10

4. In the Tag Tree, expand the node XML: SouthWind.xml -> windward-studios -> Products and
double-click the “Product”node. This will automatically write a select for the Products node.

III - H X = Edit Tag - [ForEachTag)

— Select

[T select > = | I
i} /, = Next i

[ value
Freview ‘Wizard Equation  4— prewious Sawe Tag
[l Evaluste -

Select Hame

=l #ML s soutind. ol
(=-{} windward-studias
{3 Employees
e+ {} Orders
(- €} Territaries

B} Customers

{} Regions

£-{} Products
€} Product

{} Cateqories
{} shippers
{} suppliers

[42] Properties

Results

tagis valid

5. Click the “Save Tag" button. Congratulations! You have just inserted your first tag into your
template!
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Edit Tag - [ForEachTag) - 8 %

(2]
— Next H /

4— Presious  Save Tag

atl) - " H X

— Select
P —
’ =
£y
b 7

[0 select
Preview Wieard Equation

[ value
[l Evaluate
Select Home

ER BB R
=-{) windward-studias
{} Employees

Jwindward-studios fProducts /Product

£} Orders
-} Territaries
- {} Customers
- {} Regions
=} Products

‘ & Query ‘ [11] Properties

} ProductMame
{} SupplierID
e} CategorylD
fed} QuantibyPerlinit
Ly UritPrice
£y UritsInstack
-4} UnitsOnOrder
-4} ReorderLevel
-{} Discontinued

{} Cateqories

{} shippers

{} suppliers

Results
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6. In the next cell after the ForEach tag, enter the text “Product Name:” and in the next cell “Unit

Price:”

H - - = Bookl - Excel

adamm austin

Eal

File Home Insert Draw Page Layout Formulas Data Review View Add-ins Help LOAD TEST Windward Windward Tools

Team

Q@ Tell me what you want to do

TEEEE o Y
- -'. - g | +=Previous | B Data Tre as W @
Data Data POD Input Tag Refresh  Tags o L izars evie Verify Output  Help
Sources~ Bin  Bin Parameters Tree Tags w il Data Count - -
Data Tags [F] Tag Properties Qutput Help ~
K20 > * v
A | E | c | D E F G H | | J K L | M N o] P R 5 | [«]
1 |<forEach>
2 |Product Name:
3 |Unit Price:
a5
5 |</forEach>
6 |
7|
8 |
9 |
10

The “Product Name:” and “Unit Price” text will be output for every product returned by your

ForEach tag's select.

Out tags will be used to insert data into your final report. These tags will output the Product

Name and Unit Price for each product after these labels.

7. Place your cursor in the cell to the right of the “Product Name:” text, and click “Tags” in the

Windward ribbon and click “Out.” This places an Out tag in the cell.
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File Home Insert Draw Page Layout Formulas

Data Data POD Input Tag Refresh = Tags

Data

IR

1 B Data Count

Bookl - Excel

View Add-ins

Q Tell me what you want to do

Sources~  Bin Bin Parameters Tree Tags =
Data 5 =
= » Out Import ) Set
B2 - £ R ”
9 ForEach i End ForEach & Query .l
¢ A B < | o . s
1 |<forEach> -c I -<: Else ‘: End If
21 PrgducF Name: -I
3 |Unit Price: ; Switch R case Bl End Switch
4 > €
5 |</forEach> Og Link Oo End Link n Chart
6,
?_
8._
g_
10

8. Open the tag Editor by placing your cursor on the cell containing the Out tag and clicking
“Edit Tag.”

H s T~ Bookl - Excel adamm austin B —

File Home Insert Draw Page Layout Formulas Data Review View Add-ins Help LOAD TEST Windward Windward Tools Team Q Tell me what you want to do 1= Sl

' i = .i E= 9 [HiSelect Tag = —* Next H Datasource (XML - ‘y) Nickname H 9
13 3
: = — et 9 Delete Tag us  H Data Tree “ i Type - o

Data Data POD Input Tag Refresh Out K = Wizard Previe Verify Output  Help

Sources Bin  Bin Parameters Tree  Tags = Tag- & EditT: .+ Equation g Data Count - - -
Data Tags = Tag Properties 5 Out Tag Properties Output Help ~

B2 * 5 =autotag("<wr:out datasource="XML'/>") ¥
p A B | & | D E F G H | ! | J | K | L | M N | o] | P =} R = | ]
1 |<forEach>
21 Product Name: [<out> .I
3 |Unit Price:
47|
5 |</forEach>
6 |
7|
as
9 |
10

9. You can now see your ForEach variable in the tag editor since the Out tag occurs in the
template between the ForEach tag and the EndForEach tag. In the Tag Tree, expand
<wr:forEach> -> Product and double-click ProductName. This automatically queries the
ProductName currently held by the ForEach variable.
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lll ==X ¢ Edit Tag - [CutTag]

h— Select

[ select > 5 7 et H

[
B value
Previcw Wiard Equabion  g— previous  Save Tag
[ Evaluate .
Select Home

2§ cwriforEach>
[y Product
= ProductID
$ 3 Froduc

~{} SupplierID

~{} CategoryID

-} QuantityPerUnit

-} UnitPrice

~{} UnitsInstock

- {} Unitsonrder

- {} ReorderLevel

- {} Discontinued
B =L : southiwind xml

[11] Properties

Results

10. Click the “Save Tag" button to save your tag's query.

lll = x - Edit Tag - [CutTag]

h— Select
- —
[ select ’ & et
wb ll I

Value
Preview “Wizard Equation = Previous Jave Tag
[ Evaluate -

Select Hame
E-§) <wriforEach» ${warlamel.Producthame}
- Product
= ProductID
Lo X Producthiame
¥ supplier1D
{} CategoryID
¥ QuantityPerUnit
- {} UnitPrice
- {} UnitsIngtack
= {} UnitsOnOrder
- {} ReorderLevel
- {} Discontinued
@ =L southiwind ol

[11] Properties

Results

11. Place your cursor in the cell to the right of the “Unit Price:” text, and click “Tags"” in the
Windward ribbon and click “Out.” This places an Out tag in the cell.
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File Home Insert Draw Page Layout Formulas Data Review View Add-ins Help LOAD TEST Windward Windward Tools Team Q Tell me what you want to do

#aws 26 . . Zr LE O

Data Data POD Input Tag Refresh = Tags Verify Output  Help

Sources~ Bin  Bin Parameters Tree  Tags = P Edit Tag ata Count -
Data i Output Hel| ~
El . out o O i operties utpu elp

B3 - ) - R w

9 ForEach i End ForEach & Query .l

4 s | B | c | D ] J | ¥k | ¢t | m | N | o | P | o | R | s |[«

1 |<forEach> -(: If -(: Else n.<: End I

2 |Product Name: <out>

3 |Unit Price: i ; Switch 's» Case (_. End Switch

4

5 |</forEach> Og Link Oo End Link n Chart

6,

?_

8._

9_

10

12. Open the tag Editor by placing your cursor on the cell containing the Out tag and clicking
“Edit Tag."

H 3 T~ Book1 - Excel adamm austin B —
File Home (LE Draw Page Layout Formulas Data Review View LS ins Help LOAD TEST Windward Windward Tools Team Q Tell me what you want to do & S
L [WiSelect Tag | — Next stasource | XML |, Nickname . e
' i L o E 9 4 B Delete Tag alicl:  HData Tree as B Type - @
Data Data POD Input Tag Refresh Out . X = Wizard Previe Verify Output  Help
Sources~ Bin  Bin Parameters Tree Tags  Tag- ¥ EditTag » Equation ' Data Count - - -
Data Tags ] Tag Properties ] Qut Tag Properties Output Help ~
B3 &g F =autotag("<wr:out datasource="XML'f>") ™
y A | B | - | D E F G H | 1 | J | K | L | Mo N | o] | P aQ R 5 (<]
1 |<foreach>
2 |Product Name: <out>
3 |Unit Price: <out>
2|
5 |</forEach>
2
7
8 |
=k
10

13. You can now see your ForEach variable in the tag editor since the Out tag occurs in the
template between the ForEach tag and the EndForEach tag. Expand <wr:forEach> -> Product
and double click UnitPrice. This automatically queries the UnitPrice currently held by the
ForEach tag.
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lll — = |H X Edit Tag - [OutTag]

— Select

[ select > z 7 —b Next H

[ value
Preview Wizard Equation ¢ preyigus SaveTag
[ Evaluate -
Select Home

-] <wr:forEach>

E-Jff; Product
{2 ProductlD
{{} ProductName
o

-} CategoryID
~{} QuantityPerUnit
i-{} UnitPrice

-4} UnitsInStock
#-{} UnitsOnarder

Y
.
i
z
o
£
=

- Query

i-{} ReorderLevel
“-{} Discontinued
- B *ML : Southwind,xml

Results

14. Click the “Save Tag" button to save your tag's query.

all) -~ H X Edit Tag - [CutTag]

h— Select
Select W
[ select ’ - o e ‘_
Value L L
Preview “Wizard Equation = Previous Jave Tag
[ Evaluate -
Select Hame

5§ <wrforEach> ${warlamel.5upplierID}
4% Product

= ProductID
£} Productiame
O BTG
{} CategoryID

[11] Properties

¥ QuantityPerUnit
- {} UnitPrice
- {} UnitsIngtack
- {} UnitsOnOrder
- {} ReorderLevel
- {} Discontinued
o[ %mL : southwind ol

Results

tagis wvalid

15. Finally, you are going to add some indicator between each product so you can easily
distinguish between them in your output. Click on the 4th row on the sidebar to select the

entire row.
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File Home Insert Draw Page Layout Formulas Data Review View Add-ins Help LOAD TEST Windward Windward Tools Team Q Tell me what you want to do & Share

5 BiSelect Tag | = Next i Datasaurce - e . 0

#2060 o g w P8

Dsta Dsta POD  Input  Tag  Refresh  Tags _ : o izard Preview | Verfy Output  Help
Sources~ Bin  Bin Parameters Tree  Tags - W Edit "# Data Count - -

Da Tags = Tag Properties Output Help -~

Ad = Je >
y B e[ e e s s S e e [ e e e R s 4]
1_<f0r

2 |Pr ict Name: <out>

3 Price: <gut>=

4 |

5 |</forEach>

6 |

?_

8_

9_
10

16. Select any fill color for the row so that you will be able to differentiate between each
product.

H ©- Book1 - Excel adamm austin 53} = m}

(LE Draw Page Layout ITE Data Review View Add-ins Help LOAD TEST Windward Windward Tools Team Q Tell me what you want to do & Share

= % ¥ = (== B2 3 Autos A
DE@v Calibri By = f._ 20y Teut General g L:j @ &= E‘x i asum ~ Aop p

[¥] Fil -

Pﬂftf - B I U - i RYERE | == Merge & Center = $ - % » %3 3% F‘;‘::ﬂ‘:'g:;‘v F‘_’r;’zﬁ:fs St;iv ‘”Sfrt Df‘fﬁ F“’:"“t & Clear~ il‘l’t’:‘f ;;T:(ff

Clipboard Fant s ent 5 Number & Styles Cells Editing -
H EEEEEN

Ad - v

..Alalullll L | e | 1 | v [ N [ o S [ e S R s i«

1 |<foreach> I I I I I I

2 |Product Name: <out> Standard Colors

3 |Unit Price: <out> HE FEEEEE

A [ worn |

5_<ffarEach> 5‘.' More Colors..,

ol

?,

8_

Q_

10

Now you are all finished with your template design!

Step 4: Output

1. Save your template. You can save your template to anywhere you want on your machine and
give it any name you want. Be sure to save it as a “.xIsx” document.
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= v A . » ThisPC » Desktop » demo v O Search demo

Organize « Mew folder f== =
Date modified Type
s Ouick access
[ Desktop Mo items match your search.
* Downloads
Docurnents

[&] Pictures

File name: | StartHereDermoTemplate

Save as type: | Excel Workbook (*adsx)

Authors:  Adam Austin Tags: Add atag Title: Add a title

[] Save Thumbnail

» Hide Folders

H ©- StartHereDemoTemplatexlsk - Excel adamm austin [ =
Home Insert Draw Page Layout Formulas Data Review View Add-ins Help LOAD TEST Windward Windward Toals Team w Tell me what you want to do

— L3 E= 9 . /B Select Tag | =—* Next =' Datasource
- i[ = == Bk Delete Tag | +—Previous | HP Data Tree

Data Data POD Input Tag Refresh  Tags

Wizard Preview | Verify Oufpif]| Help

Sources~  Bin Bin Parameters Tree Tags - B Edit Tag i Equation | Tfj Data Count
Data Tags [F] Tag Properties Outﬁj DOC -
Fi6 -| i £ 1L HTML v
= POF
sy e e P R RS P e
1 |<forEach> =
Z:ProductName: <out> iy Printer
3 |Unit Price: <out> @ RTF
. __________________________________________________[/BT
5 |</forEach>
6_
7_
87
9_
10
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=] - - OUTPUT-e1 c410dsx - Excel

Data  Review View  Addins  Help  LOADTEST  Windward  Windward Tools

L0 BwapTet P % ET*«:} @ &= Ex é::‘v“s“’“
3= EMeeacente - | § - % 3 |G 53 Conditionsl Fomatas Cell | et Delete Fomat | | Sort & Find &
Formatting~ Table® Styless . - & Clear Filter» Select~

Alignment ] Number " Styles. Cells Editing ~
A1 E
AR e | c | b | E | F | 6 [ v | 0 | |k | L | M| N|]oOo]|P | e | R[S A
1
2 |Product Name: Chai
3 |Unit Price: 18
4
5
5
7
8

ame: Chef Anton's Cajun Seasoniny
2

ame: Chef Anton's Gumbo Mix
21.35

ame: Grandma's Boysenberry Spread
25

ame: Uncle Bob's Organic Dried Pears.
30

ame: Northwoods Cranberry Sauce

Sheet1 @® i [ I ]

Ready 83 B oispiay setings | e

Your template will output, and you should see a list of product names and their unit price with

each product separated by a filled row in the excel sheet.

Congratulations! You have created your first template in Windward Designer and produced

your first output!

Next Steps

Now that you have finished this introduction tutorial, here are some resources we recommend

you visit next:

How to connect to XML datasources

How to use the XPath Wizard

The Windward Tutor: A collection of short video tutorials
Creating an Invoice in Windward Designer

Eall
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Creating a Template in PowerPoint with
JSON Data

Training Guide

Welcome to Windward Designer

Windward Studios takes a unique approach to reporting. Our Report Designer sits directly
inside Microsoft Office which means you get to use a familiar and powerful tool without
having to learn a new designer. If you've ever used one of our competitors’ products, you may
be familiar with their modular designers that require you to build reports using bits and pieces,
where every bit of text or every piece of data is a distinct object in your template. Windward
changes all of that. With Windward in Microsoft Office, you design report templates just like
you design any other document, utilizing Tags to insert your data wherever you need it
seamlessly in-line with your other text and content.

Training Overview

This Training Guide walks you through the fundamental steps you need to begin designing
templates with Windward Designer in Microsoft PowerPoint using a JSON Datasource.

The Four Steps to Windward:

Install
Connect to data

Design your template & insert your data
Output

AN~

Step 1 - Install

To get started, you need to install the Designer. If you have it already installed, please skip this
step!

If you already have a license key, please visit the downloads page to install the software.

Or start a free 14-day trial!

Step 2 - Connect to Data

In this training guide, you are connecting to a sample JSON Datasource provided by
Windward. To connect to the sample data:
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1. Open Microsoft PowerPoint. Now that you've installed Windward Designer, you will see two
new tabs in the Microsoft Office Ribbon - the “Windward” Tab and the “Windward Tools"” Tab.

B - & o3~ - Presentation] - PowerPoi Shelby Keupp B

Insert Draw Design Transitions Animations ‘Windward Windward Tools Acrobat Q Tell me what you want to do

.n.D v :‘ [El Layout - Aol 'E—i\ \TjiO O DD O Find [u' £1
7 R
Paste e New T Reset AV ake A—L—L)E:>@ e Arrange 7 EE" Eenbcs Create aﬁshare Requ_st
¢ . 3 Aa v = = Ui
Z Side~ Hsection- | ¢ 1 4 8 S Bali= [ A €3 o] cs< | [y Select- AdobePDF  Signatures
Clipboard Slides Font Paragraph Drawing Editing Adobe Acrobat ~

2. Click on the “Windward” Tab and click on the “Data Sources” button located on the left-
hand side of the ribbon. This opens the Connection Editor where you will manage all your data
connections. (Alternatively, you can click on the lower half of the button to expand the drop
down and then click “Data Sources.”)

H - & - Presentation] - PowerPaint Shelby Keupp [

File Home Inset Draw  Design  Transitions  Animations  SlideShow  Review  View  Help [RUDENCIEMN Windward Tools  Acrobat  §? Tell me what you want to do

L W B Select Tag | —b Next i Datasourc - LS

L] - -_ ...... 9 -~ B
' = ol . Bk Delete Tag | +— Previous | HIY Data Tree s ¥ ]
Data  Datz POD  Input 1 Tt i e : b Vizard Preview | Verify Output  Help
Sources~  Bin Bin Parameters [ree %) W Edit Tag 3 il Uata Lount - -
Data Tags o Tag Properties Output A

3. In the Connection Editor window, select the data connection labeled “JSON” under “Recent
Inactive” and click the “Connect” button.

a8l Connection Editor = [m| x
Connections Details
Active (Empty) Nickname: | JSON
4 Recent Inactive Type JSON
SqlServer
File JURL
0 J50N ihtb:l:Hjson.wind':\'ard.net{Normwind.Json |v| EI
= XML Encoding: | iv|
bl OData Authentication Prohoml| |v |
DBZ Properties
MySql
Root Directory: | ! |
o o - Test I | Update |
Connect  Data Set Up Down Delete
=t

4. Close the Connection Editor by clicking “Close.” You have now successfully connected to the
sample data!
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Connections

4 Active (Empty)

Details

Nickname: | JSON
Q JsoN Type: JSON

4 Recent Inactive o
e,

SqlServer http:/fison.windward.net/Northwind. json W
= XML Encoding: ")
= OData Authentication Protocol W

DB2 Properties

MySql

Root Directory:

& O O 1 o[ Upaa
Connect  Data Set Up Down Delete

Close

Datasource connection succeeded

Step 3 - Design Your Template & Insert Your Data

In this training guide, you will build a very basic template to get the feel of Windward Designer.
While your final product may not seem very impressive, you will learn the basic skills to making
any template! You will make a template which will output the product name and unit price for
every product in the sample data, with each product separated by a new slide.

In situations where you want to output many records returned from a select, you can use a
ForEach tag. The ForEach tag will generate output once for each record returned by its select.
The ForEach tag itself will not insert data into the template, but rather stores data in a variable
that can be used by other tags to generate output.

For this example, we will use a new "Title and Content" template.

1. Click on the “New Slide” button to create a new slide, then delete the original Title slide.
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=

HS 6B+ Presentation1 - PowerPoint Shelby Keupp

Slide Show  Review elp  Windward  Windward Tools  Acrobat @ Tell me what you want to do

Animations

Draw  Design  Transitions

; BE~~Ocol O 2 Find
I o BxNOoo B o &, AL
e B = ‘ AL LSS s " 4" [# shape0 e s O
aste B I U §aA-pa- | WA | _ Amange reate and Share Requ
- ¥ E o KIS ERE - { = Styles~ @ Shape Effec [ Select~ Adobe PDF ~ Signatures
Font Paragraph Drawing Editing Adobe Acrobat ~

Clipboard =

Click to add title

Click to add subtitle

Shelby Keupp B

H® 0 ®BL- - Presentation] - PowerPaint

Inset  Draw  Design  Transitions  Animations S| Help  Windward ~ Windward Tools  Acrobat G Tellm ou want to do
& \:I [Ciayout - = Kool a 2 = on E~NOoO DD 2 £ Find 3 8
Ep - EReset gn Tert AL Ledo - 7 07 Shape Outline - | % Replace ~ = e
New B I U §acM.pa-|w. A= . 1%~ (Y g o) Amenge g Create and Share  Request
& ECo t it | B A TR S+ | - st & Shape Effec [} Select - Adobe PDF  Signatures
Editing Adobe Acrobat

¥ | glide- ‘D Section~
Clipboard 12 Siides Font Paragraph Drawing

|

cut

Dk

&

B Copy
& Paste Options:
SEBW
New Slide
Duplicate Slide

Delete Slide
Add Section

Layout »
Reset Slide

Format Background.

culee- N G 1) Wi

Hide Slide

U N

New Comment

Click to add title I

Click to add subtitle

2. Click on the top text box that is labelled “Click to add title”, then press Delete to remove the
extra text box. Now click inside the remaining text box and hit the backspace button to delete
the bullet point.
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£ Find

B Replace ~
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Create and Share Request
Adobe PDF  Signatures
Adobe Acrobat

Edit Text

BingtoFront
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Save as Picture,
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EditAlt Tect.,
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Format Shape..

New Comment
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2

= Notes

B Display Settings | [ B2

=
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Insert  Draw  Design  Transitions

Presentation - PowerPoi

Help  Windward  Windward Tools  Acrobat

Shelby Keupp

o X% [ Layout - T N NOoo O O Find [ A
o New I Reset 5 . AL Led 6 » B¢ Replace ~ ot '—;Sh ey
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3. To place a ForEach tag, expand the drop down under the button “Tags”

ribbon and click “ForEach.”
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Shelby Keupp [

Format Q Tell me what you want to do

Piale = =N i Ir oE O

Data POD Input Tags = rd Verity Output  Help
Sources - Bin  Parameters o ] ] g Z
Data L™ o operte output &
4 out o O s & &
- ® ’
2 3
Fortach EndFortach O Ques

& - e

-c It -(: Else K: EndIf
‘ Switch -’ Case (_. End Switch

& d

Slide1of1 [12 = Notes MRDisplaySettings | [l B85 B T - 1 + 8%

4., Click enter to move to a new line, expand the drop down under the button “Tags" in the
Windward ribbon, and click “EndForEach” to place a closing tag for the ForEach tag.

Shelby Keupp B

@ e

ransiti e
= C E: = N .
. B ] Dt » @
ata 2 a ferity Output ~ Hel
Bin Para . - : L § -
Data N i output
a ™ T o opeties utpu -
- W
4 B
ForEach EndForEach® ¥ | Query
> : |

JE -
4 If “‘ Else K: End If
| N B eosien

Link 0 End Link n Chart
A d

olforEach:[

stidetof1 [J2 =nNotes WRisplaySettings [ 55 B T - L + 8%

Now all the content that you place between the ForEach and EndForEach tags will be generated
once for each record returned by the ForEach tag's select
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5. For the ForEach tag, you will select the Product table so that you can output information on
each product. You can use the Tag Editor to easily create a query for your tag. Place your cursor
on the “[forEach:]” tag that was inserted in your template and click the “Edit Tag"” button in the

Windward ribbon to open the Tag Editor.

Shelby Keupp 1

st you want to do

C|1‘orE([ ?

[:forEach]

6. In the Tag Tree, expand the node JSON -> Root Node ($) and double-click the “Products”
node. This will automatically write a select for the Products node.
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lll - = | x = Edit Tag - [ForEachTag] - 0 X
— | Select [7]

@Sam > z 7 — Next H

B value
Preview Wizard Equation ¢ preyigus SaveTag
[ Evaluate -
Select Home
=) 150N

=-{} Root Node (3)
[#-[ 1 Categories
- 1 Customers
#-[ 1 Employees
- 1 OrderDetails
@-[ 1 Orders
R Frociucrs
[ 1 shippers
[ 1 Suppliers

({4l Properties

-
@
g
&
&

Results

7. Click the “Save Tag"” button. Congratulations! You have just inserted your first tag into your
template!

lll - = H x - Edit Tag - [ForEachTag] - 0 x
o Select e

g:j > 5 _/n —b Next H’

Preview Wizard Equaton  ¢— previpus SaveTag
[ Evaluate .

Select Home

= Js0n $['Products' ][*]
=-{} RootNode (§)
[ 1 Categories
[ 1 Customers
[ 1 Employees
(-[ 1 OrderDetails
-0 1 Orders
RS Froduct:]
-- [ 1 shippers
@[] Suppliers

[{1] Properties

]
g
&
&

Results

8. 0n a new line after the ForEach tag, enter the text “Product Name:” and on the next line “Unit
Price:”.
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Shelby Keupp [

Help [UDKECI Windward Tools  Acrobat ormat Q Tell me what you want to do

TR i) LE @

— Previous b
Data  Data POD  Input Tags

Sources~ Bin  Bin Parameters - T Data Count
Data 5

Verify Output  Help

gggggggggggg

1

leorEach:[

Product Name:
Unit Price:
[:forEach]

Slide1of1 [12 = Notes MRDisplaySettings [E 85 B T - 1 + 8%

The “Product Name” and “Unit Price” text will be output for every product returned by your
ForEach tag's select.

Out tags will be used to insert data into your final report. These tags will output the Product
Name and Unit Price for each product after these labels.

9. Place your cursor after the “Product Name:” text, click “Tags” in the Windward ribbon, and
click “Out.” This places an Out tag at the location of the cursor.
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forEach:
Product Name:
Unit Price:

[:forEach]
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10. Open the tag Editor by placing your cursor on the Out tag and clicking “Edit Tag.”

Shelby Keupp [

Q Tell me what youwant to do

. s 7
[forEach:]
Product Name:lo_ut(
Unit Price:
[:forEach]

|W'NDVARDL|

11. You can now see your ForEach variable in the tag editor since the Out tag occurs in the

template between the ForEach tag and the EndForEach tag. In the Tag Tree, expand

<wr:forEach> -> varName1 and double-click “ProductName.” This automatically queries the
ProductName currently held by the ForEach variable.
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lll - = | x = Edit Tag - [OutTag]

— Select

A select > z 7 —b Next H

Fraee I
[ Value
Preview Wizard Equation ¢ preyigus SaveTag
[ Evaluate -
Select Home

-] <wr:forEach>

E-Jgh ${varName1} 2
i = ProductlD T
Lo 2

&
= SupplierlD g
t = CategorylD
= QuantityPerUnit .
e = UnitPrice ]
+- = UnitsInStock =
i~ = UnitsOnOrder L

i~ = Reorderlevel
i = Discontinued

£ JsoM

Results

12. Click “Save Tag" button to save your tag's query.

lll - = | x - Edit Tag - [OutTag] - 0 x

—— Select

::I:t ’ z 7 =+ Next H/

Preview Wizard Equation  g— preyigus SaveTag

[ Evaluate
Select Home
2 & < forkach> ${varliamel. Producthane}
-l ${varblame1} i
£
: E
te 2 CategoryID
i = QuantityPerUnit N
= UnitPrice g
- = UnitsInStock o
i = UnitsOnOreler L
i = Reorderlevel
i = Discontinued
£ Js0N
Results

13. Place your cursor after the “Unit Price:” text and click “Tags” in the Windward ribbon and
click “Out.” This places an out tag at the location of the cursor.
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(o3
forEach:
Product Name:[out]
Unit Price:
[:forEach]
(o} O

Stidetoi1 (12

= Notes B DisplaySettings | [E] 28 B = - 1 + 8% [

14. Open the tag Editor by placing your cursor on the Out tag and clicking “Edit Tag.”

Presentation] - PowetPoint Shelby keupp B

Tell me what you want to do

forEach:] ¢

Product Name:[out]
‘Unit Price: QU
[:forEach] |

E3p
H

15. You can now see your ForEach variable in the tag editor since the Out tag occurs in the
template between the ForEach tag and the EndForEach tag. Expand <wr:forEach> -> varName?
and double click UnitPrice. This automatically queries the UnitPrice currently held by the
ForEach tag.
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'lll - = | x = Edit Tag - [OutTag] - 0 X

—  select [7]
7 —
[ select > - ” | s | I
I value @b .
Preview Wizard Equation ¢ preyigus SaveTag
[ Evaluate -

Select Home
-] <wr:forEach>

E-Jgh ${varName1} 2
i = ProductD L
i = Productiame H
= SupplierlD g

fe 2 CategorylD
= QuantityPerUnit
1 JnitPrice
+- = UnitsInStock
i~ = UnitsOnOrder

-
5
g
&
&

i~ = Reorderlevel
i = Discontinued

£ JsoN

Results

16. Click the “Save Tag" button to save your tag's query.

lll - = | x - Edit Tag - [OutTag] - 0 x
—  select [7]

g ::::t ’ z 7 = Next H

Preview Wizard Equation  ¢= preyigus SaveTag
[ Evaluate -

Select Home

28 <wn:forcach> ${varlianel. Unitbrice}
B ${varName1}

- = ProductlD

i = Productiame

1= SupplierlD

1= CategoryID

f = QuantityPerUnit
i nitPrice
nitsInStock

o
g
i
E
2
£
=

== UnitsOnOrder
i = Reorderlevel
- = Discontinued

- 350N

“§ Query

Results

Finally, you are going to add some indicator between each product, so you can easily
distinguish between them in your output. Each output will be on its own slide.
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17. Place your cursor on the “[forEach:]” tag that was inserted in your template and click
the “Edit Tag"” button in the Windward ribbon to open the Tag Editor.

Shelby Keupp [

Q Tell me what youwant to do

Product Name:[out
Unit Price:[out]
[:forEach]

18. To separate each output by a new slide, select the Properties pane in the Tag Editor. Open
the drop down menu for the “Advanced” tab and set the break value to 1.

lII - = | x = Edit Tag - [ForEachTag] - 0 x

—  select [7]
- —

i ’ - a —lext H

[ value @b & .

Preview Wizard Equation  ¢= preyigus SaveTag

[ Evaluate
Select Home
£ 150N Advanced
beain
break

end

[11] Properties

error-handling
restart false
step
Standard
Tag
block false
nickname
order legacy
war varNamel
varstatus

break

Create new slides after this many iterations.

Results

19. Click “Save Tag" button to save your tag's query.
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all) — 7 H X

g Select

e ’ - T = Next
[ value @b rd

[ Evaluate

Select

Home

Edit Tag - [ForEachTag]

Hg/

Preview Wizard Equation  ¢— preyigus Save Tal

) 150N

Advanced

beain

break

end
error-handling
restart

step

(11l Properties

false

Standard

Tag

block
nickname
order

var
varstatus

false

legacy
varNamel

break
Create new siides after this many iterations.

Results

Now you are all finished with your template design!

Step 4 - Output

1. Save your template. You can save your template to anywhere you want on your machine and
give it any name you want. Be sure to save it as a “.pptx” document.
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Save as type: | PowerPoint Presentation
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2. In the “Windward"” tab, click the “Output” button and from the drop down select “PPTX.”

stoetor1 (2

StartHereDemoTemplate

— Next
—Previous | 7Data Tree
“Equation g Data Count

5 Tag Properties

forEach:

Product Name:[out]
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[:forEach]

Savedto this PC
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OUTPUT-acBafc Shelby Keupp )

imations  SlideShow  Review  View  Help  Windward ~ Windward Tools  Acrobat Q@ Tell mewhat youwantto do

= % = tayout - ol a ENNOOO[ O R Find
Dgy - Nglmsﬂ ’ ALLDSc- 0 S - L &

e o s e ru smA - na WA G ) g7 Arenae Create and Share Request

I3 Select - Adobe PDF  Signatures
Eaiting ‘Adobe Acrobat

ssssss Font Paragraph Drawing

Product Name:Chai
Unit Price:18.0000

Slide1of77 (|2 2 Notes WBDisplaySettings | [B B3 B & - 1 +am @

Your template will output, and you should see a list of product names and their unit price with
each product separated by a new slide.

Congratulations! You have created your first template in Windward Designer and produced
your first output!

Next Steps

Now that you have finished this introduction tutorial, here are some resources we recommend
you visit next:

1. How to connect to JSON datasources

2. How to use the XPath Wizard

3. The Windward Tutor: A collection of short video tutorials

4. Creating an Invoice in Windward Designer
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Creating a Template in PowerPoint with SQL
Data

Training Guide

Welcome to Windward Designer

Windward Studios takes a unique approach to reporting. Our Report Designer sits directly
inside Microsoft Office which means you get to use a familiar and powerful tool without
having to learn a new designer. If you've ever used one of our competitors’ products, you may
be familiar with their modular designers that require you to build reports using bits and pieces,
where every bit of text or every piece of data is a distinct object in your template. Windward
changes all of that. With Windward in Microsoft Office, you design report templates just like
you design any other document, utilizing Tags to insert your data wherever you need it
seamlessly in-line with your other text and content.

Training Overview

This Training Guide walks you through the fundamental steps you need to begin designing
templates with Windward Designer in Microsoft PowerPoint using a SQL Datasource.

The Four Steps to Windward:

Install
Connect to data

Design your template & insert your data
Output

AN~

Step 1 - Install

To get started, you need to install the Designer. If you have it already installed, please skip this
step!

If you already have a license key, please visit the downloads page to install the software.

Or start a free 14-day trial!

Step 2 - Connect to Data

In this training guide, you are connecting to a sample SQL Datasource provided by Windward.
To connect to the sample data:
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1. Open Microsoft PowerPoint. Now that you've installed Windward Designer, you will see two
new tabs in the Microsoft Office Ribbon - the “Windward” Tab and the “Windward Tools"” Tab.

B - & o3~ - Presentation] - PowerPoi Shelby Keupp B

Insert Draw Design Transitions Animations Slide Show ‘Windward Windward Tools Acrobat Q Tell me what you want to do

"'D X% [ElLayout - Aol e -i@ O ) DD O Find [um ﬂ'_
Egy 7] Reset AlLLed0 - = b Replace - =
Paste Dlewnd 5 i B I UG Saeh-pa-|[%-.n = i(% ~NALC e Arrange uich o Create and Share Request
- Slide~ O Section - = Co | & VL b T TR [ Select~ Adobe PDF  Signatures
Clipboard Slides Font Paragraph Drawing Editing Adobe Acrobat ~

2. Click on the “Windward” Tab and click on the “Data Sources” button located on the left-
hand side of the ribbon. This opens the Connection Editor where you will manage all your data
connections. (Alternatively, you can click on the lower half of the button to expand the drop
down and then click “Data Sources.”)

Eal

H - & - Presentation] - PowerPaint Shelby Keupp

File Home Insert Draw Design Transitions Animations Slide Show Review View Help Windward Windward Tools Acrobat Q Tell me what you want to do

' [ | = Next M Datasour - N
= “‘-‘ E"g 0 A P g
= b g | 4+ Previous | B DataT s P v}
Data  Dste POD  Input Nizard Preview | Verify Output | Help

Sources~ [Din Bin  Parameters [ree 2 el L Ecumtio 1l Data Cour
Data Tags ® Tag Properties Qutput

3. In the Connection Editor window, select the data connection labeled “SQLServer” under
“Recent Inactive” and click the “Connect” button.

=8l Connection Editor = [m| x
Connections Details
Active [Empty) Nickname: iSqIServer
4 Recent Inactive Type: Sql Server
aliiE Credentials
Provider: | | | =
Q JsonN : — () Use Windows Identity
Server: | mssgl.windward.net [+ | Browse... i
- : (@ Use Username/Password
= XML Database: | Northwind | v|
;|
el OData Username; |demo 1
Password: [““ l
DB2 Display Tables 2 =
X Token: |
(@ User oken | |
MySql
() User Owned
(U User & System || Read in metadata
D Use Connection String
Connection String: | Data Source=mssql. windward. net;Initial Catalog=Morthwind;User ID=demo;Password=>**** |
Root Directory: | | |
=
0 o - Test ! | Update '
Connect  Data Set Up Down Delete
Close

4. Close the Connection Editor by clicking “Close.” You have now successfully connected to the
sample data!
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8l Connection Editor — O =
Connections New Details
4 Active [Empty) Nickname: | SglServer
SqlServer Type: Sql Server
+ Recent Inactive P
Q Json o Use Windows Identity
Server: mssgl.windward.net W Browse. ..
: ®) Use Username [Password
= XML Database: |Morthwind ]
: |d
4 OData Username: emo
Password: | ****
DB2 Display Tables
® User
MySql
User Owned
Lserfayetem | Read in metadata
Use Connection String
Connection String: | Data Source=mssqgl.windward.net;Initial Catalog=Northwind;User ID=demo;Password="""*
Root Directory:
0 0 ﬂ est Update
Connect  Data Set Up Down Delete
Close
Datasource connection succeeded

Step 3 - Design Your Template & Insert Your Data

In this training guide, you will build a very basic template to get the feel of Windward Designer.
While your final product may not seem very impressive, you will learn the basic skills to making
any template! You will make a template which will output the product name and unit price for
every product in the sample data, with each product separated by a new slide.

In situations where you want to output many records returned from a select, you can use a
ForEach tag. The ForEach tag will generate output once for each record returned by its select.
The ForEach tag itself will not insert data into the template, but rather stores data in a variable
that can be used by other tags to generate output.

For this example, we will use a new "Title and Content" template.

1. Click on the “New Slide” button to create a new slide, then delete the original Title slide.
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Click to add title

Click to add subtitle

Shelby Keupp B
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cut
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B Copy
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Delete Slide
Add Section

Layout »
Reset Slide

Format Background.
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Hide Slide

U N

New Comment

Click to add title I

Click to add subtitle

2. Click on the top text box that is labelled “Click to add title”, then press Delete to remove the
extra text box. Now click inside the remaining text box and hit the backspace button to delete
the bullet point.
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3. To place a ForEach tag, expand the drop down under the button “Tags”

ribbon and click “ForEach.”
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Shelby Keupp [

Format Q Tell me what you want to do

Piale = =N i Ir oE O

Data POD Input Tags = rd Verity Output  Help
Sources - Bin  Parameters o ] ] g Z
Data L™ o operte output &
4 out o O s & &
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-c It -(: Else K: EndIf
‘ Switch -’ Case (_. End Switch
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Slide1of1 [12 = Notes MRDisplaySettings | [l B85 B T - 1 + 8%

4., Click enter to move to a new line, expand the drop down under the button “Tags" in the
Windward ribbon, and click “EndForEach” to place a closing tag for the ForEach tag.

Shelby Keupp B

@ e

ransiti e
= C E: = N .
. B ] Dt » @
ata 2 a ferity Output ~ Hel
Bin Para . - : L § -
Data N i output
a ™ T o opeties utpu -
- W
4 B
ForEach EndForEach® ¥ | Query
> : |

JE -
4 If “‘ Else K: End If
| N B eosien

Link 0 End Link n Chart
A d

olforEach:[

stidetof1 [J2 =nNotes WRisplaySettings [ 55 B T - L + 8%

Now all the content that you place between the ForEach and EndForEach tags will be generated
once for each record returned by the ForEach tag's select
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5. For the ForEach tag, you will select the Product table so that you can output information on
each product. You can use the Tag Editor to easily create a query for your tag. Place your cursor
on the “[forEach:]” tag that was inserted in your template and click the “Edit Tag"” button in the

Windward ribbon to open the Tag Editor.

Tag Properties 5 ForEach Tag Properties Output

C|1‘orE([ ?

[:forEach]

6. In the Tag Tree, expand the table mssql.windward.net : Northwind -> Tables and double-click
the “Products” table. This will automatically write a select for the Products table.
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- = x - Edit Tag - [ForEachTag)

— Select

[ select > 3 _/,‘n —b Next H

[ value
@ . Preview Wizard Equation  ¢— preyious SaveTag
Evaluate -

Select Home

-l mssal.windward.net : Northwind
=53] Tables

[ categories

E CustomerCustomerDemo

{77 CustomerDemographics

{7 customers

{7 Employees

{7 EmployeeTerritories

7] Order Details
. “'llll'llllll..

] shippers
7 suppliers
£ Territories

- Views

(11l Properties

Results

7. Click the “Save Tag"” button. Congratulations! You have just inserted your first tag into your
template!

- = X - Edit Tag - [ForEachTag] - 0 X

Select e
] select -

=+ Mext
e i3 - f—

Preview Wizard Equation  4— preyious SaveTag
[ Evaluate =

Select Home:

= . mssql.windward.net : Northwind
=77 Tables

7] categories

{771 CustomerCustomerDemo

771 CustomerDemographics

7 Customers

77 Employees

{77 EmployesTerritories

{77 Order Details

£ Orders

=

{2 region

{7] shippers

7] suppliers

{7 Territories

77 Views

select dbo.Products.ProductID, dbo.Products.Productiame, dbo.
Products.SupplierID, dbo.Products.CategoryID, dbo.Products.
QuantityPerUnit, dbo.Products.UnitPrice, dbo.Products.UnitsInStock,
dbo.Products.UnitsOnOrder, dbo.Products.Reorderlevel, dbo.Products.
Discontinued from dbo.Products

[1i! Properties

Results

8. 0n a new line after the ForEach tag, enter the text “Product Name:” and on the next line “Unit
Price:”.
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Verify Output  Help
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leorEach:[

Product Name:
Unit Price:
[:forEach]

Slide1of1 [12 = Notes MRDisplaySettings [E 85 B T - 1 + 8%

The “Product Name” and “Unit Price” text will be output for every product returned by your
ForEach tag's select.

Out tags will be used to insert data into your final report. These tags will output the Product
Name and Unit Price for each product after these labels.

9. Place your cursor after the “Product Name:” text, click “Tags” in the Windward ribbon, and
click “Out.” This places an Out tag at the location of the cursor.
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(o3

forEach:
Product Name:
Unit Price:

[:forEach]

= Notes B DisplaySettings | [E] 28 B = -

10. Open the tag Editor by placing your cursor on the Out tag and clicking “Edit Tag.”

Shelby Keupp [

Q Tell me what youwant to do

. s 7
[forEach:]
Product Name:lo_ut(
Unit Price:
[:forEach]

|W'NDVARDL|

11. You can now see your ForEach variable in the tag editor since the Out tag occurs in the

template between the ForEach tag and the EndForEach tag. In the Tag Tree, expand

<wr:forEach> -> varName1 and double-click “ProductName.” This automatically queries the
ProductName currently held by the ForEach variable.
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:.ll.l - = H x - Edit Tag - [OutTaq] - O %

— Select e

[ select > b 1 Bl | - e
ab S H-

[ value
Preview Wizard Equation  ¢— previus SaveTag
[l Evaluate =
Select Home

=-§ <wr:forEach> .
(=8 varName1 =
~-12 ProductlD I
I3
A Productiame: =
12 SupplierlD é

~-12 CategorylD

~-AB QuantityPerUnit
12 UnitPrice
12 UnitsInStock
12 UnitsOnOrder
12 Reorderlevel
Discontinued

-l mssql.windward.net : Northwind

Results

12. Click “Save Tag" button to save your tag's query.

al -~ H x - Edit Tag - [OutTag] - 8 %

— Select e

j:i:t > z _/n — Next H/

Preview Wizard Equation  ¢— previpus SaveTag
[ Evaluate -

Select Home:

=41 <wriforEach>
(=)} varName1
12 ProductlD
=3 Productame
12 SupplierlD
~-12 CategorylD
AP QuantityPerUnit
12 UnitPrice
12 UnitsInStock
12 UnitsOnCrder
~-12 Reorderlevel
¥ Discontinued
. mssgl.windward.net : Northwind

(11! Properties

Results

13. Place your cursor after the “Unit Price:” text and click “Tags” in the Windward ribbon and
click “Out.” This places an out tag at the location of the cursor.
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forEach:
Product Name:[out]
Unit Price:
[:forEach]
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14. Open the tag Editor by placing your cursor on the Out tag and clicking “Edit Tag.”

Presentation] - PowetPoint Shelby keupp B

Tell me what you want to do

forEach:] ¢

Product Name:[out]
‘Unit Price: QU
[:forEach] |

E3p
H

15. You can now see your ForEach variable in the tag editor since the Out tag occurs in the
template between the ForEach tag and the EndForEach tag. Expand <wr:forEach> -> varName?
and double click UnitPrice. This automatically queries the UnitPrice currently held by the
ForEach tag.
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Preview Wizard Equation  ¢— previus SaveTag
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Select Home
=-§ <wr:forEach>

[=-4gh varName1 £
--12 ProductlD T
--AB ProductMName 2
12 SupplierlD é

~-12 CategorylD

~-AB QuantityPerU
12
12 UnitsInStock

12 UnitsOnCrder
12 ReorderLevel
Discontinued

-l mssql.windward.net : Northwind

Results

16. Click the “Save Tag" button to save your tag's query.

: o X - Edit Tag - [OutTag]
(1] W
" | Select

1 Select —
[ sele = e H
Value LV J

Preview Wizard Equation  ¢— preyipus SaveTag

[ Evaluate -

Select Home:
=41 <wriforEach>

(=)} varName1 E
--12 ProductiD T
-~ AB ProductMame 2
w12 SupplierlD é

~-12 CategorylD
AP QuantityPerUnit
2
12 UnitsInStock
12 UnitsOnCrder

~-12 Reorderlevel

¥ Discontinued

. mssgl.windward.net : Northwind

Results

Finally, you are going to add some indicator between each product, so you can easily
distinguish between them in your output. Each output will be on its own slide.
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17. Place your cursor on the “[forEach:]” tag that was inserted in your template and click
the “Edit Tag"” button in the Windward ribbon to open the Tag Editor.

Shelby Keupp [

Q Tell me what youwant to do

Product Name:[out
Unit Price:[out]
[:forEach]

18. To separate each output by a new slide, select the Properties pane in the Tag Editor. Open
the drop down menu for the “Advanced” tab and set the break value to 1.

lll - = | x - Edit Tag - [ForEachTag] - 0O X
— Select e
[t select . - H

= Mext
[ value L Fd v

Preview Wizard Equation = ¢— preyigus SaveTag

[ Evaluate

Select Home
- [l mssql.windward.net : Northwind Advanced -
: begin
break

end
error-handling
restart false
step

Standard

Tag -
block false
nickname
order legacy
war wvarliamel
varStatus

[ [11] Properties

‘ - Query

break

Create new slides after this many iterations.

Results

19. Click “Save Tag" button to save your tag's query.
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Edit Tag - [ForEachTag]

Select
select [
E a = Mext H
[ value L E v
Preview Wizard Equation  ¢— preyious SaveTag
[ Evaluate =
Select Home
- [l mssql.windward.net : Northwind . Advanced
= begin
§ break i1
& end
j error-handling
restart false
;g’j step
& Standard
> Tag
— black false
nickname
order legacy
war wvarliamel
varStatus
break
Create new slides after this many iterations.
Results

Now you are all finished with your template design!

Step 4 - Output
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1. Save your template. You can save your template to anywhere you want on your machine and

give it any name you want. Be sure to save it as a “.pptx” document.
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« « 4 Bl 5 ThisPC » Desktop v O Search Desktop
Organize New folder EE »
5 ~
@ OneDrive No items match your search.
& This PC
j 3D Objects
B Desktop
* Downleads
J! Music
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m Videos
e Local Disk (C:)
v
File name: | StartHereDemoTemplate
Save as type: | PowerPoint Presentation
Authors:  Add an author Tags: Add atag Title: Add a title
A Hide Folders Tools - Save Cancel

2. In the “Windward"” tab, click the “Output” button and from the drop down select “PPTX.”

stoetor1 (2

StartHereDemoTemplate

— Next
—Previous | 7Data Tree
“Equation g Data Count

5 Tag Properties

forEach:

Product Name:[out]
Unit Price:[out]
[:forEach]

Savedto this PC
-
V]

Verity Outp
out g o

% POF
B e

& Printer
8
o xS

= votes B oipleysetings (B B2 B D
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imations  SlideShow  Review  View  Help  Windward ~ Windward Tools  Acrobat Q@ Tell mewhat youwantto do

= X6 [ Layout - N Ex\OoOf 2 Find
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Product Name:Chai
Unit Price:18.0000

Slide1of77 (|2 2 Notes WBDisplaySettings | [B B3 B & - 1 +am @

Your template will output, and you should see a list of product names and their unit price with
each product separated by a new slide.

Congratulations! You have created your first template in Windward Designer and produced
your first output!

Next Steps

Now that you have finished this introduction tutorial, here are some resources we recommend
you visit next:

How to connect to SQL datasources

How to use the XPath Wizard

The Windward Tutor: A collection of short video tutorials
Creating an Invoice in Windward Designer

Eall
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Creating a Template in PowerPoint with
XML Data

Training Guide

Welcome to Windward Designer

Windward Studios takes a unique approach to reporting. Our Report Designer sits directly
inside Microsoft Office which means you get to use a familiar and powerful tool without
having to learn a new designer. If you've ever used one of our competitors’ products, you may
be familiar with their modular designers that require you to build reports using bits and pieces,
where every bit of text or every piece of data is a distinct object in your template. Windward
changes all of that. With Windward in Microsoft Office, you design report templates just like
you design any other document, utilizing Tags to insert your data wherever you need it
seamlessly in-line with your other text and content.

Training Overview

This Training Guide walks you through the fundamental steps you need to begin designing
templates with Windward Designer in Microsoft PowerPoint using an XML Datasource.

The Four Steps to Windward:

Install
Connect to data

Design your template & insert your data
Output

AN~

Step 1 - Install

To get started, you need to install the Designer. If you have it already installed, please skip this
step!

If you already have a license key, please visit the downloads page to install the software.

Or start a free 14-day trial!

Step 2 - Connect to Data

In this training guide, you are connecting to a sample XML Datasource provided by Windward.
To connect to the sample data:
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1. Open Microsoft PowerPoint. Now that you've installed Windward Designer, you will see two
new tabs in the Microsoft Office Ribbon - the “Windward” Tab and the “Windward Tools"” Tab.

Shelby Keupp &

H - B o8- Presentation] - PowerPai

Insert Draw Design Transitions Animations Slide Show ‘Windward Windward Tools Acrobat Q Tell me what you want to do

"'D X% [ElLayout - Aol e -i@ O ) DD O Find [um ﬂ'_
Egy 7] Reset AlLLed0 - = b Replace - =
Paste Dlewnd 5 i B I UG Saeh-pa-|[%-.n = i(% ~NALC e Arrange uich o Create and Share Request
- Slide~ O Section - = Co | & VL b T TR [ Select~ Adobe PDF  Signatures
Clipboard Slides Font Paragraph Drawing Editing Adobe Acrobat ~

2. Click on the “Windward” Tab and click on the “Data Sources” button located on the left-
hand side of the ribbon. This opens the Connection Editor where you will manage all your data
connections. (Alternatively, you can click on the lower half of the button to expand the drop

down and then click “Data Sources.”)

Eal

H - & - Presentation] - PowerPaint Shelby Keupp

File Home Insert Draw Design Transitions Animations Slide Show Review View Help Windward Windward Tools Acrobat Q Tell me what you want to do

' [ | = Next M Datasour - N
= “‘-‘ E"g 0 A P g
= b g | 4+ Previous | B DataT s P v}
Data  Dste POD  Input Nizard Preview | Verify Output | Help

Sources~ B Bin  Parameters Tiec - W EditTag o Equatior 1 Data Cour
Data Tags & Tag Properties Output

3. In the Connection Editor window, select the data connection labeled “XML"” under “Recent
Inactive” and click the “Connect” button.

'=|l Connection Editor

Connections Details
Active (Empty) Nickname: | XML

4 Recent Inactive Type: XML (XPath 2.0)

Q JsonN

¥ML (File / URL): Schema
SqlServer = =
IC:\L.lsers\shelbyk\Documents\AutoTag\de1 v| [r:| (@) No schema
= XML () Use xsi:schemaLocation
Authentication Protocol v |

) File fURL:

Properties
| -] (]
EAutj‘.ent‘caiion Protocol — I

el OData

DB2

MySql

Root Director_v:l [ . |

0 o - Test ! | Update '

Connect  Data Set Up Down Delete

4. Close the Connection Editor by clicking “Close.” You have now successfully connected to the
sample data!
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Connections Details

4 Active (Empty)

Nickname: | XML

@i XML Type: XML (XPath 2.0)
« Recent Inactive
XML (File f URL): Schema
Q Json .
C:\Users'shelbyk\Documents\AutoTagde | v : ®) No schema
SqlServer Use xsi:schemalocation
Authentication Protocol File JURL
e :
4 OData
Properties
DB2
MySql

Root Directory:

1 O O 1 Test || Update
Connect  Data Set Up Down Delete
Close

Datasource connection succeeded

Step 3 - Design Your Template & Insert Your Data

In this training guide, you will build a very basic template to get the feel of Windward Designer.
While your final product may not seem very impressive, you will learn the basic skills to making
any template! You will make a template which will output the product name and unit price for
every product in the sample data, with each product separated by a new slide.

In situations where you want to output many records returned from a select, you can use a
ForEach tag. The ForEach tag will generate output once for each record returned by its select.
The ForEach tag itself will not insert data into the template, but rather stores data in a variable
that can be used by other tags to generate output.

For this example, we will use a new "Title and Content" template.

1. Click on the “New Slide” button to create a new slide, then delete the original Title slide.
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Shelby Keupp B
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cut
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B Copy
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Add Section

Layout »
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Format Background.
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Hide Slide
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New Comment

Click to add title I

Click to add subtitle

2. Click on the top text box that is labelled “Click to add title”, then press Delete to remove the
extra text box. Now click inside the remaining text box and hit the backspace button to delete
the bullet point.
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3. To place a ForEach tag, expand the drop down under the button “Tags”

ribbon and click “ForEach.”
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Shelby Keupp [

Format Q Tell me what you want to do

Piale = =N i Ir oE O

Data POD Input Tags = rd Verity Output  Help
Sources - Bin  Parameters o ] ] g Z
Data L™ o operte output &
4 out o O s & &
- ® ’
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-c It -(: Else K: EndIf
‘ Switch -’ Case (_. End Switch
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Slide1of1 [12 = Notes MRDisplaySettings | [l B85 B T - 1 + 8%

4., Click enter to move to a new line, expand the drop down under the button “Tags" in the
Windward ribbon, and click “EndForEach” to place a closing tag for the ForEach tag.

Shelby Keupp B

@ e

ransiti e
= C E: = N .
. B ] Dt » @
ata 2 a ferity Output ~ Hel
Bin Para . - : L § -
Data N i output
a ™ T o opeties utpu -
- W
4 B
ForEach EndForEach® ¥ | Query
> : |

JE -
4 If “‘ Else K: End If
| N B eosien

Link 0 End Link n Chart
A d

olforEach:[

stidetof1 [J2 =nNotes WRisplaySettings [ 55 B T - L + 8%

Now all the content that you place between the ForEach and EndForEach tags will be generated
once for each record returned by the ForEach tag's select
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5. For the ForEach tag, you will select the Product table so that you can output information on
each product. You can use the Tag Editor to easily create a query for your tag. Place your cursor
on the “[forEach:]” tag that was inserted in your template and click the “Edit Tag"” button in the

Windward ribbon to open the Tag Editor.

Tag Properties 5 ForEach Tag Properties Output

C|1‘orE([ ?

[:forEach]

6. In the Tag Tree, expand the node XML: SouthWind.xml -> windward-studios -> Products and
double-click the “Product” node. This will automatically write a select for the Product node.
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7. Click the “Save Tag"” button. Congratulations! You have just inserted your first tag into your

template!

GELEE

- Select

Preview Wizard Equation  ¢— previous SaveTag

[ Evaluate

Select Home

gﬁf ’ 5 _/n — Next H?

Edit Tag - [ForEachTag] - B %

=l *ML: Southiind.xml
=-{} windward-studios
{} Employees
{} Orders
{} Territories
-} Customers
#-{} Regions
=€} Products
R Frocct]
#-{} Categories
{} shippers
{} Suppliers

o
-
o
E
2
H
=

- Query

Jwindward-studios/Products/Product

Results

8. 0n a new line after the ForEach tag, enter the text “Product Name:” and on the next line “Unit

Price:".
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The “Product Name” and “Unit Price” text will be output for every product returned by your
ForEach tag's select.

Out tags will be used to insert data into your final report. These tags will output the Product
Name and Unit Price for each product after these labels.

9. Place your cursor after the “Product Name:” text, click “Tags” in the Windward ribbon, and
click “Out.” This places an Out tag at the location of the cursor.
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forEach:
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10. Open the tag Editor by placing your cursor on the Out tag and clicking “Edit Tag.”

Shelby Keupp [

Q Tell me what youwant to do

. s 7
[forEach:]
Product Name:lo_ut(
Unit Price:
[:forEach]

|W'NDVARDL|

11. You can now see your ForEach variable in the tag editor since the Out tag occurs in the

template between the ForEach tag and the EndForEach tag. In the Tag Tree, expand

<wr:forEach> -> Product and double-click “ProductName.” This automatically queries the
ProductName currently held by the ForEach variable.
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12. Click “Save Tag" button to save your tag's query.
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13. Place your cursor after the “Unit Price:” text and click “Tags” in the Windward ribbon and
click “Out.” This places an out tag at the location of the cursor.
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14. Open the tag Editor by placing your cursor on the Out tag and clicking “Edit Tag.”

Presentation] - PowetPoint Shelby keupp B

Tell me what you want to do

forEach:] ¢

Product Name:[out]
‘Unit Price: QU
[:forEach] |

E3p
H

15. You can now see your ForEach variable in the tag editor since the Out tag occurs in the
template between the ForEach tag and the EndForEach tag. Expand <wr:forEach> -> varName?
and double click UnitPrice. This automatically queries the UnitPrice currently held by the
ForEach tag.
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16. Click the “Save Tag" button to save your tag's query.
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i value
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I g

Preview Wizard Equation  ¢— preyipus SaveTag
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[=-Jg§ Product 2
-+ = ProductlD z
--{} ProductMame H
-4} SupplierlD B

~-{¥ CategorylD
£} QuantityPerUnit
0
{¥ UnitsInstock
{¥ UnitsOnOrder
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--{} Discontinued
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Finally, you are going to add some indicator between each product, so you can easily
distinguish between them in your output. Each output will be on its own slide.
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17. Place your cursor on the “[forEach:]” tag that was inserted in your template and click
the “Edit Tag"” button in the Windward ribbon to open the Tag Editor.

Shelby Keupp [

Q Tell me what youwant to do

Product Name:[out
Unit Price:[out]
[:forEach]

18. To separate each output by a new slide, select the Properties pane in the Tag Editor. Open
the drop down menu for the “Advanced” tab and set the break value to 1.

I - = x - Edit Tag - [ForEachTad] - O x
ull
— Select e
select [
E a = Mext H
[ value L E v
Preview Wizard Equation = ¢— preyigus SaveTag
[ Evaluate =
Select Home
-l ¥ML : SouthWind, xml R Advanced x
= begin
§ break
& end
j error-handling
restart false
;g’j step
& Standard
> Tag -
— black false
nickname
order legacy
war wvarliamel
varStatus
break
Create new slides after this many iterations.
Results

19. Click “Save Tag" button to save your tag's query.
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Now you are all finished with your template design!

Step 4 - Output
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1. Save your template. You can save your template to anywhere you want on your machine and

give it any name you want. Be sure to save it as a “.pptx” document.
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2. In the “Windward"” tab, click the “Output” button and from the drop down select “PPTX.”

stoetor1 (2

StartHereDemoTemplate

— Next
—Previous | 7Data Tree
“Equation g Data Count

5 Tag Properties

forEach:

Product Name:[out]
Unit Price:[out]
[:forEach]

Savedto this PC
-
V]

Verity Outp
out g o

% POF
B e

& Printer
8
o xS

= votes B oipleysetings (B B2 B D

Shelby Keupp

- b+ 8% [

Beginner Training Course




|W'NF?NARDL|

OUTPUT-acBafc Shelby Keupp )

imations  SlideShow  Review  View  Help  Windward ~ Windward Tools  Acrobat Q@ Tell mewhat youwantto do

= X6 [ Layout - N Ex\OoOf 2 Find

. Nﬂmm i€ AL OG0 B - Q[h'—;'“ Rél_;
e = T M e i Share R
T E G BSecion- 21U S N ) A [ Sdect™  Adobe PDF - Signatures
555555 bt reresi o . )

Product Name:Chai
Unit Price:18.0000

Slide1of77 (|2 2 Notes WBDisplaySettings | [B B3 B & - 1 +am @

Your template will output, and you should see a list of product names and their unit price with
each product separated by a new slide.

Congratulations! You have created your first template in Windward Designer and produced
your first output!

Next Steps

Now that you have finished this introduction tutorial, here are some resources we recommend
you visit next:

How to connect to XML datasources

How to use the XPath Wizard

The Windward Tutor: A collection of short video tutorials
Creating an Invoice in Windward Designer

Eall
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Creating a Template in Word with JSON Data
Training Guide

Welcome to Windward Designer

Windward Studios takes a unique approach to reporting. Our Report Designer sits directly
inside Microsoft Office which means you get to use a familiar and powerful tool without
having to learn a new designer. If you've ever used one of our competitors’ products, you may
be familiar with their modular designers that require you to build reports using bits and pieces,
where every bit of text or every piece of data is a distinct object in your template. Windward
changes all of that. With Windward in Microsoft Office, you design report templates just like
you design any other document, utilizing Tags to insert your data wherever you need it
seamlessly in-line with your other text and content.

Training Overview

This Training Guide walks you through the fundamental steps you need to begin designing
templates with Windward Designer in Microsoft Word using a JSON Datasource.

The Four Steps to Windward:

Install
Connect to data

Design your template & insert your data
Output

PwnN-

Step 1 - Install

To get started, you need to install the Designer. If you have it already installed, please skip this
step!

If you already have a license key, please visit the downloads page to install the software.

Or start a free 14-day trial!

Step 2 - Connect To Data

In this training guide, you are connecting to a sample JSON Datasource provided by Windward.

To connect to the sample data:

Beginner Training Course Page 94



|W'NDVARDL|

1. Open Microsoft Word. Now that you've installed Windward Designer, you will see two new
tabs in the Microsoft Office Ribbon - the “Windward” Tab and the “Windward Tools” Tab.
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2. Click on the “Windward Tab” and click on the “Data Sources” button located on the left-
hand side of the ribbon. This opens the Connection Editor where you will manage all of your
data connections. (Alternatively, you can click on the lower half of the button to expand the
drop down and then click “Data Sources.”)
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3. In the Connection Editor window, select the data connection labeled “JSON" under “Recent
Inactive” and click the “Connect” button.

g Connection Editor
Connections | Details
Active (Empty) '
4 Recent Inactive

Q Json
File JURL

SqlServer ; http:/fison. windward. net/Northwind.json

o= XML Encoding: ‘
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NW_MSSQL Properties

=3 WRFINANCIAL
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 OData

MySql

Root Directory: [

o m

Connect  Data Set Up Down Delete

4. Close the Connection Editor by clicking “Close.” You have now successfully connected to the
sample data!
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Datasource connection succeeded

Step 3 - Design Your Template & Insert Your Data

In this training guide, you will build a very basic template to get the feel of Windward Designer.
While your final product may not seem very impressive, you will learn the basic skills to making
any template! You will make a template which will output the product name and unit price for
every product in the sample data, with each product separated by a line.

In situations where you want to output many records returned from a select, you can use a
ForEach tag. The ForEach tag will generate output once for each record returned by its select.
The ForEach tag itself will not insert data into the template, but rather stores data in a variable
that can be used by other tags to generate output.

1. To place a ForEach tag, expand the drop down under the button “Tags” in the Windward
ribbon and click “ForEach.”
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2. Click enter to move to a new line, expand the drop down under the button “Tags” in the
Windward ribbon, and click “EndForEach” to place a closing tag for the ForEach tag.
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Now all of the content that you place between the ForEach and EndForEach tags will be
generated once for each record returned by the ForEach tag's select.

3. For the ForEach tag, you will select the Product table so that you can output information on
each product. You can use the Tag Editor to easily create a query for your tag. Place your cursor
on the “[forEach:]” tag that was inserted in your template and click the “Edit Tag"” button in the

Windward ribbon to open the Tag Editor.
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4. In the Tag Tree, expand the node JSON -> Root Node ($) and double-click the “Products”
node. This will automatically write a select for the Products node.
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tagis valid

5. Click the “Save Tag" button. Congratulations! You have just inserted your first tag into your
template!

Beginner Training Course Page 98



|W'NDVARDL|

- —H x - Edit Tag - [OutTag] - o x
ul
. Select 0
[ select > - == H
e b ; ?
Preview Wizard Equation | ¢— previgus Save Tag
[ Evaluate -
Select Home
36 wrforcach» o | Slvarilanel.Productilane}
E-aph ${varNamel} z
= ProductlD 3z
= g
- = SupplierlD 4_1
. = CategoryID |
- = QuantityPerUnit o
- & UnitPrice z
-+ = UnitsInStock <
-+ = UnitsOnOrder 4
-+ = ReorderLevel —
-~ = Discontinued
£ 350N
Results

6. On a new line after the ForEach tag, enter the text “Product Name:” and on the next line “Unit
Price:”
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Product Name:

Unit Price: |

LforEach

The “Product Name” and “Unit Price” text will be output for every product returned by your
ForEach tag's select.

Out tags will be used to insert data into your final report. These tags will output the Product
Name and Unit Price for each product after these labels.

7. Place your cursor after the “Product Name:” text, and click “Tags” in the Windward ribbon and
click “Out.” This places an Out tag at the location of the cursor.
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9. You can now see your ForEach variable in the tag editor since the Out tag occurs in the
template between the ForEach tag and the EndForEach tag. In the Tag Tree, expand
<wr:forEach> -> ${varName1} and double-click ProductName. This automatically queries the
ProductName currently held by the ForEach variable.
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10. Click “Save Tag" button to save your tag's query.
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11. Place your cursor after the “Unit Price:” text, and click “Tags” in the Windward ribbon and

click “Out.” This places an out tag at the location of the cursor.
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13. You can now see your ForEach variable in the tag editor since the Out tag occurs in the
template between the ForEach tag and the EndForEach tag. Expand <wr:forEach> ->
${varName1} and double click UnitPrice. This automatically queries the UnitPrice currently
held by the ForEach tag.
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14. Click the “Save Tag" button to save your tag's query.
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15. Finally, you are going to add some indicator between each product so you can easily
distinguish between them in your output. Indent to a new line after the line starting with

“UnitPrice:”
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16. Add a horizontal line by typing “---" and pressing Enter. This will create a line across the
document followed by an indentation.
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Now you are all finished with your template design!

Step 4 - Output

1. Save your template. You can save your template to anywhere you want on your machine and
give it any name you want. Be sure to save it as a “.docx” document.
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Your template will output, and you should see a list of product names and their unit price with
each product separated by a line.

Congratulations! You have created your first template in Windward Designer and produced
your first output!

Next Steps

Now that you have finished this introduction tutorial, here are some resources we recommend
you visit next:

1. How to connect to JSON datasources

2. How to use the XPath Wizard

3. The Windward Tutor: A collection of short video tutorials

4. Creating an Invoice in Windward Designer
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Creating a Template in Word with SQL Data
Training Guide

Welcome to Windward Designer

Windward Studios takes a unique approach to reporting. Our Report Designer sits directly
inside Microsoft Office which means you get to use a familiar and powerful tool without
having to learn a new designer. If you've ever used one of our competitors’ products, you may
be familiar with their modular designers that require you to build reports using bits and pieces,
where every bit of text or every piece of data is a distinct object in your template. Windward
changes all of that. With Windward in Microsoft Office, you design report templates just like
you design any other document, utilizing Tags to insert your data wherever you need it
seamlessly in-line with your other text and content.

Training Overview

This Training Guide walks you through the fundamental steps you need to begin designing
templates with Windward Designer in Microsoft Word using a SQL Datasource.

The Four Steps to Windward:

Install
Connect to data

Design your template & insert your data
Output

PwnN-

Step 1 - Install

To get started, you need to install the Designer. If you have it already installed, please skip this
step!

If you already have a license key, please visit the.downloads page to install the software.

Or start a free 14-day trial!

Step 2 - Connect To Data

In this training guide, you are connecting to a sample SQL Datasource provided by Windward.

To connect to the sample data
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1. Open Microsoft Word. Now that you've installed Windward Designer, you will see two new
tabs in the Microsoft Office Ribbon - the “Windward” Tab and the “Windward Tools” Tab.
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2. Click on the “Windward Tab” and click on the “Data Sources” button located on the left-
hand side of the ribbon. This opens the Connection Editor where you will manage all of your
data connections. (Alternatively, you can click on the lower half of the button to expand the
drop down and then click “Data Sources.”)

Documentl - Word Sign in
Haome Thsert Design Layout fi Mailings Rewi L elp Windward
L | ot Tag | = Mext
w = om
g e fag | %= Previous B8 Data Tree T ;
Data ta  POD Input Tag Tags : § ) fizard Prewiew Werify Output Help

Sources~  Bir Bin Parameters Tree - W taitla i tquation Al Vata Lount - -
Data Fl Tag Properties | COutput Help

3. In the Connection Editor window, select the data connection labeled “SqlServer” under
“Recent Inactive” and click the “Connect” button.
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[ "] Use Connection String

Connection String: IData Source=mssql.v d.net;Initial Catalog=MNorthwind;User ID=demo;Passward=****=*

Root Directory:

O O 1

Connect  Data Set Up Down Delete

4. Close the Connection Editor by clicking “Close.” You have now successfully connected to the
sample data!

Beginner Training Course Page 108



il

Details

4 Active (Empty)

Mickname: | SqlServer
SqlServer Type: Sql Server

+ Recent Inactive Credentials

= XML Use Windows Identity
Server: mssqgl.windward.net Browse...
® Use Username/Password
DBz Database:  |Northwind
: |demo
Q JsoN Username

Password:
MySgl Display Tables

®) User
w OData

User Owned
User & Syste
ser & System | Read in metadata

Use Connection String

Connection String: Data Source =mssq.windward,net; Initia Catalog=Northwind;User ID=demo;Password="****
Root Directory:

Connect  Data Set Up Down Delete

Datasource connection succeeded

Step 3 - Design Your Template & Insert Your Data

In this training guide, you will build a very basic template to get the feel of Windward Designer.
While your final product may not seem very impressive, you will learn the basic skills to making
any template! You will make a template which will output the product name and unit price for
every product in the sample data, with each product separated by a line.

In situations where you want to output many records returned from a select, you can use a
ForEach tag. The ForEach tag will generate output once for each record returned by its select.
The ForEach tag itself will not insert data into the template, but rather stores data in a variable
that can be used by other tags to generate output.

1. To place a ForEach tag, expand the drop down under the button “Tags” in the Windward
ribbon and click “ForEach.”
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2. Click enter to move to a new line, expand the drop down under the button “Tags” in the
Windward ribbon, and click “EndForEach” to place a closing tag for the ForEach tag.
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Now all of the content that you place between the ForEach and EndForEach tags will be
generated once for each record returned by the ForEach tag's select.

3. For the ForEach tag, you will select the Product table so that you can output information on
each product. You can use the Tag Editor to easily create a query for your tag. Place your cursor
on the “[forEach:]” tag that was inserted in your template and click the “Edit Tag"” button in the
Windward ribbon to open the Tag Editor.
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4. In the Tag Tree, expand the table mssqgl.windward.net : Northwind -> Tables -> Products and
double-click the “Products”table. This will automatically write a select for the Products table.
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5. Click the “Save Tag" button. Congratulations! You have just inserted your first tag into your
template!

Beginner Training Course Page 111



|W'NDVARDL|

III - = H x - Edit Tag - [ForEachTag) - O x

Select
(3. select ® =
= B o et H /

Preview Wizard Equation 4= preyious Save Tag
[ Evaluate -

Select Home

=] . mssql.windward.net : Northwind SELECT

HE Tables ) dbo. Products.ProductID, dbo.Products.Producthame,
% Ez:j::zusmmemamn dbo.Products.SupplierID, dbo.Products.CategoryID,
T CustomerDemographics dbo.Products.QuantityPerUnit, dbo.Products.UnitPrice,
77 Customers dbo.Products.UnitsInStock, dbo.Products.UnitsOnOrder,
7 Employees dbo.Products.Reorderlevel, dbo.Products.Discontinued
-] EmployeeTerritories FROM dbo.Products
[ Order Details
-2 Orders
-EE
(22 Region
[ Shippers
-5 Suppliers
[ Territories

- Views

i Stored Procedures

w
0
il
=%
2

&

N Query

6. On a new line after the ForEach tag, enter the text “Product Name:” and on the next line “Unit
Price:”
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[Products]

Product Name:

Unit Price:

The “Product Name” and “Unit Price” text will be output for every product returned by your
ForEach tag's select.

Out tags will be used to insert data into your final report. These tags will output the Product
Name and Unit Price for each product after these labels.
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7. Place your cursor after the “Product Name:” text, and click “Tags” in the Windward ribbon and
click “Out.” This places an Out tag at the location of the cursor.

E - Documentl - Word Cassie Hottenstein 53l = O

Home Insert Design Layout References ili Help Windward Windward Tools Q Tell me what you want to do & Share [

° £ @
Data Data POD Input Verify Output  Help

. T c [
Sources~  Bin Bin Parameters Tree aathat ) 4 Data Count

Data O Set operties Qutput Help

p ForEach E End ForEach REE Cuery

-(: If -(: Else -{: End If
P q; Switch '3,. Case (_. End Switch

Pr 02 Link OO End Link é Bookmark
Ur pe

8. Open the tag Editor by placing your cursor on the Out tag and clicking “Edit Tag.”

H ©- Document! - Word Cassie Hottenstein [ = (]

File Home Insert Design Layout References Mailings Reyview View Help Windward Windward Tools Q Tell me what you want to do |& Share L,__‘

= L3 = ¥ Dataso SqlServer [ Nickname S
B =t b | i =
1 ’ g Previous i‘ Data Tree Sl

Type
Data Data POD Input Tag g : Y Wizard | i Verify Output  Help
Cotrces 1 Bin Bink B Patameters: tliee T g ag +Equation S Data Count - '@ Format Data - -

Data F} Tag Properties ) Cut Tag Properties Cutput Help

[Products]

Product Name: [of

Unit Price:

forachl

9. You can now see your ForEach variable in the tag editor since the Out tag occurs in the
template between the ForEach tag and the EndForEach tag. In the Tag Tree, expand
<wr:forEach> -> varName1 and double-click “ProductName.” This automatically queries the
ProductName currently held by the ForEach variable.
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ll' - = W x - Edit Tag - [OutTag]
==

Select

B celec JE—
[ Select > - — Next H
b 7 0

™
[ Value
Freview Wizard Equation | 4= preyious Save Tag

[ Evaluate

Select Home
=451 <wriforEach>
B varName1
{12 ProductlD

Rt Productiiame
i--12 SupplierlD
12 CategorylD
i-AB QuantityPerUnit
12 UnitPrice
L.12 UnitsInStock
i-12 UnitsOnOrder
©-12 ReorderLevel
: Discontinued

. mssql.windward.net : Northwind

({1 Properties

e Query

Results

10. Click “Save Tag" button to save your tag's query.

llI - - ] X = Edit Tag - [OutT: - O x
—""| Select [7]
[ select ’ z 7 T |l I

valug
Preview Wizard Equation = ¢— previpus Save Tag
[ Evaluate -

Select Home

=421 <wr:forEach>
- g variamel
{12 ProductD
Rt Productiiame
f12 SupplierD
{12 CategorylD
AT QuantityPerUnit
{12 UnitPrice
{12 UnitsInStock
12 UnitsOnOrder
i--12 ReorderLevel
74 Discontinued
. mssql.windward.net : Northwind

({3l Properties

g Query

Results

11. Place your cursor after the “Unit Price:” text, and click “Tags” in the Windward ribbon and
click “Out.” This places an out tag at the location of the cursor.
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File Home Insert Design Layout References " View Help Windward Windward Tools Q Tell me what you want to do & Share [

TEYEN

Data Data POD Input Tag Tags . _| i z P = Verify Output  Help
Sources~  Bin Bin Parameters Tree ™t e #tquation | b Data Count - -

Data operties Qutput Hel
» Out Import o Set . & .

y

D ForEach I End ForEach %E Query

-(: If -(: Else -(: End If
P Switch Case End Switch
r W " y- |
~
Pr 02 Link 00 End Link @ Bookmare

Ur
ﬁ Chart

Liercasm

12. Open the tag Editor by placing your cursor on the Out tag and clicking “Edit Tag.”

H ©- Document! - Word Cassie Hottenstein [l = [&]

File Home Insert Design Layout References Mailings Review View Help Windward Windward Tools Q Tell me what you want to do |£2 Share |.,,__|

: i Datasou SqlServer [ Nickname a
7 q
-32." 4 o
Previous i‘ Data Tree o ud

z . Type =
Data Data POD Input Tag ( Wizard Previe Verify Output  Help

Sources~  Bin Bin Parameters Tree T * Edi " *Equation [ Data Caunt - '@ Format Data - -

Data Fl Tag Properties ] Out Tag Properties Output Help

[Products]

Product Name: [ProductName]

Unit Price: (o] fffmmmmm—

LforEachl

13. You can now see your ForEach variable in the tag editor since the Out tag occurs in the
template between the ForEach tag and the EndForEach tag. Expand <wr:forEach> -> varName?
and double click UnitPrice. This automatically queries the UnitPrice currently held by the
ForEach tag.

Beginner Training Course Page 115



|W'NQVARD|

ll'- - = H x - Edit Tag - [DutTag]

e Select

I select > - T et H
b & Ll

™
[ Value

Freview Wizard Equation | 4= preyious Save Tag
[ Evaluate -

Select Home

=41 <wriforEach=

B g varName
{12 ProductlD
- AB ProductName
L-12 SupplierlD
12 CategorylD
i-AB QuantityPerUpit
1o NG
L.12 UnitsInStock
i-12 UnitsOnOrder
©-12 ReorderLevel
: Discontinued

. mssql.windward.net : Northwind

({1 Properties

e Query

Results

14. Click the “Save Tag" button to save your tag's query.

lll - = ] X Edit Tag - [DutTag]

_— Select

g:::t ’ z 7 — Next H’

Preview Wizard Equation = ¢— previpus Save Tag
[ Evaluate -

Select Home

=421 <wr:forEach>

- g variamel
{12 ProductD
-AB Producthame
f12 SupplierD
{12 CategorylD
AT QuantityPerlUnit
[T
{12 UnitsInStock
12 UnitsOnOrder
i--12 ReorderLevel
74 Discontinued

. mssql.windward.net : Northwind

({3l Properties

g Query

Results

15. Finally, you are going to add some indicator between each product so you can easily
distinguish between them in your output. Indent to a new line after the line starting with

“UnitPrice:”
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16. Add a horizontal line by typing “---" and pressing Enter. This will create a line across the
document followed by an indentation.

H ©-0 - Document] - Word Cassie Hottenstein = = @

File Home Insert Design Layout References Mailings Review View Help Windward Windward Tools Q Tell me what you want to do |& Share

R IIEEIC

ik e +— Previous | B} Datz
Data Data POD Input Tag Tags s 2 R Vizard Preview | Verify Output | Help
Sources~  Bin Bin Parameters Tree R .+ Equation | &y Data Count - -

Data Fl Tag Properties Output Help

[Products]
Product Name: [ProductName]

Unit Price: [UniiPncel

Q -0 Document] - Word Cassie Hottenstein 52l = (|

File Home Insert Design Layout References Mailings Review View Help Windward Windward Tools Q Tell me what you want te do & Share [

= Ib £ @

E ik e 4= Previous - Da
Data POD Input i 2 T Vizard Preview | Verify Output | Help
Sources~  Bin Bin Parameters Tree ¥ tait la . Equation | &5 Data Count - .

Data F! Tag Properties Output Help

[Products]
Product Name: [ProductName]

~ Unit Price: [UniiPnce]

=

LA

farEach

Now you are all finished with your template design!

Step 4 - Output

1. Save your template. You can save your template to anywhere you want on your machine and
give it any name you want. Be sure to save it as a “.docx” document.
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= v » ThisPC » Desktop » demo v O Search demo

Organize « Mew folder

# OneDrive o Date modified Type

EThi; PC Mo items match your search.
m 3D Objects
[ Desktop

Documents

& Downloads 27

File name: | StarthereDemoTemplate

Save as type: |W0ld Document

Authors:  Cassie Hottenst Tags: Add atag Title: Add a title

[] 5ave Thumbnail

A Hide Folders

H ©- StarthereDemoTemplate - Word - Saved to this PC Cassie Hottenstein [l

Home Insert Design Layout References Mailings Review View Help Windward Windward Tools (2 Tell me what you want to do

o=

Data Data POD Input Tag Tags Verify 0utput

® o = S TheE o
Tt e [ [epatrelinge -~ B EditTag T Equation | Efj Data Count
Data Tags [F] Tag Properties Out E DOCK

Printer

RTF

4= Previous

[Products]
Product Name: [ProductName]

Unit Price: [UniiPrice]

Liorkachl
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=] [ OUTPUT-5150e9 - Word - Saved to this PC Cassie Hottenstein

S nsert  Design  Loyout  References  Mailings  Review  View  Help  Windward  Windward Tools  Q Tell mewhat you want to do

= 2L 9 | nasocer| aaBocel AgBbC: Assocer AQB
TNormal | TNoSpac.. Heading] Heading2  Title 5

Styles 5 Editing S

Product Name: Chai

Unit Price: 18.0000

Product Name: Chang

Unit Price: 19.0000

Product Name: Aniseed Syrup
Unit Price: 10.0000

Product Name: Chef Anton's Cajun Seasening

Unit Price: 22.0000

Product Name: Chef Anton's Gumbo Mix

Unit Price: 21.3500

Product Name: Grandma's Boysenberry Spread

Unit Price: 25.0000

Pagetor1 [ T [ B - 1 + 100

Your template will output, and you should see a list of product names and their unit price with
each product separated by a line.

Congratulations! You have created your first template in Windward Designer and produced
your first output!

Next Steps

Now that you have finished this introduction tutorial, here are some resources we recommend
you visit next:

1. How to connect to SQL datasources

2. How to use the XPath Wizard

3. The Windward Tutor: A collection of short video tutorials

4. Creating an Invoice in Windward Designer
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Creating a Template in Word with XML Data
Training Guide

Welcome to Windward Designer

Windward Studios takes a unique approach to reporting. Our Report Designer sits directly
inside Microsoft Office which means you get to use a familiar and powerful tool without
having to learn a new designer. If you've ever used one of our competitors’ products, you may
be familiar with their modular designers that require you to build reports using bits and pieces,
where every bit of text or every piece of data is a distinct object in your template. Windward
changes all of that. With Windward in Microsoft Office, you design report templates just like
you design any other document, utilizing Tags to insert your data wherever you need it
seamlessly in-line with your other text and content.

Training Overview

This Training Guide walks you through the fundamental steps you need to begin designing
templates with Windward Designer in Microsoft Word using an XML Datasource.

The Four Steps to Windward:

Install
Connect to data

Design your template & insert your data
Output

PwnN-

Step 1 - Install

To get started, you need to install the Designer. If you have it already installed, please skip this
step!

If you already have a license key, please visit the downloads page to install the software.

Or start a free 14-day trial!

Step 2 - Connect To Data

In this training guide, you are connecting to a sample XML Datasource provided by Windward.

To connect to the sample data:
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1. Open Microsoft Word. Now that you've installed Windward Designer, you will see two new
tabs in the Microsoft Office Ribbon - the “Windward” Tab and the “Windward Tools” Tab.

Documentl - Woard Sign in

Insert Design Layout teferences Mailings Rewiewr

- _— s i | - A Find -
Calibri @Body) - |11 -| A A7 | Aa- | Ao | iZ -2 <07 saBbCeDe| saBbcede AaBbCc AaBbcel AQB

Pajte ',,' B I U-axx,x A-¥-A- THormal | THoSpac., Headingl  Heading 2 Title Bl e

§§c Replace

Clipboard & Font F] Paragraph Fl Styles [F] Editing

2. Click on the “Windward Tab” and click on the “Data Sources” button located on the left-
hand side of the ribbon. This opens the Connection Editor where you will manage all of your
data connections. (Alternatively, you can click on the lower half of the button to expand the
drop down and then click “Data Sources.”)

Documentl - Word Sign in

Harme Tnsert Design Layout f Mailings

L elect Tag | = Next
oo
) : Bk Cclete Tag | ¢ Previous B Da ] b ;
Data ta  POD Input Tag Tags : § ardl | ! Werify Output Help
Sources ¥ Bin  Parameters Tree = e dit [z R, B Uata Lc - 2

Data Tags Fl Tag Properties COutput Help

3. In the Connection Editor window, select the data connection labeled “XML"” under “Recent
Inactive” and click the “Connect” button.

oMl Connection Editar

Detais

Active (Empty)

4 Recent Inactive (XPath-Z.U}

Nickname: |

= XML

*ML (File [ LURL): Schema
SqlServer - =
iC:'I,Users'I,SA'I,DUcuments'l,.qutUTag'l,data\,SJ; w ; | I—'_'| ® No schema

DB2 : T_ () Use xsiischemalocation
Authentication Profocal | ;q it
Q 150N ; : ) File { URL:

Properties
MySgl L

e OData Authentication Proktocol |

Oracle

Root Directory: [

4 O O 1

Connect  Data Set Down Delete

4. Close the Connection Editor by clicking “Close.” You have now successfully connected to the
sample data!
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Details

+ Active (Empty) Nickname: | XML

= XML Type: XML (XPath 2.0)

4 Recent Inactive

. *ML (File [ LURL): Schema
SqlServer

CiUsersSaiDocumentsi AutoTagidatals | v | |70 ® No schema

DB2 Use xsi:schemalocation
Authentication Protocol :
File | URL:

Q Is0N
Properties

MySql
 OData * | muthentication Prokocol

Oracle

Root Directory:

=] O O 1

Connect  Data Set Down Delete

Datasource connection succeeded

Step 3 - Design Your Template & Insert Your Data

In this training guide, you will build a very basic template to get the feel of Windward Designer.
While your final product may not seem very impressive, you will learn the basic skills to making
any template! You will make a template which will output the product name and unit price for
every product in the sample data, with each product separated by a line.

In situations where you want to output many records returned from a select, you can use a
ForEach tag. The ForEach tag will generate output once for each record returned by its select.
The ForEach tag itself will not insert data into the template, but rather stores data in a variable
that can be used by other tags to generate output.

1. To place a ForEach tag, expand the drop down under the button “Tags” in the Windward
ribbon and click “ForEach.”
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Harme Insert Design Layout

TR |

= Previous

Data Data  POD Input Tag 4 T i 2y Werify Output Help
Sources~  Bin  Bin  Parameters Tree B ™ foit lac 2 ! “#l Data Count - .

Data roperties Qutput Help
Irmport O Set

BE
End FarEach ! Que
[ B
-(: Else -(: End I

'5;.- Case (_. End Switch
oo End Link 6 Bookrnark

2. Click enter to move to a new line, expand the drop down under the button “Tags” in the
Windward ribbon, and click “EndForEach” to place a closing tag for the ForEach tag.

H -0 = Documentl - Ward Sign in [Eal = O

Home Insert Design Layout ces lings e Wigwy elp i Windward Tools Q Tell me what you want to do ';_;_ Share

l Bl u Tz (WMt v S0 ZPh 2E O

Data Data  POD Input Tag Tags ) S i 2y Werify Output Help
Sources = Bin Bin  Parameters Tree = ol J 7 '

Data LY froperties Output Help
4 Dt

D FarEach i End FarEach BE Query

-c If -<: Else ‘: End If

[forEd % Swiitch 'm Case (_. End Switch
| Link 0 End Link 5 Bookrnark
o @

Now all of the content that you place between the ForEach and EndForEach tags will be
generated once for each record returned by the ForEach tag's select.

3. For the ForEach tag, you will select the Product table so that you can output information on
each product. You can use the Tag Editor to easily create a query for your tag. Place your cursor
on the “[forEach:]” tag that was inserted in your template and click the “Edit Tag” button in the
Windward ribbon to open the Tag Editor.
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Home Insert Design Layo

TR

Data Data  POD Input Tag
Sources = Bin Bin  Parameters Tree
Data

Previous ﬂData Tree
.+ Equation L_'. Data Count
(F Tag Properties

[forEabh:] /

JforEach]

Q@ Tel

| Nickname

Wariahle  warMamel
War Status

ForEach Tag Properties

Qutput Help

Help

4. In the Tag Tree, expand the node XML: SouthWind.xml -> windward-studios -> Product and
double-click the “Products”node. This will automatically write a select for the Products node.

al) — 7 H X

— Select

F - —
[ select ’ B et
ab Hu

—_
B value
Preview Wizard EQUation  qe prewious Save Tag

Rl Evaluate

Select Hame

Edit Tag - [ForEachTag)

=l %ML Southiind. ol
=-{) windward-studins
B} Employses
{} Orders
£} Territories

{} Customers

{} Reqgions

£} Praducts
€} Product

w-{} Cateqgories
& {} Shippers
w-{} Suppliers

[L1] Properties

Results

5. Click the “Save Tag" button. Congratulations! You have just inserted your first tag into your

template!
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lll - = H x - Edit Tag - [ForEachTag) - 0 X

. Select 0
- —

) select ’ -8 d | — e | I

] value b -

Preview Wiard Equabion e previous Save Tag
[l Evaluate .

Select Home
- *ML: southwind.xml Swindward-studios /Products /Product

=-{) windward-studias
{} Employees

£} Orders
-} Territaries
- {} Customers
- {} Regions
-} Products

‘ & Query ‘ [11] Properties

} ProductMame
{} SupplierID
e} CategorylD
fed} QuantibyPerlinit
Ly UritPrice
£y UritsInstack
-4} UnitsOnOrder
-4} ReorderLevel
-{} Discontinued

{} Cateqories

{} shippers

{} suppliers

Results

6. On a new line after the ForEach tag, enter the text “Product Name:” and on the next line “Unit
Price:”

H -0 = Documentl - Yaord Sign in = = O
Home Insert Design Layout References Mailings Resiewr Wi Help Windward Windward Tools Q Tell rre wehat you want to do ';_;_ Share

ect Tag | = Next M Datasource '_ | . b | [
' Bl o T3 om0 R il Y=

B Dz

Data Data  POD Input Tag Tags ___ 3 R fizard Prewvie Werify Output Help
Sources~  Bin Bin Parameters Tree L BiEr il Data Count - -

Data Fl Tag Properties | Cutput Help

[Product]

Product Marme:

Unit Price:|

JforEach]

The “Product Name” and “Unit Price” text will be output for every product returned by your
ForEach tag's select.

Out tags will be used to insert data into your final report. These tags will output the Product
Name and Unit Price for each product after these labels.

7. Place your cursor after the “Product Name:” text, and click “Tags” in the Windward ribbon and
click “Out.” This places an Out tag at the location of the cursor.
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forkd

Chart

8. Open the tag Editor by placing your cursor on the Out tag and clicking “Edit Tag.”

H - 0 = Documentl - Yord Sign in = = O
Home Insert Design Layout Ref ces Mailings Levieuy Wigwy elp Mi¥indward Tools Q Tell rre wehat you want to do ';_;_ Share

File
' i ii E | T i -i Datasource ,> Micknarme @ 9
i W © B Delete Tag revious B Data Tree Type M

Data Data  POD Input Tag ] Output Help
Sources = Bin Bin  Parameters Tree [2g - B EditTag .+ Equatian il Data Count D Format Data 5 -
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[Product]

Product Marme: [DUPL.]

Unit Price:

JforEach]

9. You can now see your ForEach variable in the tag editor since the Out tag occurs in the
template between the ForEach tag and the EndForEach tag. In the Tag Tree, expand
<wr:forEach> -> Product and double-click "ProductName." This automatically queries the
ProductName currently held by the ForEach variable.
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- {} Discontinued
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10. Click “Save Tag" button to save your tag's query.

Edit Tag - [OutTag]

e /| Select
CECI S - — kH
] value L Z L

Preview “Wizard Equation = Previous Jave Tag
[ Evaluate -

Select Hame

E-§) <wriforEach» ${warlamel.Producthame}
- Product
= ProductID
Lo X Producthiame
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- {} UnitPrice
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- {} Discontinued
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[11] Properties

Results

tagis wvalid

11. Place your cursor after the “Unit Price:” text, and click “Tags” in the Windward ribbon and

click “Out.” This places an out tag at the location of the cursor.
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12. Open the tag Editor by placing your cursor on the Out tag and clicking “Edit Tag.”

H -0 = Docurmentl - YWord Sign in [Eal =
Horme Insert Design Layout References Mailings Rewsicon Wiene elp Q Tell me what you want to do

Fil
' | — L i Datasource . MNickname
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Output Help
Suresss. fin BinEEIE e et e Tag B Edit Tag _+ Equation T Data Count - @ Format Data -

Data Tags ] Tag Properties ] Out Tag Properties Help

[Product]

Product Mame: [FroductMame]

Unit Price: [oht]

JforEach]

13. You can now see your ForEach variable in the tag editor since the Out tag occurs in the
template between the ForEach tag and the EndForEach tag. Expand <wr:forEach> -> Product
and double click "UnitPrice." This automatically queries the UnitPrice currently held by the
ForEach tag.
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14. Click the “Save Tag" button to save your tag's query.
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15. Finally, you are going to add some indicator between each product so you can easily
distinguish between them in your output. Indent to a new line after the line starting with

“UnitPrice:”
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16. Add a horizontal line by typing “---" and pressing Enter. This will create a line across the
document followed by an indentation.

H -0 = Docurmentl - YWord Sign in
ile Hame Insert Design Layout ces Mailings Re Wiewy Help Weindward
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[:totEash]

Now you are all finished with your template design!

Step 4 - Output

1. Save your template. You can save your template to anywhere you want on your machine and
give it any name you want. Be sure to save it as a “.docx” document.
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2. In the “Windward"” tab, click the “Output” button and from the drop down select “DOCX.”
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Product Marme: [ProductiMame]
[ Unit Price: [3upplienD]

[:forEach]
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ol £ Find
0 Calibri Body) ~[11 | A A | A | sembcene| aaBbeede AaBbC AzBbcel AAB ey
o | o
Past ; =
v B I U- A-¥-A Tiomnal | FhoSpsc.. Heading 1 Headng2  Te < | oo
Clipbosra Font s pananen = stytes a ~

product Name: Chai

Product Name; Chang

Product Name: Aniseed Syrup

Product Name: Chef Antan's Cajunseasoning

Product Narme: Chef Anton's Gumba Mix

Product Name: Grandma's Boysenberry Spread

Product Name: Uncle Bob's Organic Dried Pears

Product Name: Northwoods Cranberry Sauce

Unit Price: 3

Product Name: Wishi Kobe Nk

Unit Price: 4

OUTPUT-b6M13F dock: 2,385 characters (an approximate value), B B - ] + 100%

Your template will output, and you should see a list of product names and their unit price with
each product separated by a line.

Congratulations! You have created your first template in Windward Designer and produced
your first output!

Next Steps

Now that you have finished this introduction tutorial, here are some resources we recommend
you visit next:

How to connect to XML datasources

How to use the XPath Wizard

The Windward Tutor: A collection of short video tutorials
Creating an Invoice in Windward Designer

PwWnN-
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Creating a Template in Word with Salesforce
Data

Training Guide

Welcome to Windward Designer

Windward Studios takes a unique approach to reporting. Our Report Designer sits directly
inside Microsoft Office which means you get to use a familiar and powerful tool without
having to learn a new designer. If you've ever used one of our competitors’ products, you may
be familiar with their modular designers that require you to build reports using bits and pieces,
where every bit of text or every piece of data is a distinct object in your template. Windward
changes all of that. With Windward in Microsoft Office, you design report templates just like
you design any other document, utilizing Tags to insert your data wherever you need it
seamlessly in-line with your other text and content.

Training Overview

This Training Guide walks you through the fundamental steps you need to begin designing
templates with Windward Designer in Microsoft Word using a Salesforce data source.

The Four Steps to Windward:

Install
Connect to data

Design your template & insert your data
Output

PwnN-

Step 1 - Install

To get started, you need to install the Designer. If you have it already installed, please skip this
step!

If you already have a license key, please visit the_.downloads page to install the software.

Or start a free 14-day trial!
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Step 2 - Connect To Data

We do not offer sample data from Salesforce, so for this tutorial you will need to connect to
your Salesforce data source using your credentials.

To connect to the data?
1. Open Microsoft Word. Now that you've installed Windward Designer, you will see two new

tabs in the Microsoft Office Ribbon - the “Windward” Tab and the “Windward Tools" Tab.

Docurnentl - Word Sign in =

Insert Design Layout References ailings R elp rd als Q Tell me

St . o B L e A |
Calibri (Bocy) ~|11 | A" A" Aa~ | ¢ | 1= -3 = 20 | sabcone asmbcede AaPhce AaBbcel AaB =

Pajte ,, B I U-aex,x [A-PW¥-A- TMormal | THo Spac.. Headingl Heading 2 Title 7| I select-

Clipboard & Font ] Paragraph Fl Styles ] Editing

P Find ~

9?: Replace

2. Click on the “Windward Tab” and click on the “Data Sources” button located on the left-
hand side of the ribbon. This opens the Connection Editor where you will manage all of your
data connections. (Alternatively, you can click on the lower half of the button to expand the
drop down and then click “Data Sources.”)

Sign in [

Haome Insert Design Layout Refi 4 elp Wfindvard vard Tools Q Tell me

"i E= - — Mext
: i +— Previous B , ;
Data poD Input Tag : Werify Output Help
Sources ¥ Bin  Parameters Tree ! | : - -

Data Tags Fl Tag Properties Cutput Help

3. Go to the "New" tab, and then scroll down to the apps section and click on "Salesforce".
Using your username, password, and token, connect to the Salesforce data source. Assign
your connection a "Nickname" to easily identify it.

Beginner Training Course Page 134



'=|I Connection Editor

Detais
4 5QL

Access (ODBC)

[Nichlame: ‘

Type: Salesforce

Azure (5qlServer)
Odbc Database
OleDb Database

OracleClient (deprecated)

Sgl Schema datasource Credentials

SqlServer Database

Sqglite Username: l:l
+ Web/File password: |
[ OData LognURL (optional): | |

wh XML (XPath 1.0)

s XML (XPath 2.0)

Root Directory: | ‘

Update
Data Set Up Down Delete

3. In the Connection Editor tab, select the Salesforce connection, and click the "

=8l Connection Editor

Connections Details

Active (Empty)

4 Recent Inactive

Nickname: | Salesforce

Type: Salesforce

® Salesforce

SqlServer
= XML

Q@ Json
Credentals

el OData

T —

Root Directory:

2 © 0 O 1

Connect  Data Set Up Down Delete

4. Close the Connection Editor by clicking “Close.” You have now successfully connected to the
sample data!
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Step 3 - Design Your Template & Insert Your Data

In this training guide, you will build a very basic template to get the feel of Windward Designer.
While your final product may not seem very impressive, you will learn the basic skills to making
any template! You will make a template which will output the product name and unit price for
every product in the sample data, with each product separated by a line.

In situations where you want to output many records returned from a select, you can use a
ForEach tag. The ForEach tag will generate output once for each record returned by its select.
The ForEach tag itself will not insert data into the template, but rather stores data in a variable
that can be used by other tags to generate output.

1. To place a ForEach tag, expand the drop down under the button “Tags” in the Windward
ribbon and click “ForEach.”

H = Document] - Word Cassie Hottenstein = — O

File Home Insert Design Layout References Tllings Review View Help Windward Windward Tools Q Tell me what you want to do |& Share [

# =g F TP LE

% = Previous 3 =
Data Data POD Input Tag Tags Verify Output  Help

Sources~ Bin  Bin Parameters Tree ] @ Data Count

Data L operties Qutput Hel
s Out | O Set g 2 £

[

D’ ForEach = End ForEach Query

-(: If -(: Else -{: End If
| % Switch . Case 6. End Switch
Link o End Link & Bookmark
o V]

0 v

2. Click enter to move to a new line, expand the drop down under the button “Tags” in the
Windward ribbon, and click “EndForEach” to place a closing tag for the ForEach tag.
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H -0 Document] - Word Cassie Hottenstein cal

File Home Insert Design Layout References Mailings Review View Help Windward Windward Tools Q Tell me what you want to do

+— Previous . 5
Data POD Input | g & i | Verify Output  Help
Sources~  Bin Bin Parameters Tree v 4 - b
Data LY operties Output Help

Forkach End ForEach
B ™|

(: If -<: Else ‘: End If
[ia q Switch .3' Case (- End Switch

4 Link O End Link & Bookmark
in nd Lin ookmarl
o @

Chart

Now all of the content that you place between the ForEach and EndForEach tags will be
generated once for each record returned by the ForEach tag's select.

3. For the ForEach tag, you will select the Product table so that you can output information on
each product. You can use the Tag Editor to easily create a query for your tag. Place your cursor
on the “[forEach:]” tag that was inserted in your template and click the “Edit Tag” button in the
Windward ribbon to open the Tag Editor.

File Home Insert Draw Design Layout References Mailings Review View Developer Help ‘Windward Solo Windward Tools £ Tell me what you want to do
- i i E= © 0 W selectTg — Next ] Salesforce T b | Hickname 3 0
| - ul P ab - V]
= Data  POD Iy T B Delete Tag lous & Data Tree Wi Variable  |varMame2 Very oyt Help
Sources-  Bin Bin  Parameters Tree _ ~ - -
® EditTag * Equation T Data Count Var Status
Data Tags o Tag Properties | ForEach Tag Properties Output
G |
[-forgach]

4. In the Tag Tree, expand the table Salesforce and double-click the “Opportunity” table. This
will automatically write a select for the Account table.
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x

gl — = H X - Edit Tag - [ForEachTag]

P e

[y % 7 —+ Next H
[ value ud v

P v W Equati i SaveT:
E Evaluate review |z'ar quation  ¢— previous Save Tag

Select Home Ll
[ @& & w | SELECT Id, IsDeleted, AccountId, IsPrivate, Name,
i % Description, StageName, Amount, Probability,
[ Maich Case (] Regular Expressions 2 ExpectedRevenue, TotalOpportunityQuantity, CloseDate,
112 SalesForce: ~ é Type, NextStep, LeadSource, IsClosed, IsWon,
-l https://nag0.salesforce.com/services/Soap/uf31 ForecastCategory, ForecastCategorylame, CampaignId,
[ Account HasOpportunitylLineItem, Pricebook2Id, OwnerId,
[ Asset CreatedDate, CreatedById, LastModifiedDate,
-] Campaign

LastModifiedByld, SystemModstamp, LastActivityDate,
FiscalQuarter, FiscalYear, Fiscal, LastViewedDate,
LastReferencedDate, DeliveryInstallationStatus_ c,

g Query

-[H] CampaignMember
- E CampaignMemberStatus

Case
] collaborationGroup TrackingNumber__c, OrderNumber_ c,
[T CollaborationGroupMember CurrentGenerators__c, MainCompetitors__c FROM
-] Contact Opportunity
[ Contentversion
E Contract

-[H ContractContactRole
[ DandBCompany
-[] EmailMessage

-[H Event

-[7H] Feedltem

-] Idea

[ Lead

T Mote
2] orportunc | h Results
1d

IsDeleted
Accountld
IsPrivate
Name
Description
-~ = 5StaceName

~

5. Click the “Save Tag" button. Congratulations! You have just inserted your first tag into your
template!

Edit Tag - [ForEachTag]

z 7 —+ Next H _

Wizard Equation 4— Previpus Save Tag

Home

Me e

SELECT Id, IsDeleted, AccountId, IsPrivate, Name,
Description, StageName, Amount, Probability,
ExpectedRevenue, TotalOpportunityQuantity, CloseDate,
[=)-12 SalesForce: ~ Type, NextStep, LeadSource, IsClosed, Iskon,

-] httpss/ina90.salesforce, com/services /Soap/u/31 ForecastCategory, ForecastCategorylame, Campaignld,
-5 Account HasOpportunitylineItem, Pricebook2Id, Ownerld,
% éj:saign CreatedDate, CreatedById, LastModifiedDate,
-7 CampaignMember LastModifiedByIld, SystemModstamp, LastActivityDate,
75 CampaignMemberStatus FiscalQuarter, FiscalYear, Fiscal, LastViewedDate,
- Case LastReferencedDate, DeliveryInstallationStatus_ c,
1] collaborationGroup Trackinglumber__c, OrderNumber_ c,
{7 CollaborationGroupMember CurrentGenerators__c, MainCompetitors_ ¢ FROM
-3 Contact Opportunity
{2 Contentversion
E Contract
-4 ConfractContactRole
{7] DandaCompany
{7 EmailMessage
-5 Event
-5 Feedltem
- Idea
7 Lead
{7 Mote
== Opportunity Results
i d

[] Match Case [ Regular Expressions

[1i] Properties

Desaription
StaoeName

-

6. On a new line after the ForEach tag, enter the text “Company Name:” and on the next line ,
create a 2x2 table, and label the first column "Expected Revenue", and the second column
"Fiscal Year™":
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1

Company Name:|
[

| Expected Revenue | Fiscal Year ‘

[ 1

The “Company Name”, "Expected Revenue" and “Fiscal Year” text will be output for every
product returned by your ForEach tag's select.

Out tags will be used to insert data into your final report. These tags will output the Product
Name and Unit Price for each product after these labels.

7. Place your cursor after the “Name:” text, and click “Tags” in the Windward ribbon and click
“Out.” This places an Out tag at the location of the cursor.
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Layout References Mailings Review Wiew

—+ Next

elect Tag

Tags Bk Delete Tag 4= Previous

B Edit Tag

Y

. Equation

0.

Import

D/, Out
v
Each End ForEach ﬂ Query
=
-(: -(: Else .<: End If
Case End Switch
ne M

ao End Link

n
0 Bookmark

Company Name: [out]

Developer Help Windward Solo

i Datasource :‘; ’ é

# Data Tree

Pre

Nizard

B§ Data Count

Tag Properties Output

frivate, Name, Description, StageName, Amount, Probability,

jortunityQuantity, CloseDate, Type, NextStep, LeadSource, IsClosed, IsWon,
/Lineltem, Pricebook21d,

me, Campaignid, HasOppor
odifiedDate, LastModifiedByld, mModstamp,
cal, LastViewedDate, LastReferencedDate,

tedByld, L
ter, FiscalYear,
€, Trackinghumber__c, OrderNumber__c, CurrentGenerators__c,

Windward Tools

st Output

2 Tell me

(7

Help

‘ Expected Revenue

[ Fiscal Year

[:forEach]

8. Open the tag Editor by placing your cursor on the Out tag and clicking “Edit Tag.”
Alternatively, you can double click on the tag you wish to edit:

ExpectedRevenue, TotalOy

Ownerld, C
Las Quarter, Fi
Deliverylns
MainCompetitors__c]
Company Name: [out]

Expected Revenue

[Id, IsDeleted, Accountld, IsPrivate, Mame, Description, 5t
ortunityQuantity
ForecastCategory, ForecastCategoryName, Campaignld, HasOpportuni
/Id, LastModifiedDate, LastModifiedByld,

tatus__c, TrackingNumber__c, OrderNumber__c, CurrentGene

Windward Tools

References Mailings Review View Developer Help Windward Solo
Select Tag —* Mext ' Datasource |Salesforce 9 ’ Nickname
aub
B Delete Tag 4— Previous B Data Tree : Previen Type
Wizard o
B Edit Tag "% Equation 5@ Data Count T @ Format Data
Tags [F] Tag Properties [F] Out Tag Properties

., Amount, Probability,

CloseDate, Type, NextStep, LeadSource, IsClosed, IsWon,
tyLineltem, Pricebook2Id,
mMod.
ncedDa

stamp,

iscal, LastViewedDate, LastR

‘ Fiscal Year

[-forEach]

2 Tell me what you

n
Verify Outp)
Qutput

9. You can now see your ForEach variable in the tag editor since the Out tag occurs in the
template between the ForEach tag and the EndForEach tag. In the Tag Tree, expand
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<wr:forEach> -> varName1 and double-click “Name.” This automatically queries the Name
currently held by the ForEach variable. Then click "Save Tag"

al - 5 | x -

> z 7 =+ Next

Preview Wizard Equation

[t select
[ value
[ Evaluate

Select Home

Edit Tag - [QuiTag]

4— Previous  Save Tag

®

| Me e
[ Match Case

-8 <wr:forEach> ~
g varNamel
-t
&g IsDeleted

m Accountld

By, IsPrivate

[ Reqular Expressions

[11] Properties

P Leadsource
8 IsClosed
- ‘g IsWon

~{31] ForecastCategory

E] ForecastCategoryName
E] CampaignId

- .'3-‘ HasOpportunityLineltem

{11 Pricebook21d

-15H Ownerld
[T CreatedDate
m CreatedByld

1] LastModifiedDate

m LastModifiedByld

= ﬁ SystemModstamp v
=T

Results

10. Place your cursor after the empty cell under the "Expected Revenue" column. First add a '$',
and then click “Tags” in the Windward ribbon and click “Out.” This places an out tag at the

location of the cursor.

v
ch End ForEach ﬂ Query
-

Iff -(: Else .(: End If

'. Case (-. End Switch

00 End Link

n
o Bookmark

Company Name: [Mame]

Layout References Mailings Review View Developer Help Windward Solo Windward Tools

‘ IZ Select Tag —+ Next =i Datasource ,.o ’ &
b V]
Delete Tag 4= Previ B Data Tree review 0

Tags L] ag revious I DataTe Vizarg  Preview Vet output

B Edit Tag T Equation O§ Data Count N

[ Tag Properties Output
Out b | Import o Set B s

Private, Name, Description, StageName, Amount, Probability,

jortunityQuantity, CloseDate, Type, MextStep, LeadSource, IsClosed, IsWon,

jategoryName, Campaignld, HasOpportunityLineltem, Pricebook2Id,
tedByld, LastModifiedDate, LastMedifiedByld, SystemModstamp,
ter, FiscalYear, Fiscal, LastViewedDate, LastReferencedDate,

€, TrackingNumber__c, OrderNumber__c, CurrentGenerators__c,

2 Tell me

‘ Expected Revenue

‘ Fiscal Year

[slout]

[-Forl

(7

Help
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11. Open the tag Editor by placing your cursor on the Out tag and clicking “Edit Tag.”

12. You can now see your ForEach variable in the tag editor since the Out tag occurs in the
template between the ForEach tag and the EndForEach tag. Expand <wr:forEach> -> varName?
and double click Expected Revenue. This automatically queries the expected revenue currently
held by the ForEach tag.

Then click Save Tag.

Ml — = ] X Edit Tag - [OutTag] x
FZ -
[ Select ’ = s = MNext H
FH Valoe ab . i _
Preview Wizard Equation 4— Previous Save Tag
[ Evaluate N
Select Home hd
v @ @ || &lvarlamel.ExpectedRevenuel
! W i
Match Case Regular Expressions I
g
I’ Name A &
Description
StageMame
AE Amount =
AE Probability C%
=N ExpectedRevenus &
m TotalOpporfunityQuantity
-] CloseDa
Type
[31] NextStep
45 Leadsource
- Eg IsClosed

g Tson
~{11] ForecastCal ry
ﬁi ForecastCate@iryName
ﬁi Campaignld
--Eg HasOpportunit@ineltzm
~{31] Pricebook21d
{51 Ownerld
[Z] createdate
m CreatedById
-] LastModifiedDate
= m LastModifiedByld
= E‘ SystemModstamp
-1 LastActivityDate
A FiscalQuarter
~~AB Fiscalfear

31| Fiscal
{51 LastViewedDate
{51 LastReferencedDate

Results

13. Now do the same for the Fiscal Year column. Add an out tag, edit the tag so that it prints the
fiscal year, and save the tag:

14,Before the [:forEach] tag, type "---", and then hit enter. This will generate a line break
between each output:
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[Id, IsDeleted, Accountld, IsPrivate, Mame, Description, StageName, Amount, Probability,
ExpectedRevenue, TotalOpportunityQuantity, CloseDate, Type, NextStep, LeadSource, IsClosed, IsWon,
ForecastCategory, ForecastCategoryName, Campaignld, HasOpportunityLineltem, Pricebook2Id,
Ownerld, CreatedDate, CreatedByld, LastModified Date, LastModifiedByld, SystemModstamp,
LastActivityDate, FiscalQuarter, FiscalYear, Fiscal, LastViewedDate, LastReferencedDate,
DeliverylnstallationStatus__c, TrackingMumber__c, OrderNumber__c, CurrentGenerators__c,
MainCompetitors__c]

Company Name: [Name]

[ Expected Revenue [ Fiscal Year |

S[ExpectedRevenue] | [FiscalYear] |
—

[-forEach]

[Id, IsDeleted, Accountld, IsPrivate, Name, Description, StageName, Amount, Probability,
ExpectedRevenue, TotalOpportunityQuantity, CloseDate, Type, NextStep, LeadSource, IsClosed, IsWon,
ForecastCategory, ForecastCategoryName, Campaignld, HasOpportunityLineltem, Pricebook2Id,
Ownerld, CreatedDate, CreatedByld, LastModified Date, LastModifiedByld, SystemModstamp,
LastActivityDate, FiscalQuarter, FiscalYear, Fiscal, LastViewedDate, LastReferencedDate,
DeliveryinstallationStatus__c, TrackingMumber__c, OrderMumber__c, CurrentGenerators__c,

MainCompetitors__c]

Company Name: [Name]

[ Expected Revenue [ Fiscal Year |

$[ExpectedRevenue] [ [Fiscalvear] |

[-forEach]

Now you are all finished with your template design!
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Step 4 - Output

1. Save your template. You can save your template to anywhere you want on your machine and
give it any name you want. Be sure to save it as a “.docx” document.

E| Save As

- v , » ThisPC » Desktop » demo v O Search demo

Organize * Mew folder

£ OneDrive & Date modified e

[ This PC Mo iterns match your search,

_J 3D Objects
[ Desktop
Docurments

I Downloads S

File name: | StarthereDemoTemplate

Save as type: | Word Document

Authors:  Cassie Hottenst Tags: Add atag Title: Add a title

[ Save Thumbnail

» Hide Folders

2. In the “Windward” tab, click the “Output” button and from the drop down select “DOCX.”

References Mailings Review Wiew Developer Help ‘Windward Solo Windward Tools £ Tell me what you w

E Select Tag —+ Next 5 Datasource ,9 ’ & o
b V]

Bk Delete Tag +— Previous B Data Tree Wiard | Preview verity | outut Help
B Edit Tag ! Equation O§ Data Count -
Tags [F] Tag Properties ouw E DOCX
10 HML
" PDF
i Printer

[Id, IsDeleted, Accountld, IsPrivate, Name, Description, StageMame, Amount, Probability, RTF
ExpectedRevenue, TotalOpportunityQuantity, CloseDate, Type, NextStep, LeadSource, 1SC| o
ForecastCategory, ForecastCategoryName, Campaignld, HasOpportunitylineltem, Pricebo u
Ownerld, CreatedDate, CreatedByld, LastModifiedDate, LastModifiedByld, SystemModstamp,
LastActivityDate, FiscalQuarter, FiscalYear, Fiscal, LastViewedDate, LastReferencedDate,

DeliverylnstallationStatus__c, TrackingNumber__c, OrderNumber__c, CurrentGenerators__c,

MainCompetitors__c]

Company Name: [Name]

[ Expected Revenue [ Fiscal Year |
$[ExpectedRevenue] \ [FiscalYear] |
=

[-forEach]
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barnpany Name: Dickenson Mobile Generators

| Expected Revenue | Fiscal Year |
[ 51500.0 [ 2015 |

Company Name: United Qil Office Portable Generators

[ Expected Revenue [ Fiscal Year |
[ 51125000 [ 2015 |

Company Name: Express Logistics Standby Generator

[ Expected Revenue [ Fiscal Year |
| $220000.0 | 2015 |

Company Name: GenePoint Standby Generator

| Expected Revenue | Fiscal Year |
| s8s000.0 | 2015 |

Company Name: Grand Hotels Kitchen Generator

| Expected Revenue | Fiscal Year |
[ $3000.0 [ 2015 J

Company Name: United Oil Refinery Generators

Your template will output, and you should see a list of Account names and their ID with each
account separated by a line.

Congratulations! You have created your first template in Windward Designer and produced
your first output!

Next Steps

Now that you have finished this introduction tutorial, here are some resources we recommend
you visit next:

1. How to connect to SQL datasources

2. How to use the XPath Wizard

3. The Windward Tutor: A collection of short video tutorials

4. Creating an Invoice in Windward Designer
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Created by demo version of Windward -
www.windwardstudios.com

This article contains information about the Watermark found in the footer of all output
produced by a Windward Trial License Keys.

All output produced will have a footer that reads the following:

"Created by demo version of Windward - www.windwardstudios.com"

Windward Watermarked Output

When you receive a trial license key from Windward that key is coded to create a watermark on
all the output produced by that license. Not just the Designer output but Engine output too.

The .NET, RESTful, and Java engines will also watermark their output to prevent commercial use
of our trial licenses.

Once you become a Windward customer Test licenses will continue to watermark their output
but your Designers and Production licenses will no longer watermark or protect their output.
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Beginner
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1: How to Populate Tables Using a ForEach
Tag

Prerequisite Tutorials

Before doing this tutorial, we recommend you have done...

1. The Start Here Tutorial

Training Overview

This Training Guide walks you through how to populate tables with data from a ForEach tag.

Step 1- Connect to Data

ForEach tags in Windward Designer iterate over every record returned by the tags select. It is
common for documents to use tables of information taken from the database, and the ForEach
tag is the tool to use when you want your automated documents to display tables. ForEach tags
can be leveraged to create additional rows of a table for every record, allowing your table to
extend for as many rows are required to accommodate the data. Follow the steps bellow to
learn how to populate a table using a ForEach tag:

1. Open Microsoft Word. Now that you've installed Windward Designer, you will see two new
tabs in the Microsoft Office Ribbon - the “Windward” Tab and the “Windward Tools” Tab.

2. Click on the “Windward Tab” and click on the “Data Sources” button located on the left-hand
side of the ribbon. This opens the Connection Editor where you will manage all of your data
connections.

3. In the Connection Editor window, select the data connection labeled “SqlServer” under
“Recent Inactive” and click the “Connect” button.

4., Close the Connection Editor by clicking “Close.” You have now successfully connected to the
sample data!

Step 2- Design Table Template

1. Place your cursor on the first line of the template.

2. Go to the “Insert” ribbon, and click “Table”
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3. In the drop-down, select a 3X2 table to insert.

Document2 - Word adamm austin = = m}
Layout References Mailings View Developer Help Windward Windward Tools Q Tell me what you want to do |& Share [
B Cover Page~ E!‘P\cturs 5 Icons 1 I Chart [T 1 + 1 + [7] Header A (=S Q ~ L Equation -
I:l : o J5  Bcetaddins \VY E;m‘@ & 2
[ Blank Page D@Dnlme Pictures @ 3D Models ~ &4 Screenshot ~ L o = [3] Footer - 4 - gy €2 Symbol -
] able Document 3 My Add-ins . Wikipedia Online Links  Comment Text
*— Page Break o F&Shaps' ﬁSmartArt Item L v Video - B Page Mumber ~ Bax~ D i
Pages 3x2 Table -ations Tap Add-ins Media Comments Header & Footer Text Symbols -~
L DDDDDDDDDDE'I'Z'J S A BB e A
ﬁ 8000000
I O |
I
5 I
I o
I |
o o | | |

E  Insert Table... | | | |
ﬁ Draw Table

Excel Spreadsheet
[ Quick Tables 3

4. Give the columns of your table headers “Customer ID,” “Order Date,” and “Freight.”:

5. Place your cursor in the cell under “Customer ID,” and insert a ForEach tag.

H ©- Document? - Word Tab... adamm austin Ea)
File Home Insert Draw Design Layout References Mailings Review View Developer Help Windward Windward Tools Design Layout Q Tell me
N i Select Tag | — Next J Dtasour - e .
L] E= .- s g Fi i
' i[ = — * ] | +—Previous | [ Data Tree wi o
Data Data POD Input Tag Tags L 3 z Verify Output  Help
Sources = Bin Bin Parameters Tree - L) # i Data Count - -
Data Tags [ Tag Properties Output Help -~
L 1---|‘-ﬂ§-‘-|--‘1---\‘--ﬁ‘-|-H3--‘---4‘&-|"-5-”|--‘6--ﬂ\‘--7“- [=]
| Customer ID Order Date | Freight |
| o
r
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H - Document2 - Word Tab.. adamm austin 3l

File Home Insert Draw Design Layout References Mailings Review View Developer Help Windward Windward Tools Design Layout Q Tell me

Balwad b B e I)EO
ags

Data Data POD Input Tag

: : = ¥ ety Verify Output  Help
Sources= Bin  Bin Parameters Tree E ) ¥ tditTag E ! " Data Count - -
Data rti Qutput Hell ~
< » Out Import O Set e S -
L AL 3. 0. 4 .56 T
- ForEach End ForEach o ] Que
2 P =] R Y
7 -c If -(: Else -(: End If
. q Switch B e (_- End Switch
[s] Y | Freight |
Link End Link Bookmark | |
_ + d o i

6. Place your cursor on the “[forEach:]” tag that was inserted in your template and click the
“Edit Tag"” button in the Windward ribbon to open the Tag Editor.

s = Document2 - Word Tab... adamm austin =B
File Home Insert Draw Design Layout References Mailings Review View Developer Help Windward Windward Tools Design Layout Q Tell me
- u | iMiSelectTag  — Neg #o SqlServer ¥ . Nickname 5
ww & P o ' @
E 3 B Delete Tag evious | Data Tree “ il Variable  varMame2 :

Data Data POD Input Tag a = Wizard Previe Verify Output  Help

Sources=  Bin Bin Parameters Tree e ¥ Edit Tag _Equation  “gg Data Count - Var Status - -
Data Tags [ Tag Properties r  ForEach Tag Properties Output Help -~

L om0 v ﬁg ------- T . A IO 4 8. oo g & # 7 [+

:
- | Customer | | Order Date | Freight |
| [forEach:] | | |

7.In the Tag Tree, expand the table mssgl.windward.net : Northwind -> Tables and double-click
the “Orders” table. This will automatically write a select for every column in the Orders table.

8. Go to the “Properties” and assign your tag a nickname “Orders”.
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f;l = = X - Edit Tag - [ForEachTag] N = ]
—/
= seet [7]
[ select - N | I
B value b /7

Preview Wisard Equation | ¢ previous Save Tag
[l Evaluate .

Select Home

B . mssal.windward.net : Northwind
=7 Tables

[ categories

E CustomerCustomerDemao
[ CustomerDemographics

[ Customers

-] Employees

[ EmployesTerritories
[ Order Detail
-EE

- [ Territories

£ Views

71! Stored Procedures

(14l Properties

Results

9. Click the “Save Tag" button.

s”éi‘; - —H x - Eilit Tag - [ForEachTag]
(ull}

= select

B ? /‘ = Next H
EH value ab L -
Preview Wizard Equation

4= Previ Save Tag
[ Evaluate revious

Select Home

-l mssql.windward.net : Northwind | SaveTag | FCT

£1{7] Tables ) i dbo.Orders.OrderID, dbo.Orders.CustomerID,
[ categories dbo.Orders.EmployeeID, dbo.Orders.OrderDate,

[ CustomerCustamerDema dbo.Orders.RequiredDate, dbo.Orders.ShippedDate,

[ CustomerDemographics pletml :

[T Customers dbo.Orders.ShipVia, dbo.Orders.Freight,
T Employees dbo.Orders.ShipName, dbo.Orders.ShipAddress,

B[ EmployeeTerritories dbo.Orders.Shiplity, dbo.Orders.ShipRegion,

- Order Details dbo.Orders.ShipPostalCode, dbo.Orders.ShipCountry

S| Orders FROM dbo.Orders
~12 OrderlD

~AB CustomerID

- 12 EmployeelD

~{31] OrderDate

ReguiredDate

ShippedDate

12 ShipVia

&g Freight

- AE Shiphame
AE ShipAddress
AE ShipCity
AE ShipRegion
AE ShipPostalCode
AE ShipCountry

7 Products

5[ Region

7 Shippers

71 Suppliers

[ Territories

£ Views

£ Stored Procedures

Results
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10. To output data in our table, we will need to add out tags. Place your cursor after the ForEach
tag in the “Customer ID” column and place an out tag. Place an out tag in the other two
columns.

H ©- X Document2 - Word adamm austin =B = m}
File Home Insert Draw Design Layout References Mailings Review View Developer Help Windward Windward Tools Q Tell me what you want to do | Share
B &l e ol e B Zr 5E 0
- i‘ 1 | +—Previous | B Data Tree ab v}
Data Dasta POD  Input  Tag Tags - : = izard F Verify Output = Help
Sources = Bin Bin Parameters Tree el L "l Data Count - -
Data Tags (] Tag Properties Qutput Help -
L 1‘--|-‘-§--‘|---1---|‘--2-‘-|--‘3---\---4‘--|-‘-5--‘|---6---é‘--7-‘- [«]
| Customer ID | Order Date | Freight |
[ [orders]lout] | [out] | Tout] |

11. Open the Tag Editor for the Out tag in the “Customer ID” column.

12.In the Tag Tree, expand the <wr:forEach> -< varName1 and double-click the “CustomerID”
node. This will automatically write a select for CustomerlID currently captured by the ForEach
variable.

Edit Tag - [OutTag]

= Next H
L]

j Freview Wizard Equation 4= previous Save Tag
B3l Evaluate -
Select Home

= Tﬂ <wriforEach>

“fa varNamel
- 12 OrderID

S CustomerID

12 EmployeelD

[ OrderDate
™ RequiredDate
I ShippedDate
12 ShipVia

- Query | (i Properties

12 Freight
AE ShipName
AFE ShipAddress
AE ShipCity
-~ AB ShipRegion
- AB ShipPostalCode
- AB ShipCountry
I mssql.windward.net : Northwind

tagis valid
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13. Save the tag and repeat the previous two steps to select the “OrderDate” node for the
“Order Date” column and the “Freight” node for the “Freight” column.

E ©-0 2 TR Document2 - Ward adamm austin 3 — O
File Home Insert Draw Design Layout References Mailings Review View Developer Help Windward Windward Toals Q Tell me what you want to do |5 Share
x L3 W Select Tag | —» Next # Datasour - e I
B = e~ i
Data Data POD Input Tag Tags e Verify Output  Help
Sourcesw Bin  Bin Parameters Tree - " ] - "# Data Count - -
Data Tags [ Tag Properties Output Help -~
L 1‘--|-‘-§--‘|---1---|‘--Z-‘-|--‘3---\---4‘--|-‘-5--‘|---6---é‘--7-‘- [«]
[ customer ID [ Order Date [ Freight |
| [Orders][CustomerlD] | [OrderDate] | [Freight] |

H ©- X DemoForEachTable.doa - Word adamm austin = o O
File Home Insert Draw Design Layout References Mailings Review View Developer Help Windward Windward Tools Q Tell me what you want to do |& Share [
. 3 W Sclect Tag | = Next B Datasour - .
B 2 = - o P O
: % | | 4+—Previous T T ;
Data Data POD Input Tag Tags 2 e Verify OQutput  Help
Sources~  Bin Bin Parameters Tree - = 1 A " Data Count 5 -
Data Tags () Tag Properties Output Help ~
L T g ------- Lo I I 40 S CR S B [«]
| Customer ID | Order Date | Freight |
. | [Orders][Customer|D] | [OrderDate] | [Freight] |
-] :fc-lEac’u|

Since the ForEach loop will re-produce the tag output and content captured between the
ForEach and the EndForEach tags, one row of the table will be produced for every record
returned by the ForEach tags select.

15. Save and output the template to DOCX output and see your results:
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=] - = OUTPUT- docx - Word - Saved to this PC Tab.. adammaustin O
et Dw  Deign  layout Refernces  Maiings  Review  View  Developer  Hep  Windward  WindwadToos  Design  Layout  Q Tellme
o . 2 T
| Calibri Body) ~|11_-| A & | A2~ | % & LT | aambcene| assbeede AaBbCc Assbcer AQB aasscer :;jm
Pte o tpainer B T U e X AW A~ o[ TNormal | TNoSpac.. Heading1 Heading2 Tl  Subtitle | “[;‘SE‘ZW
Cipboara 5 Font 5 Paragraph = soes = cating
£ 1 lg A E ' 4 B ' 6 £ 7
&
Customer ID Order Date Freight
VINET Thu Jul 04 00:00:00 MDT 1996 32.3800
TOMSP Fri Jul 05 00:00:00 MDT 1596 11.6100
HANAR Mon Jul 08 00:00:00 MDT 1996 | 65.8300
VICTE Mon Jul 08 00:00:00 MDT 1996 | 41.3400
SUPRD Tue Jul 09 00:00:00 MDT 1996 51.3000
HANAR ‘Wed Jul 10 00:00:00 MDT 1996 | 58.1700
CHOPs. Thu Jul 11 00:00:00 MDT 1996 22.9800
RICSU FriJul 12 00:00:00 MDT 1596 148.3300
WELLI Mon Jul 15 00:00:00 MDT 1996 | 13.9700
HILAA Tue Jul 16 00:00:00 MDT 1996 81.9100
ERNSH Wed Jul 17 00:00:00 MDT 1996 | 140.5100
CENTC Thu Jul 18 00:00:00 MDT 1996 3.2500
QOTTIK FriJul 19 00:00:00 MDT 1596 55.0900
QUEDE Fri Jul 19 00:00:00 MDT 1556 3.0500
A RATTC Mion Jul 22 00:00:00 MIDT 1556 | 48.2500
ERNSH Tue Jul 23 00:00:00 MDT 1996 146.0600
FOLKO Wed Jul 24 00:00:00 MDT 1996 | 3.6700
BLONP Thu Jul 25 00:00:00 MDT 1996 55.2800
WARTH FriJul 26 00:00:00 MDT 1596 25.7300
- FRANK Mon Jul 29 00:00:00 MDT 1996 | 208.5800
GROSR Tue Jul 30 00:00:00 MDT 1996 66.2900
WHITC Wed Jul 31 00:00:00 MDT 1996 | 4.5600
'WARTH Thu Aug 01 00:00:00 MDT 1996 | 136.5400
SPLIR Thu Aug 01 1996 | 4.5400
RATTC Fri Aug 02 00:00:00 MDT 1936 98.0300
Quick Mon Aug 05 00:00:00 MDT 76.0700
1996
VINET Tue Aug 06 00:00:00 MDT 1956 | 6.0100
MAGAA ‘Wed Aug 07 00:00:00 MDT 26.9300
1996
TORTU Thu Aug 08 00:00:00 MDT 1996 | 13.8400
MORGK Fri Aug 09 00:00:00 MIDT 1996 _| 125.7700
BERGS Mon Aug 12 00:00:00 MDT 92.6900
199
Lenws Tue Aug 13 00:00:00 MIDT 1556 _| 25.8300
BERGS ‘Wed Aug 14 00:00:00 MDT 8.9800
199
ROMEY ‘Wed Aug 14 00:00:00 MIDT 23400
199
ROMEY Thu Aug 15 00:00:00 MIDT 1986_| 12.6900
o Lias Fri Aug 16 00:00:00 MDT 1596 | 84.8100
LEHMS Mon Aug 19 00:00:00 MDT 76.5600
OUTPUT-c87553.doce 30,150 characters (an approsimate value, B Disploy Setings B B - 1

+ 100%

We are receiving the output we expected, but it is not very useful. To reduce the number of
records in our output table, we need to reduce the number of records in our select.

1. Close your output and go back to your template. Place your cursor on the ForEach tag and
click the bottom of the “Wizard” button to open the drop-down. In the drop-down click “Select
Wizard.” The Select Wizard will allow us to make our tag select more specific data from the
Database.

H ©- DemoForEachTable.docx - Word Tab.. adamm austin [Eal
Home Insert Draw Design Layout References Mailings Review View Developer Windward Tools Design Layout Q Tell me
T “-i iMiSelect Tag  —F Mext | SqlServer - > ckname 5
! L] P b
Bk Delete Tag ~ +—Previous  H Data Tree Variable  varlamel
Data Data POD Input Tag i == Wizard Output  Help
Sources*  Bin Bin Parameters Tree B Edit Tag _+Equation " Data Count - Var Status - -
Data Tags [F] Tag Properties #  Select Wizard 5 Qutput Help ~
L " p— &5' ! ! GNEECEY, [CESEEEE W ? Stored Procedure Wizard 6 IR
‘ Order Date | Freight |
CustomeriD] ‘ [OrderDate] | [Freight] |
o
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ol 50 Select Wizard

O

Pad

= . mssql.windward.net : Northwind

: -7 Tables
@ Views

[ Columns

OO EEEEEEEEEEE

Orders. OrderlD
Orders. CustomerID
Orders.EmployeelD
Orders, OrderDate
Orders.RequiredDate
Orders.ShippedDate
Orders. ShipVia
Orders,Freight
Orders. ShipName
Orders.ShipAddress
Orders, ShipCity
Orders, ShipRegion
Orders. ShipPostalCode

Orders. ShipCountry

-

Distinct [ | A

Order ID | Customer ID | Employee ID |OrdEr Date ‘Requ\red Date |Sh\

<

7/4/19%

7/5/19%5

7/3/19%6

7/3/19%6

7/3/19%

7/10/1356
7/11/19%
7/12/1356
7/15/1356
7/16/13%
7/17/1356
7/18/1996
7/19/13%
7/18/1356
7/22/133%6
7/23/13%
7/24/1356
7/25/1336

8/1/1998
8/16/1996
3/5/1998
3/5/1998
3/6/1995
7/24/15%6
8/8/1295
3/9/1998
(121356
8/13/19%6
3/14/1356
8/15/1936
8/16/1936
3/16/1356
/191936
/201996
3/21/1356
8/22/1936

>

SELECT dbo.Orders.OrderID, dbo.Orders.CustomerID, dbo.Orders.EmployeeID, dbo.Orders.OrderDate, dbo.Orders.RequiredDate, dbo.Orders.ShippedDate, dbo.Orders
.ShipVia, dbo.Orders.Freight, dbo.Orders.ShipName, dbo.Orders.ShipAddress, dbo.Orders.ShipCity, dbo.Orders.ShipRegion, dbo.Orders.ShipPostalCode, dbo.

Orders.ShipCountry FROM dbo.Orders

2. In the SQL Wizard, locate the “Filter” section. Adding a filter to our query will allow us to
narrow down our select to fewer records of data. In this example, we will filter our select to only
look at orders for the customer with CustomerID =“VICTE.”

M 501 Select Wizard

O

*

= . mssql.windward.net : Northwind

+-{7 Tables

7 Views

Orders. ShipName
Orders.ShipAddress
Orders. ShipCity
Crders, ShipRegion
Orders. ShipPostalCode

Orders. ShipCountry

Drag what you want to sort by here

T Fiter

Order ID | Customer I ‘Emplnyee i) |Drder Date ‘Requ\red Date |5h\

W dick here to add a aroup

4 Join Tables

-

Manual Joins [ | A

<

7/4/19%5

7/5/1995

7/8/19%

7/3/1995

7/9/1995

7/10/139%6
7/11/1356
7/12/133%6
7/15/139%6
7/16/1356
7/17/13%
7/18/1356
7/18/1356
7/19/19%
7/22/1356
7/23/13%6
7/24/13%
7/25/1356

3/1/1998
3(16/1356
8/5/1995
3/5/1998
3(6/1998
7/24/19%
8/3/1995
8/9/1998
8/12/1996
3/13/1356
8/14/1936
8/15/1356
3/16/1356
8/16/1936
/151356
/201356
8/21/19%6
8/22/1356

>

SELECT dbo.Orders.0OrderID, dbo.Orders.CustomerID, dbo.Orders.EmployeeID, dbo.Orders.OrderDate, dbo.Orders.RequiredDate, dbo.Orders.ShippedDate, dbo.Orders
.ShipVia, dbo.Orders.Freight, dbo.Orders.ShipName, dbo.Orders.ShipAddress, dbo.Orders.ShipCity, dbo.Orders.ShipRegion, dbo.Orders.ShipPostalCode, dbo.
Orders.ShipCountry FROM dbo.Orders
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3. Click “click here to add a group” followed by “click here to add a filter.”

ol 501 Select Wizard

[m] X

mssql.windward.net : Northwind
17 Tables

Orders, ShipName

Order ID | Customer I ‘Emplnyee D |Drder Date ‘Requ\red Date |sh\

7/4/1995  8/1/19%

{7 Views Orders. Shipaddress
Orders. ShipCity

7/5/1996  8/16/1936
7/8/1996  8/5/1995
Orders, ShipRegion VICTE 7/3/1986 8/5/1995
Orders, ShipPostalCode SUPRD 7/e/1996  8/5/1998
Orders. ShipCountry HANAR 7/10/1996 | 7/24/1996
CHOPS 7/11/1996  8/8/1935
RICSU 7/12/1996  8/9/1996
WELLT 7/15/1996  8/12/19%
HILAA 7/16/1996  8/13/1936
ERNSH 7171996 8/14/1996
T Fiter CENTC 7/18/1996  8/15/19%6
w clide here to add a group OTTIK 7/19/1996  8/15/1936
QUEDE 7/19/1996  8/16/1996
RATTC 7/22/199 | 8/19/199%
ERNSH 7/23/1996  8/20/1936
FOLKO 7/24/1996  8/21/1996
BLONP 7/25/1996  8/22/1996

Drag what you want to sort by here

- < >

SELECT dbo.Orders.OrderID, dbo.Orders.CustomerID, dbo.Orders.EmployeelD, dbo.Orders.OrderDate, dbo.Orders.RequiredDate, dbo.Orders.ShippedDate, dbo.Orders
.ShipVia, dbo.Orders.Freight, dbo.Orders.ShipName, dbo.Orders.ShipAddress, dbo.Orders.ShipCity, dbo.Orders.ShipRegion, dbo.Orders.ShipPostalCode, dbo.
Orders.ShipCountry FROM dbo.Orders

88 5001 Select Wizard — O x

= . mssgl.windward.net : Northwind Orders. Shiphiame Order ID | Customer ID | Employee ID |0rdar Date | Required Date |Sh\
{1 Tables p—— 10248 VINET 5 7/4/1996  8/1/1996
10243 TOMSP 6 7/5/19%6  8/15/1936
HANAR 4|7/8/19%6  8/5/1995
3| 7/8/19%6  8/5/1996
4/ 7/9/19%6  8/5/1995
3| 7/10/1996 | 7/24/19%6
5|7/11/1996  8/8/1996
9/ 7/12/1996  8/9/1995
WELLL 3| 7/15/1996 | 8/12/19%6
HILAA 4 7/16/1996  8/13/1936
ERNSH 1 7/17/1996  8/14/19%6
4
4
4
8
9
[
2

Orders, ShipCity
Orders. ShipRegion VICTE
Orders. ShipPostalCode SUPRD
Orders, ShipCountry HAMAR
CHOPS
RICSU

you want to sort by here

CENTC 7/18/1996  8/15/1996
9--‘ where all of the following conditiops are true OTTIK 7/19/1995  8/15/1936

: b W h QUEDE 7/19/1995  8/15/1996
RATTC 7/22/1996  8/19/1996
ERNSH 7/23/1995  8/20/1936
FOLKO 7/24/19%6  8/21/1936
BLONP 7/25/1996  8/22(1996

= < >

SELECT dbo.Orders.OrderID, dbo.Orders.CustomerID, dbo.Orders.EmployeeID, dbo.Orders.OrderDate, dbo.Orders.RequiredDate, dbo.Orders.ShippedDate, dbo.Orders
.ShipVia, dbo.Orders.Freight, dbo.Orders.ShipName, dbo.Orders.ShipAddress, dbo.Orders.5hipCity, dbo.Orders.ShipRegion, dbo.Orders.ShipPostalCode, dbo.
Orders.ShipCountry FROM dbo.Orders

4. Click on “click here to select a node” and from the “Select the desired column” dialog, select
the mssql.windward.net : Northwind — Tables — Orders — CustomerID node.
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ol 50 Select Wizard

O

Pad

= . mssql.windward.net : Northwind

7 Tables
@ Views

] Orders.ShipName

ﬁ Orders, ShipAddress
[E orders.shipCity

[E orders.ShipRegion
ﬁ Orders. ShipPostalCode
ﬁ Orders, ShipCountry

1 sort

Drag what you want to sort by here

Y° Fitter

Order ID | Customer ID | Employee ID |OrdEr Date ‘Requ\red Date |Sh\

B--‘ where all of the following con are true 3

‘ clid here to select a node s qual to the value dic here to set the value. &
- Vg clid here to add a filter
- clidk here to add a aroup

-

<

VICTE
SUPRD
HAMNAR
CHOPS
RICSU
WELLT
HILAA
ERNSH
CENTC
OTTIK
QUEDE
RATTC

7/4/19%

7/5/19%5

7/3/19%6

7/3/19%6

7/3/19%

7/10/1356
7/11/19%
7/12/1356
7/15/1356
7/16/13%
7/17/1356
7/18/1996
7/19/13%
7/18/1356
7/22/133%6
7/23/13%
7/24/1356
7/25/1336

8/1/1998
8/16/1996
3/5/1998
3/5/1998
3/6/1995
7/24/1356
8/8/1295
3/9/1998
(121356
8/13/19%6
3/14/1356
8/15/1936
8/16/1936
3/16/1356
/191936
/201996
3/21/1356
8/22/1936

>

SELECT dbo.Orders.OrderID, dbo.Orders.CustomerID, dbo.Orders.EmployeeID, dbo.Orders.OrderDate, dbo.Orders.RequiredDate, dbo.Orders.ShippedDate, dbo.Orders
.ShipVia, dbo.Orders.Freight, dbo.Orders.ShipName, dbo.Orders.ShipAddress, dbo.Orders.ShipCity, dbo.Orders.ShipRegion, dbo.Orders.ShipPostalCode, dbo.
Orders.ShipCountry FROM dbo.Orders

jf* Select the desired column

E EmployeeTerritories
{7 Order Details

=] Orders
12 OrderID

B CustomerID

12 EmployeeID
-T31] OrderDate
ReguiredDate
- ShippedDate

12 ShipVia

€y Freight

AE ShipMame

AFE ShipAddress

AB ShipCity

AFE ShipRegion

AE ShipCountry

0. Drewd e

AE ShipPostalCode

5. To compare the CustomerID column to the value “VICTE,” click “click here to set the value,”
and in the text box that appears enter the text “VICTE". Click enter to save the value.
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QL Select Wizard

[ X

= . mssql.windward.net : Northwind

7 Tables

Orders. ShipName
Orders, ShipAddress
Orders. ShipCity
Orders. ShipRegion
Orders. ShipPostalCode
Orders, ShipCountry

Drag what you want to sort by here

Y° Fitter

Order ID | Customer ID | Employee ID |Order Date ‘Requ\red Date |Sh\

=] ‘ where all of the following conditions are true

‘ dbo.Orders.CustomeriD is equal to the value clidk here to set the valu

- Vg clid here to add a filter
- clidk here to add a aroup

-

<

7/4/19%

7/5/19%5

7/3/19%6

7/3/19%6

7/3/19%

7/10/1356
7/11/19%
7/12/1356
7/15/1356
7/16/13%
7/17/1356
7/18/1996
7/19/13%
7/18/1356
7/22/133%6
7/23/13%
7/24/1356
7/25/1336

8/1/1998
8/16/1996
3/5/1998
3/5/1998
3/6/1995
7/24/1356
8/8/1295
3/9/1998
(121356
8/13/19%6
3/14/1356
8/15/1936
8/16/1936
3/16/1356
/191936
/201996
3/21/1356
8/22/1936
>

SELECT dbo.Orders.OrderID, dbo.Orders.CustomerID, dbo.Orders.EmployeeID, dbo.Orders.OrderDate, dbo.Orders.RequiredDate, dbo.Orders.ShippedDate, dbo.Orders
.ShipVia, dbo.Orders.Freight, dbo.Orders.ShipName, dbo.Orders.ShipAddress, dbo.Orders.ShipCity, dbo.Orders.ShipRegion, dbo.Orders.ShipPostalCode, dbo.

Orders.ShipCountry FROM dbo.Orders

SOL Select Wizard

[m] X

Orders. ShipName
Orders.ShipAddress
Orders. ShipCity
Crders, ShipRegion
Orders. ShipPostalCode
Orders. ShipCountry

Drag what you want to sort by here

T Fiter

(= ‘ where all of the following conditions are true

¥ dbo.Orders.CustomeD is equal to the value .|v'[crE

g dick here to add a filter
- W click here to add a aroup

-

<

5 7/4/15%
7/5/1995
7/8/19%
7/3/1995
7/9/1995
7/10/139%6
7/11/1356
7/12/133%6
7/15/139%6
7/16/1356
7/17/13%
7/18/1356
7/18/1356
7/19/19%
7/22/1356
7/23/13%6
7/24/13%
7/25/1356

3/1/1998
3(16/1356
8/5/1995
3/5/1998
3(6/1998
7/24/19%6
8/3/1995
8/9/1998
8/12/1996
3/13/1356
8/14/1936
8/15/1356
3/16/1356
8/16/1936
/151356
/201356
8/21/19%6
8/22/1356
>

SELECT dbo.Orders.0OrderID, dbo.Orders.CustomerID, dbo.Orders.EmployeeID, dbo.Orders.OrderDate, dbo.Orders.RequiredDate, dbo.Orders.ShippedDate, dbo.Orders
.ShipVia, dbo.Orders.Freight, dbo.Orders.ShipName, dbo.Orders.ShipAddress, dbo.Orders.ShipCity, dbo.Orders.ShipRegion, dbo.Orders.ShipPostalCode, dbo.
Orders.ShipCountry FROM dbo.Orders
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ol 50 Select Wizard

=
: -7 Tables

O X

Orders. ShipName

Order ID | Customer ID | Employee ID |OrdEr Date ‘Requ\red Date |Sh\

7/8/1996  &/5/1996

- Views Crders. ShipAddress
Orders. ShipCity

10/21/1996  11/18/1996
2/19/1997  3/19/1997
Orders. ShipRegion 20271997 3f27/1957
Orders. ShipPostalCode 3/18/1997  4/1/1997
Orders, ShipCountry 5/23/1997  6/20/1997
12/31/1997  1/28/1998
1/5/1998  2/2/1938
1/21/1998  2/18/1998

Drag what you want to sort by here 1/23/1998  3/5/1998

Y° Fitter

B--‘ where all of the following conditions are true @
‘ dbo.0rders.CustomerD is equal to the value VICTE. )
-V clid here to add a filter
- click here to add a aroup

= < >

SELECT dbo.Orders.OrderID, dbo.Orders.CustomerID, dbo.Orders.EmployeeID, dbo.Orders.OrderDate, dbo.Orders.RequiredDate, dbo.Orders.ShippedDate, dbo.Orders
.ShipVia, dbo.Orders.Freight, dbo.Orders.ShipName, dbo.Orders.ShipAddress, dbo.Orders.ShipCity, dbo.Orders.ShipRegion, dbo.Orders.ShipPostalCode, dbo.
Orders.ShipCountry FROM dbo.Orders WHERE(dbo.Orders.CustomerID = "VICTE')

6. You will notice in the preview pane of the Tag Editor only records with CustomerID = VICTE
are shown. Click “OK" to save your select with the new filter.

oM 501 Select Wizard = = L 3

= . mssql.windward.net : Northwind Orders. ShipName Order ID | Customer ID ‘Employee ol |0rdar Date ‘Requ\red Date |SH

{7 Tables ) 7/8/19%6  8/5/1996

-5 Views Orders, ShipAddress

10/21/1996 | 11/18/1996

2/19/1997  3/19/1997
Orders. ShipRegion 2271997  3f27/1957
Orders, ShipPostalCode 3/18/1997  4/1/1997
Orders, ShipCountry 5/23/1997  6/20/1997
12/31/1997 | 1/28/1998
1/5/1998  2/2/1938
1/21/1998 | 2/18/1993
1/23/1998 | 3/5/1998

Orders. ShipCity

Drag what you want to sort by here

T Fiter

B--‘ where all of the following conditions are true @
‘ dbo.0rders.CustomerD is equal to the value VICTE. )
Y click here to add a filter
- W clid here to add a aroup

- < >

SELECT dbo.Orders.OrderID, dbo.Orders.CustomerID, dbo.Orders.EmployeelD, dbo.Orders.OrderDate, dbo.Orders.RequiredDate, dbo.Orders.ShippedDate, dbo.Orders
.ShipVia, dbo.Orders.Freight, dbo.Orders.ShipName, dbo.Orders.ShipAddress, dbo.Orders.ShipCity, dbo.Orders.ShipRegion, dbo.Orders.ShipPostalCode, dbo.
Orders.ShipCountry FROM dbo.Orders WHERE(dbo.Orders.CustomerID = *VICTE')
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7. Re-save your template and output to DOCX. Now your output document has much fewer

rows, only displaying rows for the customer with Customer ID = VICTE.

|

adamm austin

OUTPUT-90fbad.docx -

Word - Saved to this PC Table Tools

Inset  Draw  Design  Llayout  References  Mailings  Review  View  Developer  Help  Windward ~ Windward Tools  Design  Layout Q@ Tell me what you want to do

=
il Sy * AT e & =N
[ Calibri (Body) - 11 A 4 |ha-|@ 5= Bl 9 | aasbcone| AsBbcede AaBbC( AsBbCel A B aasbecr aasbecp: AaBbecD Aasbeco:
Paste : A e
S e Formatpainger | B L U xR ¥ 7} Normal | TNoSpac.. Heading1 Heading2  Title Subttle  SubtieEm.. Emphasis IntenseE..
Clipboard ] Font & Paragraph ] Styles
i 1 \‘ng-\‘-‘l-‘-l‘-‘g"|"-J‘-‘\-"4‘§-\‘-‘5-‘-\‘-‘6-‘l|”-7‘-‘
0
Customer ID Order Date Freight
VICTE Mon Jul 08 00:00:00 MDT 1996 | 41.3400
= VICTE Mon Oct 21 00:00:00 MDT 1396 | 8.5600
VICTE Wed Feb 19 00:00:00 MST 1997 | 7.2300
VICTE Thu Feb 27 00:00:00 MST 1997_| 25.0900
VICTE Tue Mar 18 00:00:00 MST 1997 | 4.8100
VICTE Fri May 23 00:00:00 MDT 1897 | 194.7200
= VICTE Wed Dec 31 00:00:00 MST 1997 | 221100
2 VICTE ion Jan 05 00:00:00 MST 1998 | 130.9400
VICTE Wed Jan 21 00:00:00 MST 1998 | 9.2600
VICTE Fri Jan 23 00:00:00 MST 1998 | 49.1900
.
Page1of1 B85werds [ 83 B Display Settings [ B -

£ Find -

2 Replace

I Select~
5 Editing -
¥ + 100%
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2: Set Tag Tutorial

Prerequisite Tutorials

Before doing this tutorial, we recommend you have done...

1. The Start Here Tutorial

Training Overview

This Training Guide walks you through the fundamentals to understand and use the Set tag.
1. What does a Set tag do?
2. How to use a Set tag

3. Designing a sample template with a Set tag

1-What does a Set tag do?

A Set tag allows a user to store information inside of there template in the tag's variable. There
is plenty of information you may want to store inside your template. Sometimes you may want
to store a template specific value that is always the same so you can use the value in queries in
a template. Sometimes you may want to store information that you get out of the database
during report generation. Other times, you can use template variables to record some sort of
state the template is in. No matter how you use it, Set tags are a useful tool for saving
information in your template under a variable name so you can access it again later on.

2 - How to use a Set tag

Set tags can be placed in a document from the Tags drop down, just like every other tag.
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Document] - Word adamm austin = e

File Home Insert Draw Design Layout References Mailings Review View Developer Help Windward Windward Tools Q Tellme |& [=]

Bk De 4+ Previous T
Data Data POD Input Tag o : e izard Previe Verify Output  Help
Sources~  Bin Bin Parameters Tree " ct'ag g Lot “fil Data Count % -

Data % [ ( ) i Output Help
» Out Import
T E . i ’ b P P P s B e AR

B Ew o Tz T S 2 .E @

b ForEach = End ForEach EE Query

-(: If -(: Else -{: End If
5 Switch '&_& Case (_. End Switch

Y
4 Link o End Link o Bookmark

0 -

Once in the template, the Set tag can be edited with one of our many tools: the Tag Editor,
Wizard, and Tag Tree are all good options.

H ©- Document] - Word adamm austin
File Home Insert Draw Design Layout References Mailings Review i Windward Windward Tools Q Tell me &

=+ Next ﬁunm.w_. = |SqlServer | Mickname 2 9
B Delete Tag | % Previous Ii‘DataTree ¥ Variable  varMamel o

Data Data POD Input Tag & . e . M 3 Wi grevi Verify Output  Help
Sources~  Bin Bin Parameters Tree oo EditTag ~+Equation 5 Gata Count - -

Data Fl Tag Properties Fl Set Tag Properties Qutput Help

Inside the Tag Editor, we can explicitly set a value for the Set tag by entering it into the query
pane of the Tag editor and selecting the “Value” option for the tag. Previewing the tag will show
that the value is saved to the tag variable.
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{:ih - —H x - Exkt Tag - [SckTag] - 0 x
=

Select
= Mext
ap S l. I

eview Wizard Equation  ¢— previous Save Tag

[ select
T value
[ Evaluate

Select Home
B . Data Source=mssql.windward.net;Initial Catalog=Northy| I&;

7 Tables
£l views
7 stored Procedures

(14l Properties

e Y
22
h

We can also use the Wizard to query specific information from our data, and store the result in
the tag variable.

=M 50| Select Wizard

E|. Data Source =mssgl.windward.net;Initial Catalog A E columns Distinet [] A Customer ID
- Tables HUNGC

(-] Categories

E CustomerCustomerDemo

E CustomerDemographics

=7 Customers 1 sort

B CustomerID

- AB CompanyMame

- AF ContactName

- AF ContactTitle

- AB Address W Filter

- AB City i _
..AB Region where all of the following conditions are true

..AF PostalCode E ‘ dbo.Customers.CompanyNameis equal to the value Hungry Coyote Import Store. )
. AE Country E : W click here to add a filter
..AB Phone - clidk here to add a group
- AF Fax
E]--E Employees
[#-{7] EmployeeTerritories
[#-{F] Order Details
[#-{7F] Orders
&[] Products [Ed Join Tables Manual Joins [ A
£
£
£
£

[ customers.CustomerlD

Drag what you want to sort by here

-7 Region

-] Shippers foin is only needed with 2+ tables}
]--E Suppliers
]--E Territories

>

SELECT dbo.Customers.CustomerID FROM dbo.Customers WHERE(dbo.Customers.CompanyName = "Hungry Coyote Import Store')

Setting the tag to Select and previewing the tag will show the queried value being saved to the
select variable.
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- X = Edit Tag - [SetTag]
il H
4 Selegt 0
k= —
@ = = /. = Next H
EH value ud b
Preview Wizard Equation it Save Tag
E Evaluate x 4= Previous
Select Home:

=[] Data Source=mssal.windward.net; Initial Catalog=North| = SELECT dbo.Customers.CustomerID FROM dbo.Customers WHERE(dbo.

{7 Tables = Customers.CompanyName = 'Hungry Coyote Import Store®)

£ views z

7l Stored Procedures 2

I %- Query

SetTag :\ELECI’ dbo.Customers.Customer ID FROM dbo.Customers WHERE(dbo. Customers.Company Name = ‘Hungry C...

HUNGC ‘

Select evaluated successfully!

The variable name for the tag can be changed to make the variable more easily recognizable in
the template later.

E - Document1 - Word adamm austin 53l =
File Home Insert Draw Design Layout References Mailings Review View Developer Windward Windward Tools Q Tell =

= L C M Select Ta =+ Next Datasource |SqlServer - Nickname
s = Bk Delete Tag | 4—Previous  Hf Data Tree ok Variable |varMNamel

Data Data POD Input Tag t ) B ) 2 Wizard Preview
Sources~  Bin Bin Parameters Tree i ¥ Edit Tag Equation [ Data Count -

Data Tags ] Tag Properties ] Set Tag Properties

Idbo.Custumers.QstomerlDl

3 - Designing a sample template with a Set tag

To demonstrate use of the Set tag, you will make a basic template that calculates a total cost of
orders by a company.
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Please download this DOCX file with a basic template structure provided for you to use
in this tutorial: Set Tag Training Template.

1. Open Microsoft Word. Now that you've installed Windward Designer, you will see two new
tabs in the Microsoft Office Ribbon - the “Windward” Tab and the “Windward Tools” Tab.

2. Click on the “Windward" Tab and click on the “Data Sources” button located on the left-hand
side of the ribbon. This opens the Connection Editor where you will manage all of your data

connections.

3. In the Connection Editor window, select the data connection labeled “SqlServer” under
“Recent Inactive” and click the “Connect” button.
4. Close the Connection Editor by clicking “Close.” You have now successfully connected to the

sample data!

Now you will start tagging the template. The goal of this template is, for a single CustomerlID, to
output every order by that customer, some details about the order, and total amount for all

orders from the customer.

5. Place your cursor on the first line of the document, click Tags to open the Tag drop down, and

select the Set tag.

B S-

Insert

[

File Home Draw  Design

B T !-

Data Data POD Input Tag Tags
Sources ™ Bin Bin Parameters Tree &

Layout

Data

L L|§

s Out

b ForEach
-(: If
q Switch
# Link
m a Chart

Referen=

SetTagTutorialTemplateDone.door - Word

Mailings  Review  View  Developer Help

= Next
= Previous

i Data Count

'oper‘ties
O Set
Uit e

ﬁk

Import

E End ForEach K

-<: Elze
. Case

oo End Link

= Query

-<: End If

(_- End Switch

n
o Bookmark

adamm austin

Windward

Verify Output

Windward Tools

&al —

Q Tell me

Help

Cutput Help

L6

. T

Quantity

Order Cost

Total

6. Place your cursor on the Set tag in the template and open the Tag Editor by clicking the Edit

Tag button.
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H o
File

Data Data
Sources~  Bin

Home Insert Draw

k=
POD

Input Tag

Bin Parameters Tree
Data

zug

Design

SetTagTutorialTemplateDone.docx -

Layout  References  Mailings  Review  View

5 SqlServer
B Data Tree
Ff Data Count

lous
¥ Edit Tag _+ Equation

Tags [P

Word

Developer

Tag Properties

BE —

adamm austin

Windward ERULGTE G RET]HS Q Tell me
~ :
. Mickname

Variable  |varNamed

Output  Hel p

Set Tag Properties
., 0

Help

Customer ID

Product Name Unit Price

Quantity

Order Cost

Total

7. In the query pane of the Tag Editor pane, enter the value “VICTE” (no quotes) and click
Preview. This value (one of the CustomerIDs in the Customers table) will be used later on to
filter our results. If the preview shows the correct value, the tag is set correctly. If the preview is
incorrect, or gives an error, make sure you have Value set for that tag in the upper left hand of

the Tag Editor.

-—— X -
11| i
— Select
i Seiest
[ sete > s | = Next
57 value| .
L Preview Wizard EQuation  4— Previous

[ Fu=laate

Select

Edit Tag - [SetTag]

H

Save Tag

Home

= ! Data Source=mssql.windward. net;Initial Catalog=Morthy|
[=-£5] Tables
[ Categories

CustomerCustomerDemo
CustomerDemographics
Customers
Employees
EmployeeTerritories
Order Details
Orders
Products
Region
Shippers
Suppliers

- Territories
£ views

£ Stored Procedures

R R

NICTE

| - Query IL._._Plopertles ‘

[-S-etTag : VICF_E -\- o

|vicTe

Select evaluated successfully!

8. To set a variable name for the tag, select the Properties pane in the Tag Editor, and change
the var value to “thisCustomerID". Click the Save Tag button.

Beginner Training Course

Page 166



— = H x -

Select
—
7 Select } - 7 e
=4 value ek /
Preview Wizard Equation 4= Previous
[ Evaluate -

Select Home:

= . Data Source=mssql.windward. net;Initial Catalog=Morthy|
(=5 Tables
[ Categories
E CustomerCustomerDema
[ CustomerDemographics
[ Customers
[ Employees
[ EmployeeTerritories

(7] Territaries

77 Views

£ Stored Procedures

- = 4 X

Select
[ select ’ ® = R
= value aby
[ Evaluate

Preview Wizard EQUation 4= Previous

Select Home

Edit Tag - [SetTag]

H

Save Tag

[11] Properties

varllamed

SetTag : VICTE

VICTE

Edit Tag - [SetTag]

e

Save Tag

=[] Data Source=mssql.windward.net; nitial Catalog=North
=77 Tables
[ categories
E CustomerCustomerDemo
[ CustomerDemographics
£+ Customers
{~AB CustomerID
AE CompanyMame
AB Contactilame
AB ContactTitle
AB Address
AB City
AB Region
AB PostalCode

{7 EmployeeTerritories
7] Order Details

[ shippers
[ suppliers
[ Territaries
-5 Views

£ Stored Procedures

Advanced

Standard

Tag

nickname:

type

var

[11 Properties

_  thisCustomerID|

var

The name of this variable.

SetTag : VICTE

VICTE

9. In the “Update tag references” dialog, click Yes.
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Update tag references

Do you want to update all tags that reference the variable varName4d
to the new variable name thisCustomerlD?

10. In the cell under “Customer ID,” insert a ForEach tag.

H ©-06 3 e & SetTagTutorialTemplateDone.docx - Word adamm austin &= =

File Home | Insert  Draw | Design | Layout | References | ! lilings | Review | View | Developer | Help RUIGGWENE Windward Tools | Design Layout QTE” me

Bioleatmp0 - 20 I LEO

= Previous
Data Data POD Input Tag - Vizard Preview | Verify Output | Help
Sources~ Bin  Bin Parameters Tree ¥ Ec .+ Eoug T Data Count - -

Data operties Output Help
port O Set
e e ¥ RO L TR S oo B o T
-
End ForEach “;: Query

-<: Else *: End If

'b Case a End Switch

0 End Link é Bookmark

Quantity Order Cost

Total

11. Place your cursor on the ForEach tag in the template and click the Wizard button to open
the SQL Wizard.
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H -6 3 T SetTagTutorialTemplateDone.doox - Word . adamm austin 53]
File Home | Insert | Draw | Design | Layout | References = Mailings | Review | View | Developer | Help RUGERERCE Windward Tools | Design Layout QTE” me

i e LS - B Select Tag = Next B Datasource |SglServer
- I IR I R . .
Bk DeleteTag 4 Previous '] Data Tree Variable

Data Data POD Input Tag

varMame5
Output Help

Sources = Bin Bin Parameters Tree B Edit Tag " Equation IaData Count © VarStatus -

Data Tags [F} Tag Properties ForEach Tag Properties Help

Customer | Product Name Unit Price Quantity Order Cost

[forkach:]

Total

12. In the Wizard, drag the 4 columns that you need from the Data Tree into the Columns
section. These are the OrderDetails — UnitPrice, OrderDetails — Quantity, Orders —
CustomerlID, Products — ProductName

o8 5L Select Wizard — u] X

(- Employees PS
7] EmployeeTerritories
&[] Order Details
12 OrderID
12 ProductlD
& UnitPri
Quanti
12 Discount
A orders
12 OrderID
- -\B Customerl]
12 EmployeelD
I OrderDate
7] RequiredDate
-2 ShippedDate
12 Ship¥ia
&g Freight
-AB ShipName
AT ShipAddress
AE ShipCity
AE ShipRegion
-\ shipPostalCode
AE ShipCountry
[ Products
S 12 Product!
AT Productilame
12 SupplierlD
12 CategorylD
-AB QuantityPerUnit
-8 UnitPrice
12 UnitsInStock
12 UnitsOnOrder
12 ReorderLevel
Discontinued
T Reninn A

[ Columns Distinct [] A

WP Fitter &

W dlick here tv odd 2 aroup

) [Ed Join Tables Manual Joins [ | A

oK Cancel 0
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&[] Order De

--12 OrderlD
12 ProductlD
& UnitPrice

-1 2 Quantity

[ Orders

12 OrderID
-\ CustomeriD
12 EmployeelD

I OrderDate

7] RequiredDate
-2 ShippedDate

12 ShipVia

&g Freight
-AB ShipName
AT ShipAddress

AE ShipCity

-AB ShipRegion
-\ shipPostalCode

12 ProductD
~\B Productilame
12 SupplierD
12 CategoryD
--AB QuantityPernit

g UnitPrice
12 UnitsInStock
12 UnitsOnOrder
-1 ReorderLevel
Discontinued
T Reninn

<

~| [ columns Distinct ~

[E] order Details. UnitPrice
[E Order Details.Quantity
[E] orders.Customerld

N [E Products.Productiiame

1 sort ~

W ritter A

[u]

T dick here to add 5 aroun

[[@ Join Tables Manual Joins A

[7@ dbo.Order Details. OrderID is joined to dbo.Orders.Or.
[ dbo.Orders.OrderID is joined to dbo.Order Details.Or...
[i@ dbo.Order Details.ProductID is joined to dbo.Products...

v
£

Unit Price | Quantity | Customer ID | Product Name

31,2000
12,0000
31.2000
14.4000
31.2000
36.8000
27.2000

6.2000
31,2000
36,4000
36.8000
31.2000
36,4000
14,4000
31.2000
20.7000
17,5000
31,2000
39,4000
31.2000
30.4000
31,2000

2,0000
31,2000

8.0000
30,4000

30 BLONP
20 BLONP
15 LEHMS
18 RATTC
15 RATTC
15 RATTC
21| RATTC
& RATTC
40 SUPRD
28 SUPRD
12 SUPRD
8 TORTU
14 TORTU
30 TORTU
20 OLDWO
15 OLDWO
10 MEREP
70 MEREP
28 MEREP
36 RATTC
20 RATTC
2 HUNGC
20 HUNGC
45 ERNSH
50 ERNSH
30 ERNSH

Alice Mutton
Alice Mutton
Alice Mutton
Alice Mutton
Alice Mutton
Alice Mutton
Alice Mutton
Alice Mutton
Alice Mutton
Alice Mutton
Alice Mutton
Alice Mutton
Alice Mutton
Alice Mutton
Alice Mutton
Alice Mutton
Alice Mutton
Alice Mutton
Alice Mutton
Alice Mutton
Alice Mutton
Alice Mutton
Alice Mutton
Alice Mutton
Alice Mutton
Alice Mutton

oK

SELECT dbo. [Order Details].UnitPrice, dbo.[Order Details].Quantity, dbo.Orders.CustomerID, dbo.Products.Productame FROM ((dbo.[Order
Details] INNER JOIN dbo.Orders ON dbo.[Order Details].OrderID = dbo.Orders.OrderID) INNER JOIN dbo.[Order Details] as Tablel ON dbo.
Orders.OrderID = Tablel.OrderID) INNER JOIN dbo.Products ON Tablel.ProductID = dbo.Products.ProductID

|W'NF?NARDL|

NOTE: We are able to drag columns in from three different tables (Order Details, Orders, and
Products) thanks to a structure called a “join” in the SQL query language. While the SQL Wizard
takes care of performing the join for you, using data from different tables like this is only
possible when the involved tables can be related using a shared column. Here, the Order
Details table has a column called OrderID which is the same as the OrderID in the Orders table,
and the Order Details table has a column called ProductID which is the same as the ProductID

in the Products table.

13. For this template, you only want to see orders for the CustomerID defined earlier. To add a
filter, in the Filter section click “click here to add a group” and “click here to add a filter.”
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SOL Select Wizard - [m] X
Unit Price | Quantty | Customer ID | Product Name
[ Enployees o ~ | [E Columns Distinet [[] ~ [ quarey |
% EmployeeTerritories »| 312000 30 BLONP Alice Mutton A
£1-[] Order Details g
s (] Order Details UnitPrice 12,0000 20 BLONP Alice Mutton
12 Productl ] Order Detais. Quantity 31.2000 15 LEHMS Alice Mutton
& UnitPrice
“‘: e B Orders.CustomerD 14,4000 18 RATTC Alice Mutton
312000 15 RATTC Alice Mutton
~12 Discount [E Products.Productiame
[ Orders 36,8000 15 RATTC Alice Mutton
12 OrderID 1 sort N 27.2000 21 RATTC Alice Mutton
AT O=tmenD 6.2000 6 RATIC | Alice Mutton
~12 EmployeelD
£ OrderDate g i to sortby here 312000 40 SUPRD Alice Mutton
7] RequiredDate 36,4000 28 SUPRD Alice Mutton
(i) ShippedDate A~ 35,8000 12 SUPRD Alice Mutton
12 ShipVia W Fiter
& Freight ¢ dick here to add a aroup i B ToRny bty
~AB Shiphame e : 36,4000 14 TORTU Alice Mutton
s 5:"”*“’355 14,4000 30 TORTU Alice Mutton
AE ShipCity
AB SheRegon 31,2000 20 OLDWO | Alice Mutton
-AB ShipPostalCode 20,7000 15 OLDWO | Alice Mutton
@ AAB ShipCountry 17.6000 10 MEREP Alice Mutton
Products
Fe 31,2000 70 MEREP Alice Mutton
AR Producthame 39,4000 28 MEREP Alice Mutton
it ~
12 SupplierD 58 Join Tables Manual Joins [ 12000 Py ey Alice Mutton
12 CategorylD
A QuantityPerUnit [EF cbo.Order Details. OrderID s joined to dbo.Orders OrderID 30.4000 20 RATTC Alicz Mutton
~& UnitPrice i [f@ dbo.Orders,OrderID is joined to dbo.Order Details, OrderID 3E2000 i s drson
12 UnitsInStor 2.0000 20 HUNGC Alice Mutton
dbo.Order Details.ProductD is joined to dbo.Products Productld
ARt picyedor = 3 31,2000 45 ERNSH Alice Mutton
~12 ReorderLavel
Discontinued 8.0000 50 ERNSH Alice Mutton
T Renion bt 30,4000 30 ERNSH Alice Mutton
< > o

SELECT dbo. [Order Details].UnitPrice, dbo.[Order Details].Quantity, dbo.Orders.CustomerID, dbo.Products.Productlame FROM ((dbo.[Order Details]
INNER JOIN dbo.Orders ON dbo.[Order Details].OrderID = dbo.Orders.OrderID) INNER JOIN dbo.[Order Details] as Tablel ON dbo.Orders.OrderID = Tablel
.OrderID) INNER JOIN dbo.Products ON Tablel.ProductID = dbo.Preducts.ProductID

8 50 Select Wizard - o X
[ Employees ~| = columns == R Unit Price |Quanhty ‘Cusl‘ﬂmer ID | Product Name
% EmployeeTerritories »| 3L2000 30 BLONP Alice Mutton ~

£1-[77] Order Detais
iy F8] Order Detais.UritPrice 12,0000 20 BLONP Alice Mutton
12 Productip ] Order Detais. Quantity 31,2000 15 LEHMS Alice Mutton
- UnitPrice
o =3 B Orders.Customer 14,4000 18 RATTC Alice Mutton
el B Produc Producame 31.2000 15 RATTC Alice Mutton
[0 orders 3.8000 15| RATTC Alice Mutton
~12 OrderlD 27.2000 21 RATTC Alice Mutton
AB CustomerID 3 sort ~
e Eies 5.2000 6 RATTC Alice Mutton
47 orderpate sort by here 31.2000 40 SUPRD Alice Mutton
£ RequiredDate 36.4000 28 SUPRD Alice Mutton
z:‘psednam W Fiter A 36.8000 12 SUPRD Alice Mutton
ipVia
- Freight 5 where allof the folloving conditorare & S ITORTY; | sceeaitin
AB Shiphame : click here 1o sdd a filter : 35,4000 14 TORTU Alice Mutton
AL 5:"’“"“55 ¥ dlide here to add a grou 14.4000 30 TORTU Alice Mutton
-AB shipCr
e Sh‘ﬁ:;mn 312000 0 oDWO | Alice Mutton
AB ShipPostalCode 0.7000 15 OLDWO | Alice Mutton
4B ShipCountry 17.5000 10 MEREP Alice Mutton
-{E3 products
&2 ki 31.2000 70 MEREP Alice Mutton
AB Productilame 39,4000 28 MEREP Alice Mutton
i ~
12 Supplierd [7@ Join Tables manual Jons || 212000 oy — alce Mutton
~12 CategorylD
AB QuantityPerlnit [ dbo.Order Details.OrderID is joned to dbo.Orders. OrderID 30.4000 20| RATTC Alice Mutton
g Unitprice [E@ dbo.Orders.OrderID is joined to dbo. Order Details.OrderID iy ZiHmee | Acsmo
=12 UnitsInstock B domo e pro Ao b proc . 2.0000 20| HUNGC Alice Mutton
- 0.0rder Details.ProductiD i joined to dbo.Products.Productld
i: g""s:"?ma" * 312000 45 ERNSH Alice Mutton
cordert evel
Discontinuzd 8.0000 50 ERNSH Alice Mutton
-5 Reninn b 30,4000 30 ERNSH Alice Mutton
< > = v

SELECT dbo.[Order Details].UnitPrice, dbo.[Order Details].Quantity, dbo.Orders.CustomerID, dbo.Products.ProductName FROM ((dbo.[Order Details]
INNER JOIN dbo.Orders ON dbo.[Order Details].OrderID = dbo.Orders.OrderID) INNER JOIN dbo.[Order Details] as Tablel ON dbo.Orders.OrderID = Tablel
.OrderID) INNER JOIN dbo.Products ON Tablel.ProductID = dbo.Products.ProductID

14. Click on “click here to select a node” and from the “Select the desired column” dialog, select
the Orders — CustomerID node since you can compare this to the “thisCustomerID” variable
defined earlier.

Beginner Training Course Page 171



.,;-* Select the desired column

E Order Details

-7 Orders
12 OrderID

12 EmployeelD
-131] OrderDate
- RequiredDate
-1 ShippedDate

12 shipVia

&g Freight

AR ShipMame

AR ShipAddress

AB ShipCity

AR ShipRegion

AR ShipPostalCode

AR ShipCountry

1 H Miem A st

15. To compare the CustomerID column to the “thisCustomerID” variable, click “click here to set
the value,” click the down arrow to the side of the text field, and from the drop down of
template variables, select “thisCustomerID.”

80 501 Select Wizard | X
[#1-1] EmployeeTerritories ~| Eacolumns e Urit Price ‘Quanﬁty |Cusmmer 10 | Product Name
-] Order Details v| 312000 0 BLONP Alice Muttor
12 OrderID
_____ G ot [E Order Detalls.UnitPrice 12.0000 20 BLONP Alice Muttor
£ UnitPrice [E oOrder Details.Quantity 31.2000 15| LEHMS Alicz Muttor
----- 12 Quantity [ Orders.CustomerD 14,4000 18 | RATTC Alice Muttor
A2, Ciacount; 31.2000 15 RATTC Alice Muttor
- Orders [E Products ProductName
12 OrderlD 36.8000 15| RATTC Alice Muttor
AR CustomerID 1 sort n 27.2000 21 RATTC Alice Muttor
12 Employeel 5.2000 & | RATTC Alice Muttor
{5 OrderDate
P RequiredDate Drag what you want to sort by here 31.2000 40 SUPRD Alice Muttor
--{31] ShippedDate 36.4000 28 SUPRD Alice Muttor
12 ShipVia Y Fiter ~ 36,8000 12 SUPRD Alice Muttor
----- g Freight
B ShipName 5-¥F where all o the folloving condibons are true L2000 2 {TORTL Alice Muttor
----- AB ShipAddress X Y8 dbo.Orders.CustomerD is equal to the value clidk here to set the vallle. & . 36.4000 14 TORTU Alice Muttor
AB S:IDCIty i Y dlick here to add a filter : 144000 30 TORTU Alice Muttor
----- 4B ShipRegion M click here to add 3 aroup
AE ShioPostalCode 31.2000 20 OLDWO  Alice Muttor
----- AB ShipCountry 20.7000 15 OLOWO  Alice Muttor
- Products 17.6000 10 | MEREP Alice Muttor
----- 12 ProductD
AE ProductMame 31.2000 70 MEREP Alice Muttor
..... 12 SupplierlD 39,4000 28 MEREP Alice Muttor
12 CategorylD [Zd Join Tables Manual Joins [ | A 31.2000 385 RATTC Alice Muttor
----- AB QuantityPerUnit
% Sr':;;‘"zpy n 30,4000 20| RATTC Alice Muttor
_____ e [f@ dbo.Order Details. OrderID is joined to dbo. Orders.OrderlD 515008 S| AmGE T
12 UnitsOnOrder [f8 dbo.Orders.OrderID is joined to dbo.Order Details.OrderID 2.0000 20 HUNGE ‘Alice Mutior]
""" 12 ReorderLevel [T dbo.Order Details ProductID is joined to dbo.Products. Productld 312000 45 ERNSH Alice Muttor
Discontinued
777 Region 8,0000 50 ERNSH Alice Muttor
(- shippers 30,4000 30 ERNSH Alice Muttor
- Suppliers V 44,0000 7N FRNSH Aliee Muttar ¥
< > < ]

SELECT dbo.[Order Details].UnitPrice, dbo.[Order Details].Quantity, dbo.Orders.CustomerID, dbo.Products.ProductName FROM ((dbo.[Order
Details] INMER JOIN dbo.Orders ON dboc.[Order Details].OrderID = dbo.Orders.OrderID) INNER JOIN dbo.[Order Details] as Tablel ON dbo.
Orders.OrderID = Tablel.OrderID) IMMER JOIN dbo.Products OM Tablel.ProductID = dbeo.Products.ProductID

[ o [« |@
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~12 EmployeelD

I51 Orderbate
] RequiredDate

- shippedDate

12 CategorylD
~AE QuantityPerUnit
& UnitPrice

12 UnitsnStock
12 UnitsOnOrder
~12 ReorderLevel
Discontinued
T Reninn

>

Drag what you want to sort by here

[E@ dbo.Order Details. OrderID is joined to dbo.Orders, OrderID
[f@ dbo.Orders,OrderID is joined to dbo.Order Details, OrderID
[E8 dbo.Order Details.ProductiD is joined to dbo Products Productld

12 ShipVia ¥ Fiter
g Freight where all of the folloving conditions are true @)
~AE ShipName dbo.Orders.CustomerD is 2qual to the value .
~AB ShipAddress ¥§ click here t add a filter
AR ShipCity W& dlick here to add 3 aroup
AR ShipRegion
AB shipPostalCode
AR ShipCountry
[ Products
12 Productld
':: ZLﬁ::SmE [ Join Tables Manual Joins [ |~

SOL Select Wizard - [m] X
{7 Employees UnitPrice | Quantity Customer 1D | Product Name
% Em;u:EETErrituriEs 3 colmns ostnct L] ~
g m__?:gg::ﬂs [E order Details.UnitPrice

12 ProductlD B order Details.Quantity
&g Unitprice
~12 Quantity [H orders.CustomerlD
~12 Discount [E Products.Productiame
7 orders
12 OrderlD
~AB CustomerID 1 sort ~

SELECT dbo. [Order Details].UnitPrice, dbo.[Order Details].Quantity, dbo.Orders.CustomerID, dbo.Products.Productame FROM ((dbo.[Order Details]
INNER JOIN dbo.Orders Ol dbo.[Order Details].OrderID = dbo.Orders.OrderID) INMER JOIN dbo.[Order Details] as Tablel ON dbo.Orders.OrderID = Tablel

.OrderID) INNER JOIN dbo.Products ON Tablel.ProductID = dbo.Products.ProductID WHERE(dbo.Orders.CustomerID = ')

AT ShipAddress

A ShipPostalCode
AR ShipCountry
-5 Products

12 ProductlD

A Productiame
12 SupplerlD
~12 CategorylD
AR QuantityPerUnit
&g Unitprice

~12 UnitsInstack
+12 UnitsCnOrder
12 Reorderlevel
Discontinued
.7 Reaninn

<

>

W& dlick here to add afilter
¥ click here to odd 2 aroup

[7@ Join Tables

[F@ dbo.Order Details.OrderID is joined to dbo.Orders. Ord
[[@ dbo.Orders.OrderID is joined to dbo. Order Detals. Ord

“ocff thisCustomerD

[ dbo.Order Details, ProductiD is joined to dba Products.|

SQL Select Wizard - u} X
Employees UnitPrice | Quantity Customer ID | Product Name:
% EmployesTeritories i Colimns osmet L] A
o ‘U:EC;S::IE;S [ order Details.UnitPrice

12 ProductiD [E Order Detais.Quantity
- UnitPrice
12 Quantity [ orders.CustomerlD
12 Discount [ Products.Productilame
{2 Orders
+12 OrderID
AB CustomerID 3 sort ~
12 EmployeelD
5 OrderDate Drag what you want to sort by here
RequiredDate
2 Shippedbate
12 shipvia W Fiter A
~& Freight - where allof the following canditions are true @
B Shiphame % dbo.Orders.CustomerD is equa to the value .

SELECT dbo.[Order Details].UnitPrice, dbo.[Order Details].Quantity, dbo.Orders.CustomerID, dbo.Products.ProductName FROM ((dbo.[Order Details]
INNER JOIN dbo.Orders ON dbo.[Order Details].OrderID = dbo.Orders.OrderID) INNER JOIN dbo.[Order Details] as Tablel ON dbo.Orders.OrderID = Tablel

.OrderID) INNER JOIN dbo.Products ON Tablel.ProductID = dbo.Products.ProductID WHERE(dbo.Orders.CustomerID = "°)

16. In the template, place your cursor on the ForEach tag and click Preview. You should see
each of the 4 columns you selected in the preview, and you should only see rows that match
the CustomerID “VICTE".
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H®-03%- = SetTagTutorialTempla

File  Home Inset Draw Design Layout References Mailings Review View Developer Help JUMEWSEN Windward Toold' Design  Layout @ Tellme

L3 © iMSelectTag | —+Mext - | = SqlServer lickname 5
w & P 5 o
E: e B Delete Tag = Previous @ Data Tree Variable  varName5

Data Data POD Input Tag 3 i s Wizard Preview Verify Output
Sources = Bin Bin Parameters Tree Tag- W EditTag 1 Equation | &g Data Count 2 Seleet RSOl ? x
Data Tags [F] Tag Properties b —
i T T gg e M- 3 M 4. M. 5. _Llnlt Price | Quantity | Customer ID | Product Name | |
16,8000 6| VICTE Gustaf's Knédkebrid ~
7] 16.8000 6| VICTE Ravioli Angelo
2 16.8000 6| VICTE Louisiana Fiery Hot Pepper Sauce
A 15.6000 15| VICTE Gustaf's Knackebrad
15.6000 15| VICTE Ravioli Angelo
15.6000 15| VICTE Louisiana Fiery Hot Pepper Sauce
[VICTE] 16,8000 20| VICTE Gustaf's Knackebrod
16.8000 20 | VICTE Ravioli Angelo
& 16.8000 20 VICTE Louisiana Fiery Hot Pepper Sauce
] [ 5.6000 B VICTE Filo Mix
- Customer ID Product Name Unit Price Quantity 56000 3 vIcTE Scottish Langbreads
= Idbg.Order Details UnitPri 10,0000 10 vIcTE Eio Mix
; ————dbo'omeriMails' Jand 10.0000 10| vICTE Scottish Longbreads
: D 24,8000 20| VICTE Tkura
~ dbo.Products.ProductMame .
Total 24,8000 20 | VICTE Tourtiére
5.9000 6| VICTE Tkura
rjl 5.9000 6| VICTE Tourtiére
i 24,0000 16 VICTE Unde Bob's Organic Dried Pears
g 24,0000 16 | VICTE Spegesid
] 24,0000 16 | VICTE Mozzarella di Giovanni
9.6000 20 | VICTE Unde Bob's Organic Dried Pears
ol 9.6000 20| vICTE Spegesid
- 9.6000 20| VICTE Mozzarela di Giovanni
27,8000 40 VICTE Uncle Bob's Organic Dried Pears
N 27,8000 40 | VICTE Spegesid
27.8000 40 | VICTE Mozzarella di Giovanni
% 24,3000 20| VICTE Ihura &
Select evaluated successfully! Copy to Clipboard Close
|

17. Next, add an out tag in the first column after our ForEach tag placing your cursor after the
ForEach tag and clicking Tags — Out.

H ©- 3 T SetTagTutorialTemplateDone.dock - Word adamm austin &=

File Home |Inset Draw Design Layout References Mail 'gs Review View Developer Help RUGGIERCE Windward Tools  Design Layout QTeII me

: = W ] S

B o T . | - = P o 9
Data Data POD Input Tag ' e Verify Output  Help
Sources~  Bin Bin Parameters Tree " Data Count - -

Data O i operties Output Help
.4 . .. .5 . . L 6 [

ForEach End ForEach Query
P =

-(: If -(: Else h<'-‘ End If

q Switch BR case (_. End Switch

[vIC| s
4 Link oo End Link o Bookmark
" 4
Cuy Chart il Quantity Order Cost

[dbgOrder DetalE. UniPTice
dbo.Order Details,Quantity,
dbo.Orders.CustomerlD,

dbo.Products ProductMame]

18. Place your cursor on the Out tag, and open the Data Tree from the Tag Properties section.
The Data Tree is a quick way to assign a select to a tag in your template.
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H - 3 S & SetTagTutorialTemplat Word adamm austin

File Home |Inset Draw Design Layout References Mailings Review View Developer Help RUGLIERCE Windward Tools  Design Layout QTeII me = [==]

. = Select Tag | —* Next B t rce |3 i Nickname 5
@ = g o
' E - © BkDeleteTag 4 Previous ] Data Tree : Type - o
Data Data POD Input Tag i) B = Wizard Verify OQutput  Help
Sources~  Bin Bin. Parameters: Tree T W Edit Tag _+Equation "4 Data Count - '@ Format Data = =

Data Tags ] Tag Properties Fl Qut Tag Properties Qutput Help
P NI HFONNRTON, [FONRTO [romeey-,  DRTR ST gow [T SNy e DI -SRI &

[VICTE]

Customer ID Product Name Unit Price Quantity Order Cost

[dbo.Qrder Details, UnitPrice
dbo.Order Details.Quantity,
dbo.Orders.Custom: )
dbo.Products.Produc \-sn“eﬂoutj

19. From the Data Tree, select the node CustomerID under your ForEach variable.

E s - 3 r = SetTagTutorialTemplateDone.dock - Word adamm austin
File Home Inset Draw Design Layout References Mailings Review View Developer Help RUGLIERCE Windward Tools  Design Layout QTeII me = [==]

. L3 (M Select Tag  —F Mext B Datasour SqlServer | . Mickname L
w & ? . P> )
s - Bk Delete Tag | +—Previous  E Data Tree

Type =
Data Data POD Input Tag i) B = 3 B L2 Verify OQutput  Help
Sources~  Bin Bin Parameters Tree T ¥ Edit Tag .+ Equation " Data Cof 5 i

thisCustomerID
Data Tags ] 9@23 <wr:forEach> Qutput Help

§ Epreg = varName5
f-12 UnitPrice
12 Quantity
-AB CustomerID

-AE ProductMame
-12 Order Details_OrderID
-12 Order Details_ProductID
12 Orders_OrderID
VICTE] .12 Products_ProductlD
B. Data Source=mssgl.windward.net;Initial Catalog=Northwind;User
(£ Tables
ET' Views
Customer ID Product Name -] Stored Procedures
[dbo.Qrder Details. UnitPric
dbo.Order De
dbo.Orders. Cust

dbo.Products.ProductName][out]

20. Place Out tags in columns Product Name, Unit Price, and Quantity, and repeat the steps
above to give your Out tags selects on the nodes ProductName, UnitPrice, and Quantity
respectively.

21. Before you proceed, add an EndForEach tag and try outputting your template to make sure
you are on track. Place your cursor in the second second row of the table under the Customer
ID column. (The first three columns of this row have no borders to improve the aesthetic
design).
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H - Q= SetTagTutorialTemplateDone.dock - Word adamm austin [l =

File Home Inset Draw Design Layout References Mailings Review View Developer Help RUGGIWERCE Windward Tools  Design Layout QTeII me

Data Data POD Input Tag ag: ) : : ) izard Previe Verify Output  Help
Sources~  Bin Bin Parameters Tree S i rjtiatin . - -

Data operties Qutput Help
-ﬁg- L4 C . . BB . B

b ForEach = End ForEach xE Query

-(: If -(: Else -{: End If
Switch Case End Switch
= ne M
P :
. Link o End Link o Bookmark

: B Chart uct Unit Price | Quantity

Name

[dbg.Order Details. UnitPrice, dbo.Order [ProductNam | [UnitPric | [Quantit
uantity, dbo.Orders.Customer|D, e] e] yl
5. ProductMame][dbo.Customers.Custom

H ©- SetTagTutorialTemplateDone.docx - Word adamm austin [l = =]

Insert Draw Design Layout References Mailings View Developer Help Windward Windward Tools Q Tell me = [==]
P Find ~

EEC Replace

[§ Select

Clipboard = Font ] Paragraph Styles Editing

Calibri (Body) ~ |11 ~| A" A" Aa~ | fe AaBbCcDe| AsBbceDe AaBbCe AsBbcer AdB

Paste & /B|I U -abex, x| A-%¥-A- = |_TNormal | TNoSpac.. Heading1 Heading2 Title

[VICTE]

Customer 1D Product Unit Price | Quantity
Name

[dbg.Order Details.UnitPrice, dbo.Order [ProductNam | [UnitPric | [Quantit
[ ity, dbo.Orders.Customer|D, e] e] yl
roductName][dbo.Customers.Custom

LforEach
|

22. Click Output — DOCX to output to a DOCX format and you will get an output report of all of
the orders from the Customer ID “VICTE” as well as the Product Name, Unit Price, and Quantity
in the order.
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HS 68 -

File Home Insert Draw Design

Fawe s iz =

Data Data POD Input Tag Tags
Sources~  Bin Bin

Data

Layout

Parameters Tree =

[VICTE]

SetTagTutorialTemplateDone.dock - Word - Saved to this PC

References Mailings Review View
=¥ Next
+— Previous | [}

Tf Data Count

Tag Properties

O TR R

Developer

Help

adamm austin

Windward

Verify Output

Out#

Windward Tools

Help

DOCK
HTML
PDF

Printer

RTF

Customer 1D

Product Name

Unit Price

Quantity

[dbo.Order Details, UnitPrice, dbo.Order

[ProductName]

Details,Quantity, dbo.Orders.CustomerlD,

dbo.Products. ProductName][CustomeriD]

[UnitPrice]

[Quantity]

LforEach
|

OUTPUT-0fa2f.docx - Word - Saved to this PC adamm austin
et Daw  Design  layout References  Maiings  Review  View Developer  Help  Windward  WindwardTools Tellme
EI P Find -
[3 o |[Cotior @ody -1 -J A" AT Aa-i] 20 20T nasbcee | Asebceoe AaBbC( Asebcet AQB afkplm
Pﬂ_m @B I Uvacx x|A-¥-a- B = | D TNormal | TNoSpac.. Heading1 Heading2 Title = E‘S:\::t'
Cipboard Font w Faragraph 5 Styles 5 Editing s
i f I i PR 2 . 3 FRT . s . oy,
Customer ID ProductName | Unit Quantity [ Order
Price Cost
VICTE Gustaf's 168000 | 6
VicTe Ravioli Angelo | 16.8000 | 6
VICTE Louisiana Fiery | 16.8000 | 6
Hot Pepper
sauce
i VICTE Gustaf's 15.6000 | 15
VICTE Ravioli Angelo | 15.6000 | 15
VICTE Louisiana Fiery | 15.6000 | 15
Hot Pepper
- sauce
” VICTE Gustaf's 168000 | 20
VICTE Ravioli Angelo | 16.8000 | 20
VICTE Louisiana Fiery | 16.8000 | 20
Hot Pepper
- sauce
VICTE Filo Mix 56000 |8
VICTE Scottish 56000 |8
Longbreads
VIcTE Filo Mix 100000 | 10
“ VICTE Scottish 10,0000 | 10
Longbreads
VICTE kura 24,8000 | 20
VICTE Tourtitre 24.8000 | 20
VICTE Tkura 55000 |6
J VICTE Tourtiére 55000 |6
VICTE Uncle Bob's 24.0000 | 16
Organic Dried
Pears
VICTE Spegesild 24.0000 | 16
VICTE Mozzarella di 24.0000 | 16
7 Glovanni
VICTE Uncle Bob's 96000 | 20
Organic Dried
pears
VICTE Spegesild 96000 | 20
OUTPUT-9fa12f.dooe 2,195 characters (an approximate value), BDisplaysettings [ E & - ] + 100%

Q Tell me

23. Now our goal is to output the Order Cost for any one Order. (This will be the product of Unit
Price and Quantity). Go back to your template and place a new OutTag in the first row of the
Order Cost column and open the Tag Editor for the Out tag by clicking the “Edit Tag" button.
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H -0 a TR SetTagTutorialTemplateDone.dock - Word adamm austin = e ]

File Home Inset Draw Design Layout References Mailings Review View Developer Help RUGLIERCE Windward Tools  Design Layout QTE” me = [=]

Select Tag | = Next ; Datasource |SqlServer - k“% Mickname A 9
s T B Delete Tag , +— B Data Tree “ L Type = o
Data Data POD Input Tag Out Wizard Previe Verify Output  Help
Sources~  Bin Bin Parameters Tree Ta @ Edit T: ~“Equation T Data Count - '@ Format Data - -

Data Tags ] Tag Properties ] Qut Tag Properties Qutput Help
PO - . L 3 g . --|---4-&-|---5$--|--§§--Q§|---?---

[VICTE]

Customer 1D Product Name Unit Price | Quantity

[dbg.Order Details. UnitPrice, dbo.Order. [ProductName] [UnitPrice] | [Quantity]
Details.Quantity, dbo.Orders.Customer|D,
dho.Products ProductMame][CustomerID]

LforEach

24. In the Tag Editor, you can take the product of our two variables using an equation. Click the
Equation button in the Tag Editor.

Pe—— H X = Edit Tag - [OutTag]
Select

> z 7 Next H

[ value
Freview Wizard Equation 4= previous Save Tag

[ Evaluate

Select Home

[EREY <iriset/>
4] <wriforEach>
. Data Source=mssql.windward. net;Initial Catalog=Northy|

(i Properties

Results

tagis valid

25. In the Equation dialog, find the PRODUCT equation. This will allow you to take the product of
your two template variables. Select the PRODUCT equation and click OK.
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'=|I Equation

Select a category:
All

Select a function:

PRODUCT
PROPER
QUOTIENT
RAND
RANDEETWEEN
RANGE

PRODUCT (numberl,numberd,...)

Returns the multiplication of all number given as arguments, which can be
numbers of names, arrays, or references that contain numbers,

26. In the Function Arguments dialog, you can define the numbers you want to multiply. Use the
down arrow to select from your Template Variables. Expand the drop down for Number1, and
double click “Quantity.”

85! Function Arguments

| =PRODUCT()

PRODUCT

Numberl

! i thisCustomerID
EI&;] <wr:forEach >
Number3 Elqﬁ varNames

- 12 UnitPrice

Number2

nombers | 12 EEEY

- AE CustomerID

- AB ProductMame

- 12 Order Details_Order;
- 12 Order Details_Produ
- 12 Orders_QrderID

- 12 Products_ProductID

Returns the multiplication of all number given
references that contain numbers,

Number n
W

£s, arrays, or

rguments for

Formularesult = 0

27. Expand the drop down for Number2, and double click “UnitPrice.”
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85 Function Arguments

| =PRODUCT(${varNameS5.Quantity})

PRODUCT

Numberl |${varName5.Quantity} | W |

Number2

Nomber3 . g thisCustomerID
=€ <wr:forEach>

Numberd EI._,E varhame5
- 12 UnitPrice
- 12 Quantity

- AB CustomerID
Returns the multiplication of all number given AR ProductMame [‘\es, arrays, or
r

references that contain numbers. .12 Order Details_Order!

Number n - 12 Order Details_Produ
W

guments for
- 12 Orders_QrderID
- 12 Products_ProductID %

Formularesult = & >

i _I Eaiced o_ﬁ

28. You can preview the result of your product in the Function Arguments dialog to make sure it
looks as you expect.

BE Function Arguments

| =PRODUCT(5{varMame5.Quantity}, ${varMame5.UnitPrice})

PRODUCT

Numberl |${uarName5.Quanh’ty} |v| =@
Number2 |${varNameE.UnitPrice} |v| =i::_£-6¢:-sh}
-_

Number3 | |v| = -

Numberd | ¥ [7] -

e ——
=100.80000000000001 )

ot : e o
Returns the multiplication of all number given as arguments, which can befumbers of names, arrays, or
references that contain numbers.

Mumber number 1,number2,... are 1 to 255 numeric arguments for
which you want the average.

Formula result = 100.80000000000001
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29. Click OK to close the Function Arguments dialog. You will see the equation you created
appear in the query pane of the Tag Editor, and previewing will show the result of the equation
you made.

N~ Hx - Edit Tag - [OutTag] - o x
ull
. Select 0
oz —
] select 4 = Next H
EH value b B L
Preview Wizard Equation = ¢— preyious Save Tag
fl Evaluate .

Select Home

> =PRODUCT(${varName5.Quantity},${varName5.UnitPrice})
ach
E Data Source=mssql.windward. net;Initial Catalog=Morthy|

EEE
=
Fats

o

11| Properties |

- Query

Out Tag : =PRODUCT(${var NameS5.Quantity}, §{var Name5.Unit Price})
100,80000000000001

100,80000000000001

100,80000000000001

234.0

234.0

234.0

336.0

Select evaluated successfully!

30. Save your tag.

31. Now your challenge is to display the total cost of all orders by the customer in the “Total”
row of your table. You can achieve this by declaring a template variable outside of the table,
and then add to this template variable for each Order Cost you calculate in the table. The first
step is to declare our template variable outside of the table using a Set tag. Place a Set tag on
the second line of the template.
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H - SetTagTutorialTemplateDone.dock - Word adamm austin [l =

File Home Insert Draw Design Layout References Mailings Review View Developer Help Windward Windward Tools Q Tell me

o= @

Verify Output  Help
Data Count - -

=¥ Next

Data Data POD Input Tag
Sources~  Bin Bin Parameters Tree

Data Fl Tag Properties Qutput Help

1.5667

+—Previous | [ Dat
' e

[VICTE]

[set]
&

Customer ID Product Name | Unit Price | Quantity | Order Cost
[dbg.Order Details. UnitPrice, dbo.Order. [ProductName] | [UnitPrice] | [Quantity] | [UnitPrice})]
Details,Quantity, dbo.Orders.CustomerlD,
dbo.Products.ProductNamel[CustomeriD]

LforEach

32. Place your cursor on the Set tag, and open the Tag Editor by clicking “Edit Tag”
33. Specify the initial value of the Set tag by entering 0 into the query pane.

34. Preview the tag to be sure it contains the value 0.

al) © 7 H X

— Select

B P —

] select > - — Next H

Eae wb v 0
Preview Wizard Equation 4= Previpus Save Tag

[ Evaluate -

Select Home

@ <wrisetf>
[l Data Source=mssgl.windward.net;Initial Catalog=North|

(14| Properties

SetTag: 0
1]

Select evaluated successfully!

To set a variable name for the tag, select the Properties pane in the Tag Editor, and change the
var value to “totalOrdersCost”. Click the Save Tag button.

Beginner Training Course Page 182



|W|NQVARDL|

36. Now that you have a template variable to contain the total, we need to add the order cost
calculated for each order to the “totalOrdersCost” variable. We can re-use the value output by
our Order Cost Out tag by assigning a variable name to the Out tag, and then using the Out
variable in our sum. Open the Out tag in the Order Cost column in the Tag Editor.

37.In the “Update tag references” dialog, click Yes to update all references to the variable name
in the document.

38. To set a variable name for the tag, select the Properties pane in the Tag Editor, and change
the var value to “currentOrderCost”. Click the Save Tag button.

39. In the “Update tag references” dialog, click Yes to update all references to the variable name
in the document.

40. Place a Set tag in the same cell after the Out tag in the Order Cost column and open the Tag
Editor for the Set tag.

41. To update the value of the template variable, we will need to give this Set tag the same
variable name as our template variable to hold the total orders cost. To set a variable name for
the tag, select the Properties pane in the Tag Editor, and change the var value to
“totalOrdersCost”.

42. Now you must give the tag a select that will sum the existing currentOrderCost with the
totalOrdersCost. You can do this with an equation like you calculated the product earlier. Click
the Equation button in the Tag Editor.

gl <wrisetf>
4] <wriforEach>
E Data Source=mssql.windward. net;Initial Catalog=Northy|

Results

43. In the Equation dialog, find the SUM equation. This will allow you to add up the total of your
two template variables. Select the SUM equation and click OK.
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'=|I Equation

Select a category:

All

Select a function:

SUM

SUMPRODUCT
TEXT

TIME
TIMESPAM
TIMEVALLE

SUM{numberl,numberd,...)

Adds all the numbers in a range of values.

44, In the Function Arguments dialog, you can define the numbers you want to add. Use the
down arrow to select from your Template Variables. Expand the drop down for Number1, and
double click “totalOrdersCost”. This is the Set tag variable that will hold the total across all
orders. Notice after you select it, that the previewed value is 0. This is the value the variable was

initialized to in the Set tag.

85 Function Arguments

| =5UMQ

SumM

Numberl
Number2
Number3

Numbera

Adds all the numbers in a range of values.

Humber n
W

Formularesult = 0

Beginner Training Course

i totalOrdersCost
¢ i currentOrderCost
281 <wriforEach>
Jﬁ varhlame5

to sum. Logical
s as arguments
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BE Function Arguments

| =5UM(${totalOrdersCost})

5UmM

Number1 | ${totalOrdersCost} v
Number2 | [v]
Number3 | v
Numbera | v]

Adds all the numbers in a range of values.

Number number 1,number2,... are 1 to 255 numbers to sum. Logical
values and text are ignored, induded if types as arguments

Formularesult = 0

45. Expand the drop down for Number2, and double click “currentOrderCost”. Notice after you
select it, that the previewed value is 100.80. This is the first value contained by our Out tag
variable after calculating the first product.

85! Function Arguments

| =SUM(${totalOrdersCost})

SumM

Humberl |${t013IDrdersCost} | W |

Number2

Number3
mp thisCustomerID

Numberd -G totalOrdersCost
| gl currentOrderCost
=€ <wr:forEach>

G- varNames
Adds all the numbers in a range of values.

Humber n to sum. Logical
W s as arguments

Formularesult = 0

d ][oe | @
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| =SUM(${totalOrdersCost}, S{currentOrderCost})

5UmM

Numberl |${to13IDrdersCost} | W |

0
=
Number2 | ${currentOrderCosty v {J_E?r.sonnounounouni‘

Tk s
Number3 v

Numberd | |v|

= 100.80000000000001

Adds all the numbers in a range of values.

Number number 1,number2,... are 1 to 255 numbers to sum. Logical
values and text are ignored, induded if types as arguments

Formula result = 100,80000000000001

46. You can preview the result of your product in the Function Arguments dialog to make sure it
looks as you expect.

BE Function Arguments

| =SUM(s{totalOrdersCost}, ${currentOrderCost})

SUM

Numberl |${to13|0rdersﬂost} | W | 0

Number2 |${currentOrderCost} | v| 100.80000000000001

Number3 | | W |

Numberg | |v|

P —

g —
(= 100.80000000000001 3
. i

Adds all the numbers in a range of values. —

Number number 1,number?2,... are 1 to 255 numbers to sum. Logical
values and text are ignored, induded if types as arguments

Formula result = 100,80000000000001

o || cnel | @
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47. Click OK to close the Function Arguments dialog. You will see the equation you created
appear in the query pane of the Tag Editor, and previewing will show the result of the equation
you made.

48. Click Save Tag to save your tag.

49. In the “Update tag references” dialog, click Yes to update all references to the variable name
in the document.

50. Your last step is to add an out tag to output the totalOrdersCost variable after adding the
cost of each individual order to the variable. Place an Out tag in the cell to the right of the
“Total” cell.

H - Q= SetTagTutorialTemplateDone.dock - Word . adamm austin [l =
File Home Inset Draw Design Layout References Mailings Review View Developer Help RUGLIERCE Windward Tools  Design Layout QTeII me

4— Previous é 9

Data Data POD Input Tag Tags _ _| Verify Output  Help
Sources~  Bin Bin Parameters Tree i 4l Data Count = =

Data Fl Tag Properties Qutput Help

T A B ] ---&--3&--.-&5-4--- S5 6 T

[VICTE]

Customer ID Product i Quanti | Order Cost
Name i ty
[Product i [Quan | [UnitPriceN]l[=SUM(S{totalQrdersCost],S
Namel | rigel |tityl | {cumentOrderCostil

51. Place your cursor on the Out tag, and open the Data Tree from the Tag Properties section.
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H - a - 5 SetTagTutorialTemplateDone.dock - Word

File Home
— Next ¥ Datasour
B Data Tree
Tf Data Count -

L3 Select Ta
B = = .
s T B Delete Tag = Previous
Data Data POD Input Tag i) )

Sources~  Bin Bin Parameters Tree ¥ Edit Tag

Data Tags [F] Tag Properties

BT ---&--3&--.-&5-4---

" Equation

Insert Draw Design Layout References Mailings Review View Developer Help RUGGIWELCE Windward Tools  Design Layout

Wizard Previe

[Eal huat'?

adamm austin
Q Tell me
‘
Type . ? 3
erl utput
-5“ Format Data =

Nickname

Qut Tag Properties COutput

s e e 6 R

[VICTE]

[0]
#

Customer ID Product Quanti | Order Cost
Name ty
[Product [Quan

Name] tity]

dbo.Order

[UnitPrice}}l[=SUM|5{totalOrdersCost}, $
{currentOrderCost})]

dbo.Products.ProductName
1[CustomerDl
LforEach

n austin

Ho 8- -

Insert Draw Design Layout References Mailings Review View Developer Help RUGGIWELCE Windward Tools  Design Layout
Select Tag | = Next ;; t:

' i H'i E= SqlServer - >
*
s - i & Bk Delete Tag | +—Previous  E Data Tree “ :

Data Data POD Input Tag Out )
Sources~  Bin Bin Parameters Tree Tag~ ¥ Edit Tag

Data Tags

File Home Q Tell me

‘
Verify Output

Nickname

Type

" Equation T Data C

)=
o thisCustomerID
i currentOrderCost
i 2. erD i totalOrdersCost
=% Data Source=mssqgl.windward.net;Initial Catalog=Morthwind;User
| =SUM(S{totalOrdersCost}, ${currentOrderCost})

Qutput

(-7 Stored Procedures

[0]
#

Customer ID Product
Name
[Product

Name]

[dbo.Order

dbo.Products.ProductName
1[CustomerDl
LforEach

53. Now you can output your finished template! Click Output — DOCX and view your output
template. Your output contains a list of orders, the order quantity, unit price, order cost, and a
total cost of all their orders!
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adammaustin B —

DB insert Draw Design layout References Mailings Review View Developer Help Windward WindwardTools Design  layout @ Tellme

-, .. =
[ o |[ColibitBody) -[11 - A A" [ Aa~ | ke 20 [ napbcon: | asebeene AaBbC Aseocet AQB 5;::'“
Vﬂfm v B I U-aex.x | A-¥-A- N T Normal | TNoSpac.. Heading1 Heading2 Title = H;E&e\mv
Clipboard & Font & Paragraph B Styles & Editing 2
m A 12 M3 WA s ¢ D
VICTE Jack's New | 12.7500 | 8 1020
England Clam
Chowder
VICTE Ipoh Coffee | 12.7500 | 8 1020
VICTE Chocolade 127500 | 8 1020
VICTE sirop d'érable | 12.7500 | 8 1020
VICTE Jack's New | 28.5000 | 30 855.0
England Clam
Chowder
VicTE Ipoh Coffee | 28.5000 | 30 855.0
VICTE Chocolade 28.5000 | 30 855.0
VICTE Sirop d'érable | 28.5000 | 20 855.0
VICTE Manjimup 53.0000 | 4 2120
Dried Apples
VICTE NuNuCa NuB- | 14.0000 | 20 280.0
Nougat-Creme
VICTE Geitost 14.0000 | 20 280.0
VICTE Outback Lager | 14.0000 | 20 280.0
VICTE NuNuCaNuB- | 25000 |4 100
Nougat Creme
VICTE Geitost 25000 |4 100
VicTE Outback Lager | 2.5000 | 4 100
VICTE NuNuCa NuB- | 15.0000 | 30 4500
Nougat Creme
VICTE Geitost 15.0000 | 30 4500
VICTE Outback Lager | 15.0000 | 30. 456
Total | 29789.1
o7
Page3of3 47awords [F 8 B Disploy settings B B - ' + 100

Now that you have finished this introduction tutorial, here are some resources we recommend
you visit next:

1. How to connect to XML datasources

2. How to use the XPath Wizard

3. The Windward Tutor: A collection of short video tutorials
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3: If Tag Tutorial

Prerequisite Tutorials

Before doing this tutorial, we recommend you have done...

1. The Start Here Tutorial

Training Overview

This Training Guide walks you through the fundamentals to understand and use the If, Else and
EndIf tags.

1. What do If, Else and EndIf Tags do?

2. Connect to Data

3. Design and fill a table template using ForEach
4. Analyzing the Output

Step 1- What do If, Else and EndIf Tags do?

If Tag are used to conditionally display content in your Report Template, such as Tags, text,
images, etc., in your output. An If Tag is basically a Boolean expression, or condition, such as
"${varName} <= 10" (${varName} is less than or equal to 10), whose value determines whether
the contents of the If Tag are processed. If the condition evaluates to 'true,' then the content
between the If Tag and the EndIf Tag are processed. If the condition evaluates to 'false,' then
the content between the If Tag and the EndIf Tag are ignored.

For example, if you only want to see prices for items that show a cost that is less than or equal
to 10, you could display only those prices using a condition such as "${CostOfltems} <= 10" and
ignore the cost of other items in the list.

Since the If tag is only processed when the condition evaluates to 'true,’ users can use an Else
tag to display content in the case that the If tag evaluates to 'false.' For example, you may wish
to print "the cost of this item is less than or equal to 10" if "${CostOfltems} <= 10" evaluates to
'true;’ otherwise print "the cost of this item is greater than 10."

Step 2 - Connect to Data

1. Open Microsoft Word. You will see two tabs in the Microsoft Office Ribbon - the “Windward”
Tab and the “Windward Tools” Tab.
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Document] - Word Shelby Keupp

File Home Insert Draw Design Layout References Mailings Review View Help Windward Windward Tools Acrobat O Tell me 1% Share =
| —_— 1 |
X - P - SFind - 8
ﬁ.j B Calibri (Body) = |11 - A" A" Aa- B = AaBbCcDt| AaBbCeDe AaBbCt AaBbCel | & Replace [hm R L!ﬁl
I -
Paste 2 = Create and Share Request Dictate
B T U-a x x -2 A~ = TNormal | TNoSpac.. Headingl Heading2 |+ q
- = = A ) = = R Select~ Adobe PDF  Signatures =
Clipboard | Font ] Paragraph [F] Styles ] Editing Adobe Acrobat Voice ~

2. Click on the “Windward Tab” and click on the “Data Sources” button to open the connection
editor.

Documentl - Waord Shelby Keupp
File Home Draw Design Layout References Mailings Review View Help Windward Windward Tools Acrobat £ Tellme 15 Share =
N & T2 moo o | W ZP LE O]
o - o e | B w VoS
Data Data POD Input Tag Tags : izt Vizard Preview Verify Output Help
Sources~ n Bin Parameters Tree s v < + Equatior il Dat = 2
Data Tags Ml Tag Properties Qutput ~

3. In the Connection Editor window, select the data connection labeled “SQLServer” and click
the “Connect” button.

g Connection Editor - E 2
Connections Details
Active (Empty) Nickname: |5q|Server
4 Recent Inactive Type: Sql Server
SqlServer Credentials
Provider: | | =
= XML () Use Windows Identity
Server: { mssgl.windward.net | v | Browse... _
(@) Use Username Password
O 150N Database: ‘Northwind | ¥, |
: |d
oo Usemame
Password: | *¥FF |
DB2 Display Tables
Token:
. Token:
MySgl
() User Owned
() User & System

Read in metadata

D Use Connection String

Connection String: |Data Source=mssql.windward.net;Initial Catalog=Northwind;User ID=demo;Password="***= |

Root Dl'rectory:| I |

0 o - Test || Update |
Up Down Delete
Close

Connect  Data Set

4, Close the Connection Editor. You have now successfully connected to the sample data!
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g Connection Editor

Details

4 Active (Empty)

Nickname: :EqISeruer
SqlServer Type: Sql Server

4+ Recent Inactive

= XML : S S = Y 3
Server: ‘mssql.windward net |¥| | Browse.. |
0 Database:  lrthird |
bl OData
DB2 Display Tables
MySql ®) User
| User Owned
(_) User & System

|| Use Connection String

Root Directory:

4 O O W

Connect  Data Set Up Down Delete

Datasource connection succeeded

Connection String: |Data Source=mssgl.windward.net;Initial Catalog=Northwind;

Credentials
_) Use Windows Tdentity

@) Use Username Password

Username: |demo
Password: |5

|| Read in metadata

Test

\ Close

Update .

Step 3 - Design and fill a table template using ForEach

Using the ForEach tag, you will first make a basic table that displays a variety of product

information.
1. Place your cursor on the first line of the template.
2. Go to the “Insert” ribbon, and click “Table”

3. In the drop-down, select a 3X2 table to insert.
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Document! - Word

Shelby Keupp

(WiNwars)

File Home Insert Draw Design Layout References Mailings Review View Help windward Windward Tools Acrobat 2 Tell me & Share T2 Comments
B CoverPage- | F Pictures 2 lcons d}] Chart [ Get Add-ins W [::é @ +:| [ Header - ~ [~ | TIEquation ~ --;
[™ Blank Page E& Online Pictures €7) 3D Models ~ fg} Screenshot = . [ Footer~ ] A- 3 () Symbal
= Table )My Add-ins ~ Wikipedia | Online | Links | Comment Tedt L Insert
= Page Break % [0 Shapes - T SmartArt ANy ACd I e - [ Page Number~ | gy A=~ G] - Media
Pages 3x2 Table trations Add-ins Media Comments Header & Footer Text Symbals Media ~
ER Insert Table..
BZ Draw Table
=B .
FR Excel Spreadsheet
ER Quick Tables >
Pagelof 1 Owords W3 Display Settings [ B - 1 + 100%

4. Give the columns of your table headers “Category Name,” “Product Name,” and “Units In

Stock.

n

5. Place your cursor in the cell under “Category Name,” and insert a ForEach tag.

Documentl - Word Table T.. Shelby Keupp
File Home Insert Draw Design Layout References Mailings Review View Help Windward Windward Tools Acrobat Design Layout 2 Tell me g =
o @ = W o 2P 5E @O
| P ! g
P iw = e w P O
Data POD Input Tag Tags Wizare Verify Output Help
Sources ~ Bin Parameters Tree & & ¥
Data L3 ! rti OQutput ~
3
End ForEach = Quer
=] &= L
-(:Ewse K:Endlf
B Cose Bl End Switch | Units In Stock |
> € | |
(2] 5 o
o End Link o Bookmark
Page1of1 Swords [2 W Display Settings (& B - 1 + 100%
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6. Place your cursor on the “[forEach:]” tag that was inserted in your template and click the
“Edit Tag"” button in the Windward ribbon to open the Tag Editor.

Document1 - Word

Table Tools

Shelby Keupp

File Home Insert Draw
= L3
# e
Data t POD Input Tag
Sources~  F Bin Parameters Tree

Data

Design Layout References Mailings Review View Help Windward Windward Teols Acrobat
| M SelectTag  —+ : | : B B | Nickname
el B Delete T: revious i b ¥ Variable  wvarMamel .
e, rd Verify Output
® Edit T * Equatic i D= Var Status £
Tags [F} Tag Properties LM ForEach Tag Properties Output
‘ Category Name | Product Name ‘ Units In Stock |
[forEpch:] | ‘ |
a

Design

o E @

Layout 2 Tell me [y =

Help

7.In the Tag Tree, expand the table mssqgl.windward.net : Northwind -> Views and double-click
the “Products by Category” view. This will automatically write a select for every column in the
Products by Category view.

- = H X

Select

9 —
2
b #

Preview Wizard Equation

Select

= Mext

Edit Tag - [ForEachTag] FhlE Y 4

H

4— Previous  SaveTag

Home

= - mssql.windward.net : Northwind
7] Tables

=77 Views

£ Miphabetical list of products

{77 category Sales for 1997

£ current Product List

E Customer and Suppliers by City

£ Invoices

{7 Order Details Extended

{7 Order subtotals

{23 orders qQry

{4 Product Sales for 1337

{7 Products Above Average

£ Quarterly Orders

{7 sales by Category

{7 sales Totals by Amount

E Summary of Sales by Quarter
E Summary of Sales by Year
-7 stored Procedures

(14l Properties

| - Query

Results

8. Go to the “Properties” and assign your tag a nickname “Products.”
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- = x - Edit Tag - [ForEachTag)

Select

] select - —b Next
value b d = H

Preview Wizard Equation = ¢— preyigus SaveTag
[ Evaluate =

Select Home

-] mssal.windward.net : Northwind Advanced

-7 Tables Standard

=55 Views Tag

£ Miphabetical list of products
{77 category Sales for 1997
£ current Product List

{7 customer and Suppliers by City

T 1nvaices

{27 Order Details Extended

black
nickname

[11] Properties

order
war
varStatus

o :

varllame2

] Order Subtotals

{7 Orders Qry

{7 Product Sales for 1337

7 Products Above Average Price
£ Products by Category

£ Quarterly Orders

7] sales by Category

7] sales Totals by Amount

E Summary of Sales by Quarter
E Summary of Sales by Year
] stored Procedures

nickname
The title for this tag.

Results

9. Click the “Save Tag" button.

- = ] x - Edit Tag - [ForEachiTag)

S | Select

@ et > z _‘/n =+ Mext H

Preview Wizard Equation  ¢— preyipus SaveT:
[ Evaluate -

Select Home:

EI--. mssgl.windward.net : Northwind Advanced

-7 Tables Standard

=45 Views

Tag

£ Alphabetical list of products
{7 category Sales for 1397

{24 Current Product List

{27 Customer and Suppliers by City

T4 Tnvoices

{7 Order Details Extended

black
nickname

[11] Properties

order
var
varstatus

false
: Products
legacy

varlame2

{77 Order Subtotals

£ Orders Qry

£ Product Sales for 1997

E Products Above Average Price
£ Products by Category

£ Quarterly Orders

7] sales by Category

{7 sales Totals by Amount

E Summary of Sales by Quarter
E Summary of Sales by Year
7! stored Procedures

nickname
The title for this tag.

Results

10. To output data in our table, we will need to add out tags. Place your cursor after the ForEach
tag in the “Category Name” column and place an out tag. Place an out tag in the other two

columns.
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File

Data

Sources *

Home Insert

Data
Bin

POD Input

Data

#aw s R

Bin Parameters Tree

Document]

Table Tools  Shelby Keupp
Design Layout References Mailings Review View Help Windward Windward Tools Acrobat Design Layout £ Tell me = =
8! Selec — Next - b - b 9
% T —Previous | B Data Tre b 0
Tag Tags X r Verify Qutput Help
. B 3l Data Count o -
Tags [F} Tag Properties Qutput -~
[+
‘ Category Name | Product Name ‘ Units In Stock |
\ [Products][out] | [out] \ [out] |
u}

11. Open the Tag Editor for the Out tag in the “Category Name” column.

Fila

Data Data
Sources = Bin

Home

Insert Draw

B 5Tz

POD  Input  Tag
Bin Parameters Tree

Data

Document]

- Word

Table Tools  Shelby Keupp
Design Layout References Mailings Review WView Help Windward Windward Tools Acrobat Design Layout £ Tell me g =
Wi Select Tag | —+ N | SqlServer - Nickname ~ 9
» N
o Bk Delete Ta evious i Data Tree &b ¥ Type = o

C i = Wizard 71 Verify Output | Help

Taq - | Edit Te - Equation 5 Data Count = @ Format Data = =
Tags & Tag Properties i) Out Tag Properties Output s
‘ Category Nam | Product Name ‘ Units In Stock |
‘ [Products]fi | [out] ‘ [out] |

[=]

12.In the Tag Tree, expand the <wr:forEach> -> varName1 and double-click the

“CategoryName” node. This will automatically write a select for Category Name currently
captured by the ForEach variable.

Beginner Trai

ning Course

Page 196



ew Wizard Equation

Select

Edit Tag - [OutTag]

= Mext H
L]

¢— Previous SaveTag

Home

=-§ <wr:forEach>
(=8 varName1
AR
~AB ProductMame
- AB QuantityPerUnit
~+12 UnitsInStock
- [¥ Discontinued
12 CategoryID
12 ProductlD
. mssqgl.windward.net : Northwind

(11l Properties

Results
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13. Save the tag and repeat the previous two steps to select the “ProductName” node for the
“Product Name” column and the “UnitsinStock” node for the “Units In Stock” column.

Document2 - Word

Table Tools

Shelby Keupp

File Home Insert Draw

Design Layout References Mailings View Help ‘Windward Windward Tools Acrobat Design Layout P Tell me ] =
- L E= WiSelect Tag | —* Next | g Datasource = | A [ 9 |
e = -4 i e b o
Data Data POD Input Tag Tags . e, Nizard Previe Verify Output Help
Sources~ Bin  Bin Parameters Tree AL "1 Data Count - -
Data Tags [F} Tag Properties Output ”~
| Category Name | Product Name | Units In Stock |
| [Products][CategoryName] | [ProductName] | [Unitslnstnck]l |
[=]

14. On the line after your table, place an EndForEach tag.
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Document? - Word Shelby Keupp

File Home Insert Draw Design Layout References Mailings Review View Help Windward Windward Tools Acrobat £ Tellme 15 Share 1 Comments

#aw o = o= | (= ZP | LE| @

%

Data Data POD Input Tag Tags ey Verify Output Help
Sources~ Bin  Bin Parameters Tree - il Data Count - -
Data Tags 2 Tag Properties Output -

‘ Category Name | Product Name | Units In Stock ‘
\ [Products][CategoryName] | [ProductName] | [UnitsInStock] \

. \

Since the ForEach loop will re-produce the tag output and content captured between the
ForEach and the EndForEach tags, one row of the table will be produced for every record
returned by the ForEach tags select.

15. Save and output the template to DOCX output and see your results:

Table T.. Shelby Keupp
File Home Insert Draw Design Layout References Mailing- Jew Help Windward Windward Tools  Acrobat  Design Layout £ Tellme [ =
~ e . a = — Find -
fﬁ 0 Calibri Body) - |11« A" &7 | Aar [ fp | =iz - iie == 2L T | apcone] AsBbcene AaBbC |- iREpla(E [hm 8_«- LQJ
bl g| BT U-3x | A-L2-A- TNormal | TNo Spac.. Heading 1 [=] | n oo C'E:;ED;:P!P;H;'E sgilf.; Eiszis
Clipboard &~ Font B Paragraph ] Styles ] Editing Adobe Acrobat Voice ~
Category Name Product Name Units In Stock
Chai 39
Chang 17
Condiments Aniseed Syrup 13
Condiments Chef Anton's Cajun Seasoning 53
Condiments Grandma's Boysenberry Spread | 120
Produce Uncle Bob's Organic Dried Pears | 15
Condiments Northwoods Cranberry Sauce 6
Seafood tkura 31
Dairy Products Queso Cabrales 22
Dairy Products Queso Manchego La Pastora 86
Seafood Konbu 24
Produce Tofu 35
Condiments GEnEnShuu!u 39
Confections Paviova 25
Seafood Carnarvon Tigers 42
Confections Teatime Chocolate Biscuits 25
Confections Sir Rodney's Marmalade 40
Confections Sir Rodney's Scones 3
Grains/Cereals Gustaf's Knackebrdd 104
Grains/Cereals Tunnbréd 61
Confections NuNuCa NuR-Nougat-Creme 76
Confections Gumbar Gummibarchen 15
Confections Schoggi Schokolade 43
Seafood Nord-Ost Matjeshering 10
Dairy Products Gorgonzola Teling 0
Dairy Products Mascarpone Fabioli ]
Dairy Products Geitost 112
Sasquatch Ale 111
Beverages Steeleye Stout 20
Page1of2  309words [[% W3 Display Settings B - ] + 100%

We are receiving the output we expected, but it is not very useful as is. To further analyze the
output and determine if certain standards are met, we can use the If, Else, and EndIf tags.

Our goal is to determine which products are beverages and which products are food. Then after
we separate our products into the two categories, we want to look at the Units In Stock values
to see which products will need to be ordered.
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To denote which products are beverages and which products are food, we need to add two

columns to the table between “Category Name” and “Product Name.”

1. Add two columns to the right of the “Category Name” column. Give the new columns of your
table headers “Beverages” and “Food.”

Word - Saved to this PC Table Tools  Shelby Keupp =
File Home  Insert  Draw  Design  layout  References  Mailings  Review  View  Help  Windward  Windward Tools  Acrobat  Design  Layout O Tellme N
4 L — Next ] - e
g T : :
il = " o s |
Data Data POD  Input  Tag Tags <f
Sources= Bin  Bin Parameters Tree - " Data Count
Data Tags ] Tag Properties ~
Calibri (B - |11 A KIZ-=- Eﬁ. @
BI=#2-A-- =< insert Delete
Category Name L = [ units in stock |
[Products][CategoryName] [ [unitsinstockl |
[:forEach] i) H
[Ty Paste Options:
o
B
S Smart Lookup
Synomyms »
5% Translate
Insert P R Insert Columns to the Left
Delete Cells... F3  Insert Columns to the Right
EH split Cells... 2]
Border Styles » B8 In
1% TestDirection... i I
F@ Table Properties...
@ Link »
3 New Comment
Pagelof1 Swords [I2 W% Display Settings  BE) B - 1 + 100%
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Table Tools  Shelby Keupp

File Home Insert Draw Design Layout References Mailings Review View Help Windward Windward Tools Acrobat Design Layout O Tell me [ =
- L E= | {HiSelect Tag | = Next - - | 0
B = = Lo || o s ]
Data Data POD  Input  Tag Tags ar Verify Output | Help
Sources+ Bin  Bin Parameters Tree - it JEquation | Tl Data Count - -
Data Tags ml Tag Properties Output »~
B
BIZ=&-A-&- v insert Delete
[ category Name I Units In Stock
[ [Product][categoryName] | & [UnitsinStocl
[:forEach] @ cop -
[y Paste Options:
o
B
SO smart Lockup
Synonyms »
5% Translate
Insert > | BB Insert Columns to the Left
Delete Cells... F2  Insert Columns to the Right
Ed  split Cells... ES Insert Rows Above
Border Styles » |BH Insert Rows Below
1% Text Direction... BH Insert Cells...
fE Table Properties..
@ Link »
3 New Cemment
Pagelof 1 12words [JF W3 Display Settings [ B - 1 + 100%

2. Place your cursor in cell below “Beverages” and insert an If tag.

Tools  Shelby Keupp
File Home Insert Draw Design Layout References Mailings Review View Help Windward Windward Tools Acrobat Design Layout £ Tell me [y =
B Ew g T oy e : (7]

= - —Previous | HIDat o
Data Data POD Input Tag Tags E Verify Qutput Help

Sources+ Bin  Bin Parameters Tree - I Data Count - -

Data Tags Ml Tag Properties Qutput A
\ Category Name \ Beverages | Food | Product Name \ Units In Stock |

‘ [Products][CategoryName] ‘

| [ProductName] ‘ [UnitsinStock] |

[:forEach]
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If Else - Word Table Tools  Shelby Keupp
File Home Insert Draw Design Layout References Mailings Review View Help Windward Windward Tools Acrobat Design Layout O Tell me [ =
3 | ] Next | & - a 5
@ = a . =
e = - . | s P @
Data Deta POD  Input  Tag Tags 8" ok Verify Qutput | Help
Sources~ Bin  Bin Parameters Tree < i “Hl Data Count - 7
Data 1N ‘roperties Output ~
s Out b p—— 04 s " L
( Fortseh EndFortsch 900 Query
(: i Else .{: End If
q Switch W Cose (_- End Switch || Food [ Product Name [Units InStack__|
x N [ | [Productame] [ [Uni |
02 Link Oo End Link g Pookmark -
hut
Pagelof1 13words [F W3 Display Settings [ B - 1 + 100%

3. Place your cursor on the If tag that was inserted in your template and click the dropdown
under the “Wizard” button in the Windward Ribbon, then select “Condition Wizard” from the
dropdown options to open the Condition Wizard.

If Else - Word Table Tools  Shelby Keupp
file ~ Home  Insert Draw  Design  Layout  References  Mailings  Review  View  Help  Windward  Windward Tools  Acrobat  Design  Layout O Tellme N
- i ' ..i E= A0 HESelect Tag | —Next i SqlServer b | Nickname 5 e
| P
: - B Delete Tag ¢ Previous | H Data Tree b L NotEmpty | false = 9
Data Data POD  Input  Tag - t Wizard Verify Output | Help
Sources= Bin  Bin Parameters Tree # Edit Tag *Equation | g Data Count - -
Data Tags el Tag Properties 7 Select Wizard aerties OQutput ~
' Stored Procedure Wizard
@ Condition Wizard
[ category name | Food | Product Name [ units in stock |

[Products][CategoryName] [ProductName] [Unitsinstock]

[forEach]

Pagelof1 14words [2 B Display Settings B2 B - '] + 100%

4, Select the line labeled “click here to enter a condition” and another line will appear in its
place after your selection.
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il 501 Select Wizard - 0 x
ET where all of the following condmow
‘ clide here to enter a condition

B click here to add a aroup

OK || Cancel |°

5. Now select the line labeled “click here to select a node” that appeared.

il 501 Select Wizard - 0 x

ET where all of the following conditions are true @

‘ clid here to seled a is equal to the value didc here to set the value
iY@ dlick here to enter a ¢
... ¥ didk here to add a aroup

OK || Cancel | 0

6. Using the dropdown available expand the Tag Tree, then expand varName1 and double-click
the “CategoryName” node.
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il 501 Select Wizard - 0 x

ET where all of the following conditions are true
‘ S{varMamel.CategoryName}
* B4l <wr:forEach>
S B4 varName1
LAB

AR ProductMame
AR QuantityPerUnit
12 UnitsInStock
Discontinued
i--12 CategorylD
12 ProductlD

OK || Cancel | 0

We don't need to change the line labeled “equal to” as that is the value we will be using for this
condition.

7. Select the line labeled “click here to set the value” and enter the value “Beverages” then
press enter. Now select “OK” in the corner to exit the selection wizard.

o1l 50| Select Wizard - O x

ET where all of the following conditions are true

H ‘ s{varNamel.CateqoryName} is equal to the value clidc here to set the value §3
i ‘ clidk here to enter a condition

‘ clidk here to add a group

OK | | Cancel | e
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il 501 Select Wizard - 0 x
ET where all of the following conditions are true @
‘ s{varMamel.CateqoryName}is equal to the value |Beverages |v|

; ‘ clids here to enter a condition
..-§ didk here to add a aroup

o1l 50| Select Wizard - O x

EY where all of the following conditions are true Result
i W &{varNamel.CateqoryName}is equal to the value Beverages @ —
‘ clidk here to enter a condition

LB click here to add a group

=${varlamel.CategoryName} = 'Beverages’

OK Cancel e

If the CategoryName is equal to “Beverages,” then we want to denote that in the “Beverages”
column.

8. Place your cursor after the If tag, then type the letter “x.”
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If Else - Word

Table Tools  Shelby Keupp
File Home Insert Draw Design Layout References Mailings Review View Help Windward Windward Tools Acrobat Design Layout £ Tell me [l
#a - [ Sl e M [ =p | 2E|©
- -‘ Tag  —Previous | HFDataTre wb ¥ @
Data Data POD  Input  Tag Tags B e rd Pre Verify Output | Help
Sources~ Bin  Bin Parameters Tree " +F "4 Data Count - -
Data Tags [F] Tag Properties Output
53
Category Name Beverages Food Product Name Units In Stock
[Products][CategoryName] | [CategoryName} [ProductName] [UnitsinStock]
= 'Beverages'])d
[:forEach]

ks

9. Place your cursor directly after the letter “x” and insert an EndIf tag.

B892 ¢6-

If Else - Word

Table Tools  Shelby Keupp
File Home Insert Draw Design Layout References Mailings Review View Help Windward Windward Tools Acrobat Design Layout O Tell me [ =
#a B O (s ZPh 5E| O
- -‘ Tag | ¢=Previous | H Dot ab P @
Data Data POD  Input  Tag f rd Pres Verify Output | Help
Sources~ Bin  Bin Parameters Tree N "3 Data Count - -
Data . ‘roperties Output
»Out M impot 04 s " L

| -~
ForEach End Fortach "EIR Query
P =] |
4 If -{: Else ..(: End If
q Switch 'i= Case (_- End Switch

ime}
4 Link OD End Link 6 Bookmark "

B

[ Food [ ProductName [ UnitsIn Stock __|
[ProductName] [UnitsinStock]

Pagelof1 16words [2

W3 Display Settings [ B - 1 + 100%

We now need to follow similar steps for the “Food” column in order to denote when a product
has a Category Name that isn't equal to “Beverages.”

10. Place your cursor in cell below “Food” and insert an If tag.
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File

Home Insert  Draw

Data
Sources ~

Data POD
Bin

Input  Tag
Bin Parameters Tree

Data

Pagelof1  16words

2

B a s Tz

Design Layout  References  Mailings Review
.- i — Next | &
x 4 Previous

Tags af

% r T Dota Count

.
Out M impot 04 s

( Fortseh End Foq B ouey
(: i Else .{: End If
g Switch B Case (_- End Switch

.

Og Link Oo End Link g Eockmarie

If Else - Word Table Tools  Shelby Keupp
View Help Windward Windward Tools Acrobat Design Layout O Tell me [ =
> o E @
ab P ]
Verify Output | Help
roperties Output »~
Food Product Name Units In Stock
ime] [ [ProductName] [UnitsInStack]
X[:if] \
W3 Display Settings [ B - 1 + 100%

11. Place your cursor on the If tag that was inserted in your template and click the dropdown
under the “Wizard” button in the Windward Ribbon, then select “Condition Wizard” from the
dropdown options to open the Condition Wizard.

If Else - Word

Table Tools

File Home Insert Draw
- Y
B =
Data Data POD  Input  Tag
Sources~  Bin Bin Parameters Tree
Data
Pagelof 1 17words [|2

Design  Layout  References  Mailings  Review _ View  Help  Windward  Windward Tools  Acrobat  Design  layout 2 Tellme N
A0 HESelect Tag | —Next 1 SqiSel - Nickname 5 e
| .
B Delete Tag ¢ Previous | H Data Tree b L NotEmpty | false 9
. = Wizard Verify Output | Help
# Edit Tag ‘Equation | T Data Count 2 Z 3
Tags ] Tag Properties | 7 Select Wizard serties Output ~
' Stored Procedure Wizare
@ Condition Wizard
3
Category Name ood Product Name Units In Stock
[Products][CategoryName] | [CategoryMame} h] [ProductName] [Unitsinstock]
Ix:if]
[:forEach]
B Display Settings B2 B - L + 100%

Shelby Keupp

12. Select the line labeled “click here to enter a condition” and another line will appear in its
place after your selection.
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il 501 Select Wizard - 0 x

=- T where all of the fallowing condmors are true
di

‘ click here to add a group

OK || Cancel |°

13. Now select the line labeled “click here to select a node” that appeared.

il 501 Select Wizard - 0 x

=- T where all of the following condmors are true
----- ‘ clid here to seled a nod ual to the value didc here to set the value
; clids here to enter a condi
..-¥ didk here to add a aroup

OK || Cancel | 0

14. Using the dropdown available expand the Tag Tree, then expand varName1 and double-
click the “CategoryName” node.
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il 501 Select Wizard - 0 x

E\T where all of the following conditions are true
‘ §{varName1.CategoryName} | v ial to the value

* E-§]1 <wr:forEach>

S E-4gf) varNamel

AE Productilame
AE QuantityPerUnit
12 UnitsInStock
Discontinued
12 CategoryID
12 ProductlD

OK || Cancel | 0

15. Select the line labeled “equal to” then select “not equal” from the dropdown.

il 501 Select Wizard - 0 x

E\T where all of the following conditions are true @
‘ s{varMamel.CateqoryMame}is equal to the value clide here to set the value )

; clids here to enter a condition
..-§ didk here to add a aroup

OK || Cancel | 0
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il 501 Select Wizard - 0 x

ET where all of the following conditions are true @

‘ s{varMamel.CateqoryName}is equal : value 3
: ‘ clids here to enter a condition equal

‘ clidk here to add a group not equal

greater than

greater than or equal
less than

less than or equal

contains

starts with

OK || Cancel | 0

16. Select the line labeled “click here to set the value” and enter the value “Beverages” then
press enter. Now select “OK” in the corner to exit the selection wizard.

=1l 501 Select Wizard - O *

EY where all of the following conditions are true @

‘ ${varNamel.CateqoryName}is not equal to the value clidk here to set the value
‘ clidk here to enter a condition

.. clidk here to add a group

oK || Cancel | 0
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il 501 Select Wizard - 0 x
ET where all of the following conditions are true @
‘ s{varMamel.CateqoryName}is not equal to the value  |Beverages |v|

; ‘ clids here to enter a condition
..-¥ didk here to add a aroup

o1l 50| Select Wizard - O x

EY where all of the following conditions are true Result
i W &{varNamel.CateqoryName}is not equal to the value Beverages @ » | false
‘ clidk here to enter a condition

LN click here to add a group

=${varlamel.CategoryMame} != Beverages’

OK Cancel e

If the CategoryName is not equal to “Beverages,” then we want to denote that in the “Food”
column.

17. Place your cursor after the If tag, then type the letter “x.”
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Home

Insert

Data

Sources~  Bin

PoD Input
Bin

Data

Home Insert  Draw  Design Layout  References

e u T .
Data Data POD

Sources~  Bin Bin Parameters Tree
Data

giimﬁh'n

Parameters Tree

Draw

If Else - Word
Design Layout References Mailings Review View Help Windward Windward Tools Acrobat
ectTag | —bNext | Bl Data - L 9

W Delete Tag | +— Previous ¥ Dat b 0

Tag Tags S Verify Output Help
2 A ag lgg Data Count - -
Tags ol Tag Properties Output
[+
Category Name Beverages Food Product Name Units In Stock
[Products][CategoryName] | [CategoryName]} | [CategoryName} | [ProductName] [UnitsInStock]
!="Beverages']x
'Beverages'Ix[:if]
[:forEach]

If Else - Word
Mailings Review

View
| m

Table Tools

Design

Shelby Keupp

Layout

£ Tell me

v *

Input  Tag Togs

o b h

Import
[ Fertsch

= Previous

Help Wwindward Wwindward Tools
B o £ @
1 Dota T [ ]

T Data Count '
o Set

foperties

Acrobat

Table Tools

Shelby Keupp
Design

18. Place your cursor directly after the letter “x” and insert an EndIf tag.

Tell me

Layout 2
Verify Output | Help
Output
g ErdFertseh L e
4 If -{: Else -(: End If
; Switch 'D Case (_- End Switch Food Product Name | Units In Stack
0 " e} [CategoryNam;) [ProductName] | [UnitsinStock]
A Link End Link Baookmark I="B g}
02 in P ot e L
n Chart
Pagelof1 19words [ B Display Settings B2 B - L + 100%
19. Save and output the template to DOCX output and see your results:
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OUTPUT-1cb0d9 - Ward - Saved to this PC

Table T.. Shelby Keupp

Design  Layout

G

£ Tellme

&.

Createand Share  Request

Adobe PDF

Signatures

Adobe Acrobat

File  Home Insert Draw Design Layout References Mailings Review View Help Windward Windward Tools  Acrobat
X s OFind -
fﬁ Calibri (Body) ~ |11 =| A" A" Aa- Ao AaBbCcDc| AaBbCcDe AaBhC( 2
[ v | % Replace
Pﬂj“ & BIU-®x | R A THarmal | 1NoSpaci. Heading 1 = | o
Clipboard 1 Font ] Paragraph n Styles ml  Editing
[
Category Name Beverages | Food Product Name units In Stock
Beverages X Chai 39
X Chang 17
Condiments X Aniseed Syrup 13
Condiments x Chef Anton's Cajun 53
Seasoning
Condiments x Grandma's 120
Boysenberry Spread
Produce X Uncle Bob's Organic | 15
Dried Pears
Condiments X Northwoods 6
Cranberry Sauce
Seafood X lkura 31
Dairy Products % Queso Cabrales 22
Dairy Products X Queso Manchego La | 86
Pastora
Seafood X Kanbu 24
Produce X Tofu 35
Condiments X Genen Shouyy 39
Confections x Paviova 29
Seafood X Carnarvon Tigers 42
Confections X Teatime Chocolate 25
Biscuits
Confections X Sir Redney's 40
Marmalade
Confections X Sir Rodney's Scones
Grains/Cereals X Gustaf's 104
Knackebrad
Grains/Cereals X Tunnbrod, 61
Confections x NuNuCa NuB- 76
Nougat-Creme
Pagelof3 380words [§ 3 Display Settings

B E B

a

Dictate

Voice

|W'NF?NARDL|

The resulting output shows an “x” in the column of “Beverages” for products that are beverages
or an “x” in the column of “Food” if the products are food. Now we want to look at the “Units In
Stock” column to determine which products need to be ordered.

20. Place your cursor directly before the tag labeled UnitsinStock and insert an If tag.

file  Home Inset Draw  Design  layout  References
3 {HiSelect Tag  —+Next
B =T e
: < BDeleteTag ¢ Previous
Data Data POD  Input  Tag Out : .
Sources+ Bin  Bin Parameters Tree Tag- W EditTag + Equation
Data .
- WA oot

s Out

Forkach
P f
-c I Else

! Switch B cese

cz Link oo End Link
0 o=

Pagelof1 19words [I2

If Else - Word - Saved to this PC

Table Tools

Design

Shelby Keupp

Layout

°= O

Verify Output | Hel

Output

Mailings ~ Review  View  Help  Windward  Windward Tools  Acrobat
i SqiServer - ’ Nickname
Data Tree i Type -
? | B
3 Data Count % @ Format Data
oF .. noperties 5l OutTag Properties
e
ach TS Query
-{: End If
(_- End Switch Food Product Nam Units In Stock
. me} | [CategoryMame} | [ProductName] Unitsinstock]
@& Bockmek 1=
[:if] | ‘Beveragesx(:if]

W8 Display Settings

b

=

£ Telime

B

[} o
+ 100%
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21. Place your cursor directly after the tag labeled UnitsInStock and insert an EndIf tag.

If Else - Word Table Tools  Shelby Keupp
Fle  Home Inset  Draw  Design  layout  References  Mailngs  Review  View  Help  Windward  Windward Tools  Acrobat  Design  layout O Tellme g @
Iy i — Next 1 = Y
e W | =
# e = . R # ]
Data  Data POD  Input  Tag Tags -l Verify Output | Help
Sources~ Bin  Bin Parameters Tree 7 “fl Data Count - -
Data ™ 0 — oF ... roperties Output 2
B Fortech g e Foreech L cuw/
-(: If -(: Else .(: End If
B svieen [ S Erdsoich Food Product Name | Units In stock
. “e} | [CategoryName? | [ProductName | [ [Unitsinstock
(2 Link Oo End Link & Bockmare = 1 1
i | 'Beverages'f:if
Chart 1 L
Pagelof1 19words [ B8 Display Settings B2 B - 1 + 100%

22. Place your cursor on the If tag that was inserted in your template and click the dropdown
under the “Wizard” button in the Windward Ribbon, then select “Condition Wizard” from the
dropdown options to open the Condition Wizard.

If Else - Word Table Tools  Shelby Keupp
File Home Insert Draw Design Layout References Mailings Review View Help Windward Windward Tools Acrobat Design Layout O Tell me [ =
. i 'i E= o/ iSelectTag | —> Next | @ Sqlserver - Nickname | 5 e
L
- Y mDelete Tag  ¢—Previous | HJData Tree et NotEmpty false - @
Data Data POD  Input  Tag . ] izard Verify Output | Help
Sources= Bin  Bin Parameters Tree " Edit Tag +Equation | [ Data Count - - -
Data Tags [} Tag Properties ¥ Select Wizard serties Output ~
' Stored Procedure Wizard
@ Condition Wizard
&
Category Name Food Product Name | Unij rock
[Products][CategoryNam | [CategoryName | [CategoryName [ [ProductName | [i itsinStock] [:i
e] r= = L}
‘Beverages'Ix[if | 'Beverages'Ix[:if
1
[:forEach]
Pagelof1 19words [2 W3 Display Settings [ B - 1 + 100%
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For UnitsinStock values that are greater than 15 we want to just output the UnitsInStock value,
but for any UnitsinStock values less than or equal to 15 we want to show a value of “Need to
Order” instead.

23. Select the line labeled “click here to enter a condition”, another line will appear in its place
after selecting, now select the line labeled “click here to select a node” that appeared.

ol 50| Select Wizard - O x

ET where all of the following conditions are true @

iY@ tlick here to enter a cogditi
‘ click here to add a grou

oK || Cancel |0

o1l 50| Select Wizard - O *
ET where all of the following con ue @
‘ click here to seled a no ual to the value didc here to set the value )

‘ dlick here to enter a condition

B click here to add a aroup

oK |i Cancel | 0

24. Using the dropdown available expand the Tag Tree, then expand varName1 and double-
click the “UnitsinStock” node.
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il 501 Select Wizard - 0 x

E\T where all of the following conditions are true
‘ S{varMamel.UnitsInStock}

* B4l <wr:forEach>
‘ E\E varMamel
AR CategoryMame
AR ProductMame
AE QuantityPerUnit

Discontinued
12 CategoryID
12 ProductlD

OK || Cancel | 0

il 501 Select Wizard - 0 x

E\T where all of the following conditions are true @
‘ s{varMamel.UnitsInStock} is equal to the value click here to set the value @

; clids here to enter a condition
..-§ didk here to add a aroup

OK || Cancel | 0
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il 501 Select Wizard - 0 x

ET where all of the following conditions are true @
‘ s{varMamel.UnitsInStock} is equal
; ‘ clids here to enter a condition

..-§ didk here to add a aroup

equal

not equal

greater than

greater than or equal
less than
less than or equal

contains

starts with

OK || Cancel | 0

26. Select the line labeled “click here to set the value” and enter the value “15,” then press
enter.

=1l 501 Select Wizard - O *

E--Y where all of the following conditions are true @
¥ SlvarNamel.UnitsInStock} s greater than the value clidk here to set the value @
‘ clidk here to enter a condition

‘ click here to add a group

oK || Cancel | 0
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ET where all of the following conditions are true @
‘ ${varNamel.UnitsInStock} is greater than the value | 15| w
; ‘ clids here to enter a condition

WP click here to add a group

OK || Cancel | 0

27. Select “OK" in the corner to exit the selection wizard.

il 501 Select Wizard - 0 x

ET where all of the following conditions are true @ Result
‘ S{varNamel.UnitsInStock} is greater than the value 15§ N

clids here to enter a condition
... § didk here to add a aroup

=${varNamel.UnitsInStock} > 15

* OK Cancel 0

In order to change the values less than or equal to 15 to display “Need to Order,” we will use an
Else tag.

28. Place your cursor directly after the tag labeled UnitsinStock and insert an Else tag.
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Table Tools  Shelby Keupp B

File Home Insert Draw Design Layout References Mailings Review View Help Windward Windward Tools Acrobat Design Layout O Tell me [ =
- E 'i E= | 4 HiSelectTag | = Next | @ " [, | Nickname H | e
- ul M g DeleteTag ¢ Previous 1 ab P @
Data Data POD  Input  Tag End | f Verify Output | Help
Sources~ Bin  Bin Parameters Tree Tag~ ¥ EditTag # " Data Count - -
Data ~ ‘roperties 1) End If Tag Properties Output ~
s Out M impot 04 s " 25 &
 Fortach g EdForEach Y quey
4 If -(: Else End If
g Switch B cose (_- End Switch Food Product Name | Units In Stock
5 . e | [CategoryName | [PreductName | [UnitsinStock} >
02 Link Oo End Link & Bookmark = ] 15](Unitsinstock]f:
if | 'Beverages'Ix[:if fl
rut
Pagelof1 21words [J2 W3 Display Settings [ B - 1 + 100%

We use the Else tag to specify what to do if an If tag's condition evaluates to ‘false.” If an If tag's
condition evaluates to 'false,’ then the tags and/or text between the Else tag and EndIf tag are

processed. This means we need to place the text we want to output between the Else tag and

EndlIf tag.

29. Place your cursor directly after the Else tag and type the phrase “Need to Order.”

If Else - Word Table Tools  Shelby Keupp
Save to OneDrive or SharePoint Online if you want to use AutoSave. ) . .
Fue i e wraw wesgn cayuur References Mailings Review View Help Windward Windward Tools Acrobat Design Layout £ Tell me [l =
- E "i E= _‘<: {HiSelect Tag | — Next ] S = | Nickname H 9
3 bl Bk Delete Tag ¢ Previous | [ — Q
Data Data POD Input Tag End If e Verify Output Help
Sources= Bin  Bin Parameters Tree Tag~ W EditTag : " Data Count - -
Data Tags [F} Tag Properties ] End If Tag Properties Output -~
[
Category Name Beverages Food Product Units In Stock
Name
[Products][CategoryNa | [CategoryNam | [CategoryNam | [ProductNam | [UnitsinStock} >
me] e}= e} l= e] 15][UnitsinStock][else]
'Beverages']x[: | 'Beverages']x[: eed to Order[:iﬂ
if] if] :
[:forEach] u]

30. Now you can output your finished template! Re-save your template and output to DOCX.
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OUTPUT-20c03a - Waord - Saved to this PC Table T... Shelby Keupp o
Fle Home Insert Draw Design Llayout References Mailings Review View Help Windward Windward Tools Acrobat Design  layout 2 Tell me g 9
1 5B Find ~
ﬁ] h Calibri (Body) +|11 ~| A" A™ Aa~ | Ap bl AaBbCcDe| AaBbCcDe AaBbCe iREP‘E(E [‘:1, LQ_,., @
Pﬂjfe ¢ | BI U-sx x A-2-A- e TNormal | Tho Spac.. Heading 1 =) | N\ gupery. C'E‘:Zzzﬂpé*;ﬂfe szer:ﬁ; D“fﬂte
Clipboard Font ) Paragraph 5 Styles 5l Editing Adobe Acrobat Voice ~
|
feategory Name Beverages | Food Product Name Units In Stock
Beverages x Chai 33
Beverages x Chang 17
Condi x Aniseed Syrup Need to Order
Condiments x Chef Anton's Cajun | 53
Seasoning
Condiments x Grandma's 120
y Spread
Produce x Uncle Bob's Organic | Need to Order
Dried Pears
Condiments x Northwoods Need to Order
Cranberry Sauce
seafood x tkura 31
Dairy Products x Queso Cabrales 22
Dairy Products [ Queso Manchega La | 86
Pastora
seafood x Konby 2
Produce x Tofu 35
C x Genen Shouyy 33
Confections x Paviova 29
Seafood x Carnarvon Tigers | 42
Confections x Teatime Chocolate | 25
Biscuits
Confections x sir Rodney's 20
Marmalade
Confections x Sir Rodney's Scones | Need to Order
Grains/Cereals x Gustaf's 104
Knackebrad
Grains/Cereals % Tunnbréd 61
Confections x NuNuCa NUB- 76
Nougat-Creme
Confections * Gumbar Need to Order
Confections x schoggi schokolade | 49
seafood x Nord-Ost Need to Order
Matjeshering
Dairv Products x Gorgonzola Telino | Need to Order e
Page1of3 414words [[% B8 Display Settings  EZ B - 1 + 100%

Next Steps

Now that you have finished this introduction tutorial, here are some resources we recommend
you visit next:

1. How to connect to SQL datasources
2. How to use the XPath Wizard

3. The Windward Tutor: A collection of short video tutorials
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Creating an Invoice in Windward Designer

This multi-part tutorial will walk you through creating a finished invoice template in Windward
Designer. The videos below walk users through creating a sample invoice in detail, starting with
some Microsoft Word basics and ending with an example of a completed invoice.

Part 1

The first part of this tutorial walks users through necessary layout functionality in Microsoft
Word and shows users how to connect to a datasource within the Windward Designer.

Part 2

The second part of this tutorial dives into creating input parameters, generating dynamic values
from a datasource, and using the SQL Select Wizard.

Part 3

The third part of this tutorial continues to give examples of generating values from a
datasource, touches on additional layout functionality within Word that's necessary to create
the sample invoice, and changing the output format of number and date values.

Part 4

The fourth part of this tutorial uses information explained in the previous videos to add more
information to the sample invoice, and also gives an example of using a forEach tag.

Part5

The fifth part of this tutorial continues to create the sample invoice while introducing the
equations feature that allows for users to combine multiple datasources fields together.

Part 6

The sixth part of this tutorial demonstrates how to use the previous queries for multiple
purposes to save time, and also gives an example of creating an equation to sum variable fields
together.
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Part 7

The final part of this tutorial finalizes the sample invoice, including discussing if tags, presents
the final product, and shows example outputs.
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Advanced
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Template Layout Best Practices

Here are some tips for making your output identical to your report template.

Details

Windward tries to make template output pixel-for-pixel identical with the created template.
However, it will never be perfect.

The best way to approach your template is with the idea that while you are building it, it is an
ever-changing document based on the amount of data that is being pulled from your data
source; as opposed to something like a painting, which has a permanent size and permanent
placement. With a painting, you can put something in an exact spot on the canvas and
everything stays the same size or in the same place no matter what changes may be made
elsewhere.

Whereas with a Windward Tagged template, you are creating a flowing stream of paragraphs,
images, tables, one after the other, which vary in size and length (depending on the data you
tell it to retrieve).

+ When Windward is generating your output, it starts at the top and follows the instructions of
each Tag it encounters until it reaches the end of your template.

« Each item (paragraph, images, tables, etc.) has properties about how it follows the preceding
item and how the next item should follow it, so the actual size of the output can change each
time you run a report.

« Some of these items' properties are affected by settings you implement in Office, while
some are set up in the Tag Editor of a specific Tag. Settings can be in conflict with each
other, or can produce results you were not anticipating.

Explanation of Differences

Some (not all) of the reasons for differences are:

+ Office itself will format slightly differently based on the graphics and printer drivers on a
system.

+ Office lays out documents slightly differently from what their spec says it should do--these
differences are not documented and Microsoft itself generally does not know exactly how
Word/Excel is calculating the placement of text.

+ Most measurements come from the text metrics provided by the True Type fonts on a
system. Different systems provide different numbers for the same font. The same font file
provides different numbers on different operating systems. If these differ, the output will
differ.
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+ PDF output is not rendered as documented. In a PDF file if you tell it to render a square 1" x
1" we have seen it do everything from 0.9" x 0.9" to 1.05" x 1.05". It appears to depend on
the graphics card and printer driver.

+ The layout (soft line break, soft page breaks, etc.) is performed using the font metrics of the
fonts installed on the system generating the report. If a font specified in the template does
not exist on the server where output is generated, then Windward has to substitute a font
that is installed. This substituted font will generally have different font metric values, and
that will affect the appearance of the layout. (Starting in version 13 you can define what
existing font should be used for a missing font.)

+ PDF output has no concept of a border, just a polyline. A polyline is a continuous line of
constant width and color that is composed of several line segments. PDF output will join all
segments smoothly. And if the line ends where it starts, it will join the ends of the line. But if
a border changes width, color, style as it is being drawn, one polyline ends and another
starts. Even though they end/start at the same location, they are not joined. In addition,
internal borders between cells are not joined to the outer border.

Guidelines

In almost all cases you can easily work with the constraints if you follow these guidelines:

1. When you need a page break, put in a hard page break. Do not depend on the page layout
to put in a soft page break. Do the same for line breaks, column breaks, etc.

2. Absolutely-positioned objects can cause problems as they don't move when the data is
merged in. That can be a problem as the merged-in data needs to adjust other objects to
take their placement into account. Avoid absolutely-positioned objects whenever possible.
Positioning relative to a paragraph, column, (margin for X position) are all fine. Positioning
relative to the page or margin on the Y axis is strongly discouraged. When using any
Engine to generate a DOCX report, absolutely-positioned Word tables will not break
across pages.

3. Use appropriate paragraph settings for "keep with/together" and table "row header." If you
create three rows or three paragraphs with Tags in the template, the output can be 150
rows or 150 paragraphs! Just remember that those three rows/paragraphs with your Tags
may all fit on one page, but the final output may not fit on one page.

4. Set column widths in tables using set values (inches, centimeters, points) or percentages. If
you use autofit it will not match because Microsoft is not sure how Word does that.
Excel column widths will always be a little off because of how Excel calculates them.

5. Use TrueType and OpenType fonts. If you use other types of fonts, there are limits with what
can be done with them and they are closely tied to their code page.

6. For PDF table borders Windward draws a polyline for the outer border, a polyline for each
internal row border and a polyline for each internal column border. Whenever possible,
keep each individual polyline to the same width, color, and style.

7. RTFis no longer a supported template format--please use DOCX, XLSX, or PPTX instead. The
RTF format is very poorly defined and Word does not follow it in many cases. DOCX is well
defined and Word mostly follows it. So an RTF template is more likely to be problematic.

8. Minimize the use of nested tables. If you want a border around a page, do not create a table
for the entire page containing the page contents - use the page border. Nested tables are
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very useful and well supported, so this is a matter of appropriate use, not trying to avoid
them. But when you have two approaches and one does not use an additional nested
table, use that approach.

9. Leave a little room on each page. If you cram everything you can onto a page and it barely
holds it all before the page break, sooner or later you will generate output on a system
where the fonts are a little larger and your one page output is now two pages.

These tips should help prevent and correct minor formatting issues and discrepancies between
the document on your screen and the Output.
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